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Self Service e

QEEHET|

[» Recruiting
[> Workforce Administration
[» Global Payroll & Absence Mgmt
[» Workforce Development
[» Organizational Development
[» Set Up HRMS
[» Set Up ELM
[> My Content
[» Content Management
[> Worklist
[» Reporting Tools
[ PeopleTools
= Take a Sunvey
= Change My Password
= My Personalizations
= My System Profile

1. Klik “Self Services”

Welcome to GEMS!

" Towards Excellent, Interactive and Integrated Public Service
in line with 21st Century's Civil Service Vision"

For any inquiries, please contact GEMS Helpdesk at +6732362407 or email at
gems.helpdeski@psd.qov.bn

My Links Select One; b

2=

GEMS Help Centre
Please click here or on "GEMS Help Centre" link
at the top right-hand corner to get help on GEMS
functionalities.

HEW

Computer Based Training on Absence Request (Malay
Guide):

* Absence Request (Malay Guide)

Discussion Forums
Mo Discussions available

B EA

GEMS News =

new Data Bagi Pegawai dan Kakitangan Kerajaan
Assalamualaikum / Salam Sejahtera,

Bagi pihak Pengurusan GEMS, kami ingin memperkenalkan mengenai proses Pengesahan Data
di dalam GEMS, yang mana pegawai dan kakitangan kerajaan akan dapat mengesahkan dan
mempastikan data peribadi dan data perkhidmatan mereka adalah betul dan terkini.

Pada masa ini, proses ini kini boleh digunakan oleh jabatan - jabatan dibawah Jabatan
Perdana Menteri, Kementerian Kewangan, Kementerian Perhubungan, Kementerian Hal Ehwal
Ugama dan Kementerian Pertahanan dan akan dilancarkan kepada kementerian - kementerian
dan jabatan - jabatan yang lain secara bergilir - gilir. Aktiviti - aktiviti mass briefing dan roving,
yang bertujuan untuk memperkenalkan dan menerangkan mengenai proses berkenaan kepada
setiap kementerian - kementerian dan jabatan - jabatan, akan dimaklumkan kemudian.

Sekiranya ada sebarang pertanyaan sila hubungi GEMS Helpdesk.

Quick Links =
Ay E-mail Iy Calendar
My Payslips Iy Benefits
My Performance My Learning
My Careers My Reports
My Surveys My Time & Attendance
Team Learning Reguest Absence

My Exam Results

overnment Prime Minister's Office.

My Leave Balance

HEW

(Absence Balances as of 31/10/2012

If vou view your Absence Balances, vour leave balance
of Annual Entitlement iz as of 31/10/2012. Should you
noticed that the leave balance is not correct, please
consult your GEMS Human Resource Specialist Absence

(HRS Absence) at your Administration Section.
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Menu

+ Self Senvice
[» Room Boaking
[ Time Reporting
[ Personal Information
[ Payroll and Compensation
[ Benefits
[ Learning and
Development
[ Learning
[ Performance Management
[ Recruiting Activities
[+ Attendance
= Verify Employee
Information
- Review Transactions
[: Manager Self Senice
[ Recruiting
[ Workforce Administration
[ Global Payroll & Absence
Mamt
[ Warkforce Development
[ Organizational Development
[ et Up HRMS
[ et Up ELM
[ Ky Content
[: Content Management
[ Worklist
[ Reporting Tools
[ PeopleTools
= Take 3 Survey
= Change My Password
= Wy Personalizations
= My System Profile

Home

Worklist

Add to My Links GEMS Help Centre Sign out

2. Klik “Personal Information”

MyLinks  Select One:

ﬁ Self Service

Self Service transactions include: browsing and searching the catalog, enroling and viewing your learning transcri .

=7 Room Bookin :

1L~ :Room Booking

erify Employee Informat] .

L:’i | Personal Information l
gview and update your personal information.

1= Wake Room Booking

I View Room Booking
1 View Room Information

ﬁ Time Reporting
Report and review your time, schedules, request absences and

more. : I Personal information Summary
] Report Time = Home and Maiing Address

(1 View Time I Phone Numbers

Bengfits

ﬁ Learning and Development

Review heatth, insurance, savings, pension or other benefits Add or review information about profiles of skils and
information. Review and update dependent and beneficiary

personal information.

[ Claim/Application Request
Il Dependent Information
(1 Benefits Information

& Dependents and Beneficiaries

B My Profile
= My Job Profies

ﬁ Recruiting Activities

W Performance Management
Recruting Activities

Access your performance and development documents, and
evaluations you have done for others.

| Wy Performance Documents
[ Others Performance Documents

| Careers

I Interview Evaluations

B Interview Calendar

E Interview Team Schedule

competencies, interest lists, training and development.

E" Review Transactions
Review transactions that you submitted for approval

ﬁ Pavyroll and Compensation
Review your pay and compensation history. Update your direct

deposit and other deduction or contribution information.
IE] E-Payslip Summary Page

Learning
View and maintain learning records and objectives, and browse

and search the learning catalog.
I BCS Exam resut
1= Submit Travel Arrangements

I View Travel Arrangements
3 More...

ﬁ] Attendance

= On-Line Submission Page
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MS Home  Worklist Add to My Links GEMS Help Centre Siqn out
= 3. Klik “Personal Information Summary”

Menu Iy Links _Se1ec{One: v

v Self Senvice Main Menu = Self Service =
[» Room Booking
[ Time Reporting
[ Personal Information =
[ Payroll and Compensation | ...
[ Benefits E Home and Mailing Address E Phone Numbers
[* Learning and iew a summary of your personal information. Review and update your home and mailing addresses. Add or update phone numbers, or specify your primary phone
Development number.
[ Learning
[ Perfarmance Management
[ Recruiting Activities = Email Addresses = Emergency Contacts = Learning Preferences
[+ Attendan Ee EE Add or update your email addresses. Add or update your emergency contact information. Select learning preferences such as default search mode,
= Verify Employee language, and defivery method.
Information
> Manager Self Senice E Marital Status
b Recuiting Update your marital status.
[ Workforce Administration
[ Global Payroll & Absence
Mgmt
[» Workforce Development
[ Organizational Development
[ SetUp HRMS
[* SetUp ELM
[ My Content
[» Content Management
[ Worklist
[» Reporting Tools
[ PeopleTools
= Take a Sunvey
= Change My Password
= ly Personalizations
= My System Profile
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=~ Self Service

[ Room Booking

[» Time Reporting

< Personal Information

= Personal Information

Summary
= Home and Mailing
Address
= Phone Numbers
= Email Addresses
= Emergency Contacts
= Learning Preferences
= Marital Status
= Ethnic Groups
= Reqguest Leave of
Absence (USF)
- Employee Job History
[» Payroll and Compensation
[» Benefits
[+ Learning and
Development
[ Learning
[ Performance Management
[ Recruiting Activities
[» Attendance
= Verify Employee
Information
= Review Transactions
= Workflow User Preferences
[ Manager Self Senvice
[ Recruiting
[> Workforce Administration
[> Benefits
[: Compensation
[ Global Payroll & Absence
Mamt
[ Payroll Interface
[» Workforce Development
[» Organizational Development
[» Enterprise Learning
[ Set Up HRMS
[ SetUp ELM
[ My Content
[ Content Management
> Worklist
[ Reporting Tools
[ PeopleTools
= Take a Sunvey
= Change My Password
= My Personalizations
= My Systemn Profile

Home

Personal Information

MD ALI BIN HUSSIN

Official Name WD ALI BIN HUSSIN

Job Information

Department  BAHAGIAN GEMS

Job Title PEGAWAI KAKITANGAN

Position Title PEGAWAI KAKITANGAN

Address Type Status As Of Country Address

Change home/mailing addresses |

Phone Numbers

Phone Type Phone Number Extension Preferred
Change phone numbers |

Emergency Contacts

Hame Relationship to Em

Change emergency contacts |

Email Addresses

Email Type Email Address Preferred
Official sarbanon.jubir@psd.gov.bn

Change email addresses |

Marital Status

Worklist

Add to My Links GEMS Help Centre

Sign out

My Links S-e.ledb.ne: B

New Window | Customize Page | B

f 4. Ruang \

maklumat peribadi
awda ini akan
terpapar untuk
awda

kemaskinikan
\. Y,




=~ Self Service
[ Room Booking
[» Time Reporting

< Personal Information
= Personal Information

Summary
= Home and Mailing
Address
= Phone Numbers
= Email Addresses
= Emergency Contacts
= Learning Preferences
= Marital Status
= Ethnic Groups
= Reqguest Leave of
Absence (USF)
- Employee Job History
[» Payroll and Compensation
[» Benefits
[+ Learning and
Development
[ Learning
[ Performance Management
[ Recruiting Activities
[» Attendance
= Verify Employee
Information
= Review Transactions
= Workflow User Preferences
[ Manager Self Senvice
[ Recruiting
[> Workforce Administration
[> Benefits
[: Compensation
[ Global Payroll & Absence
Mamt
[ Payroll Interface
[» Workforce Development
[» Organizational Development
[» Enterprise Learning
[ Set Up HRMS
[ SetUp ELM
[ My Content
[ Content Management
> Worklist
[ Reporting Tools
[ PeopleTools
= Take a Sunvey
= Change My Password
= My Personalizations
= My Systemn Profile

Personal Information
MD ALI BIN HUSSIN

Official Name WD ALI BIN HUSSIN

Job Information

Department  BAHAGIAN GEMS

Job Title PEGAWAI KAKITANGAN

Position Title PEGAWAI KAKITANGAN

Md ress T!E Status Country Address

I Change home/mailing addresses F:

Home

Phone Numbers

Phone Number Extension

Phone Type Preferred

Change phone numbers |

Emergency Contacts

Hame Relationship to Em ee

Change emergency contacts |

Email Addresses

Email Type Email Address Preferred
Official sarbanon.jubir@psd.gov.bn

Change email addresses |

Marital Status

Worklist

Add to My Links GEMS Help Centre Sign out

ééleane:

My Links

New Window | Customize Page | B

4 )
5. Jika ada perubahan bagi
alamat awda, klik “Change
home/mailing addresses”

\. W,




Home Warklist Add to My Links GEMS Help Centre Sign out

EMS

SRS WTRILAS PR R

My Links Select One: hd

= Self Senvice
[» Room Booking

[ Time Reporting

= Personal Information

= Personal Information
Summary

New Window | Customize Page | B

Home and Mailing Address

- Home and Mailing MD ALI BIN HUSSIN
Address
= Phone Numbers Addresses
= Email Addresses No addresses have been added.

= Emergency Contacts

= Learning Preferences

= Marital Status

= Ethnic Groups

= Reguest Leave of
Absence (USF

= Employee Job History

6. Klik “Address Type”

*Address Type: Add

[ Payroll and Compensation *Required Field

[ Benefits

[ Learning and Return to Personal Information
Development

[ Learning 7. Kllk IIAddII

[ Performance Management
[ Recruiting Activities
[- Attendance
= Verify Employee
Information
= Review Transactions
= Workflow User Preferences
[: Manager Self Senvice
[ Recruiting
[ Workforce Administration
[ Benefits
[ Compensation
[ Global Payroll & Absence
Mgmt
[ Payroll Interface
[ Workforce Development
[ Organizational Development
[ Enterprise Learning
[ Set Up HRMS
[ SetUp ELM
[ My Content
[ Content Management
[» Waorklist
[- Reporting Taols
[- PeopleTools
= Take a Survey
= Change My Password
= My Personalizations
= My System Profile
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S Worklist Add to My Links GEMS Help Centre Sign put
"~ Self Service New Window | Customize Page | B
[ Room Booking
UL L Add Mailing Address
= Personal Information (4— \
= Personal Information . :
Country: Brunei Darussalam Change Countre ( )
Summary 4 8. Masukkan alamat
= Home and Mailing Address 1: .
Address > diruang yang
= Phone Numbers Address 2:

- Email Addresses terpapar dengan
- Emergency Contacts Address 3: Iengkap dan betul

= Learning Preferences . . v,
- Marital Status \gawress______ — J

[» Payroll and Compensation [_ﬁflﬂ]ﬂ [_District: Q ] Post s N

[ Benefits Code:

I Learning and ' 9. Isikan diruang
Development County: ) )

[ Learning C’ ty

[ Performance Management |  Date Change Will Take Effect:

I Recruiting Activities On this date: 0411212012 [5] (example: 31/01/2000)

[+ Attendance
= Verify Employee Save Cancel |

Information 4 a

= Review Transactions . q
[ Manager Self Serice > 10. Kilk ikon “Look

Up” pada “District”

[» Recruiting

[» Warkforce Administration

[» Global Payroll & Absence
Mgmt

[» Warkforce Development

[» Organizational Development

[ SetUp HRMS

[» Set Up ELM

[» My Content

[» Content Management

[» Worklist

[ Reporting Tools

[ PeopleTools

= Take 3 Survey

= Change My Password

= My Personalizations

= My System Profile
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MS Home Waorklist Add to My Links GEMS Help Centre
Wty Links  Select One: ¥
= Personal Information P New Window | h@n

= Perzonal Information
Summary By

= Home and Maiing Address |— LOOR UP DISthBt

= Phone Numbers

= Emai Addresses

- Emergency Contacls

= Learning Preferences

Search b}': State ¥ beging with

= Martal Statug

 Ethic Grou LookUp | Caneel | Advanced Lookup

= Request Leave of

Abszence (USF Search Results
__~ Employee Job History [4] +oi4 ]

U Payrol and Compensation State  Description
[ Benefits i Belt . .
b LeamingandDevelopment | | S5 FE 11. Klik diruang
E’ﬁﬁmmwmm T “State” bagi pilihan
b Recruiting Activiies T Tuong daerah
[ Attendance 1

= Verify Employee Information
= Review Transactions
= Workflow User Preferences

[ Manager Self Service

[' Recruting

[ Workforce Administration

[ Benefits

[ Compensation

' Global Payroll & Absence
Mt

[ Payroll Interface

' Workforce Development

' Organizational Development

[ Enterprise Learning

[ SetUp HRMS L

[* 3etUp ELM

[' My Content

[' Content Management

[ Worklist

' Reporting Tools ¥

e p—




Home Worklist Add to My Links (GEMS Help Centre

My Links  Select One: ¥

 Personal Information A New Window | Customize Page | o
= Personal Information

summary
= Home and Mailing Address [— B iomeiosiinss

= Phone Numbers

= Email Addrezzes 5

= Emergency Contacts Address ¢+ NO: SFG:

= Learning Preferences

= Martal Status Address 2 KG.

E i T [ —

= Request Leave of Address3 LN
Absence (USF) -

- Employee Job History Address 4

[ Payroll and Compenszation wen m m
b Benefits City: B38 District:E" X\ Brungiluara | Post BB

] Learing and Developret _ Code: kod
[> Learning County: BRUNEI DARUSSALAN
[ Performance Management
[ Recruting Activities
[+ Attendance T—— 4
~ Verify Employee Information jsagte: 8012013 [ (erample: 340112000 13. Masukkan nama
= Review Transactions T
= Workflow User Preferences negerl dlruang
I Manager Self Service “Country”
' Recruting
" Workforce Administration
| Benefits
[ Compensation .
! Global Payroll & Absence > 14. Klik “Save”
Mot
[ Payroll Interface
[* Workforce Development
[* Organizational Development
* Enterprize: Learning
[ Set Up HRNS L4
[ SetUp ELM
[* Wy Content
' Content Management
[ Worklist
" Reporting Tooks -
{ I b

Country: Brunei Darussalam Change Country

12. Masukkan pos

Date Change Will Take Effect:

m

Save ‘ Cancel ‘




it Add i My Links o Centre Sign ot

My Links  Select One: ¥
New Window | Customize Page | 2

Seeaiiore || Home and Mailing Address
Address
- Phong Numbers WD ALIBIN HUSSIN
- Email Addressss
~ Emergency Contats ( )
= Le;lrring Preferences Address Type  Status B OF Country Address
- Vil Statue N1 562 15. Alamat yang telah
= Ethnic Groups KG. L.
- Reguest Leave of . JN awda kemaskinikan
Aosence (USF) Home SbmE o ppum BN BSE
- Enoloyes Jo History Approval a1z tersebut akan terpapar
I Fayrol and a

Crprain ol untuk pengesahan

D Benefits -

I Learning and *hddress Type: v Add
Development

I Leaming

) Performance
Management

E Emm Activities * Required Field

[ Attendance H 4

o iy Erglotes [M,mpmnr,,mm 16. Klik “Return to Personal

Information
= Review Transactions
= Workflow User
Preferences
[+ Manager Self Serviea
[ Recruiting
[+ Workforce Administration
[ Benefits
[+ Compensation
[+ Global Payroll & Absence
Mgmt
1 Payroll Interface
12 Workforce Development
1+ Organizational Development
[» Enterprise Leaming
[ Set Up HRMS
> Set Up ELM
[+ My Content
[ Content Management
1 Worklist
[ Reporting Tools
1 PeopleTools #

i Talem = Cusriimae

4 I | b

m

Information”




Personal Information
= Personal Information
Summary
= Home and Mailing
Address
=~ Phone Numbers
- Email Addrssses
- Emergency Contacts
= Leaming Preferences
= Marital Status
= Ethnic: Groups
- Request Leave of
Abzence (USF)
. -“EIrrl.glgg . Job History
[ Payroll and
Compensation
I Bengfits
[ Learning and
Development
[ Leaming
Management
[ Attendance
= Verify Emploves
Information
= Review Transactions
= Work flow Lser
Prefersnces
[ Manager Belf Barvice
I Recruiting
I Workforce Administration
[ Benafits
» Compensation
! Global Payrall & Absence
Mgmt
[ Payroll Intarface
I Workforce Development
©* Organizational Development
1" Enterprisa Leaming
[ Set Up HRMS
[ Bet Up ELM
I+ My Content
1> Content Management
I Worklist

m

Personal Information
MD ALIBIN HUSSIN

e |

Official Name 0 ALI BIN HUSSIN

Dh- Information

Oepartment  BAHAGIAN GEMS

JobiTitle  FEGAWAI KAKITANGAN

Position Title PEGAWAI KAKITANGAN

Address Type  Status s Of Country Address

Home a for 0B012013 BRN  BSB
Approval

Change home/mailing addresses |

Phone Numbers

Phone Type Phone Number Extension Preferred

Change phone numbers

Emergency Contacts

Name Relationship to Employee

Changs emengency contacts

17. Klik “Change

Phone Numbers”

Jhy Links Select One:

Nzw Windon | Costomize Fage |




Add to My Links GEMS Help Centre

liyLiks Sekct One: v

<7 Perzonal Information

: . I;
New Window | Customize Page | ,
= Personal Information

Summary
= Home and Maiing Address [—
< Prone Numbers Phone Numbers
= Emai Addresses

= Emergency Contacts

= Learning Preferences

= Marital Status

= Ethnic Groups

- Request Leave of Phone Numbers
Absence (USF)

- Emoloyee Job istory
[* Payroll and Compensation
[+ Benefits
[ Learning and Development .
b i 18. Klik “Add a Phone

[> Performance Management 7
S Number
[ Attendance * Required Field
= Verify Employee Information
= Review Transactions Save
= Workflow User Preferences

1 Manager Self Service

[ Recrutting

[* Workforce Administration

| Benefits

1 Compensation

[ Global Payroll & Absence
Wamt

[ Payroll Interface

1 Workforce Development

[* Organizational Development

[* Enterprize Learning

I Set Up HRMS L4

1 Set Up ELN

[* My Content

[* Content Management

1 Worklist

1" Reporting Tools \

1 T I

MD ALI BIN HUSSIN

Enter your phone numbers below.

Phone Type “Telephone Extension Preferred

LLL

Return to Perzenal Information




Add to My Links GEMS Help Centre

liyLinks  Selct One: v

= Personal Information

New Window | Customize Page | 1)

= Perzonal Information
Summary

= Home and Mailing Address |— . .
e Phone Numbers

- Emai Addresses > 19. Klik “Phone Type”
bagi pilihan jenis telefon

et tns D ALIBIN HUSSIN

= Learning Preferences

= Marital Status

= Ethnic Groups

= Request Leave of : m (" )

Absence (USF) : :

- Erpye b sy : : > 20. Masukkan nombor
[ Payroll and Compensation b [ Delete telefon
[ Benefits Business
[* Learning and Development FAX
[ Learning Home J - ~N
[ Performance Management Main
! Recruting Activies Mobie 21. Jika nombor telefon
[» Aftendance Other
= \erify Employee Information Pager 1 yang awda masukkan

= Review Transactions Pager 2 .
~ Workflow User Preferences Telex > mempunyal nombor

» Manager Self Service sambungan , masukkan
I* Recruiting . .
! Workforce Adrinistraton diruang “Extension”

! Benefits
[ Compensation
! Global Payrol & Absence ( )

s 22. Tandakan
" Payroll Interface .
“Preferred” bagi nombor

[* Workforce Development >
[* Organizational Development

I' Enterprise Learning telefon awda yang
gl 3 mudah dihubungi
[ Set Up ELM

[* My Content

[ Content Management
[* Worklist

[* Reporting Tools iy

4 m | v

Enter your phane numbers below.

m




Add to My Links BEMS Help Centre Sign out

lyLiks  Select One: =

< Personal Infarmation

New Window | Custonize Pace | 1)
= Personal Information

Summary
= Home and Mailing Address |—
S e Phone Numbers
- Email Addresses
- Emergency Contacts

= Learning Preferences 4
- Wartal Status Enter your phone numbers below. 23. |n I ad alah

= Ethinic Groups

- Request Leave of e merupakan contoh

-?nt:sﬁlnceZJUuiFHistu e Type Extension Preferred setelah mengisikan
1 Payroll and Compensation Home v 21235 Delete di ruang “Phone

[» Benefts ”
I Leaing and Development L Numbers -

[ Learning Add a Phone Number
[+ Performance Management
[» Recruting Activities Rk
[ Attendance " *Required Field
= Verify Employes Information

= Review Transactions Save > 24. Klik “Save”

= Workflow User Preferences
[' Manager Self Service
[' Recrutting
[* Workforce Administration
[ Benefits
[ Compenszation
[ Global Payroll & Absence
Mgmt
[ Payroll Interface
[ Workforce Development
[ Organizational Development
[ Enterprise Learning
[* Set Up HRNS LS
[ SetUp ELW
[ My Content
[* Content Management
[ Worklist
' Reporting Tools i
'l I L)

MD ALI BIN HUSSIN

Return to Perzonal Information




7 Belf Bervice
[ Room Booking
1 Time Rzparting
= Personal Information

= Home and Maiing
Address

= Phone Numbers
=~ Email Addrezses
- Emergency Contacts
= Leaming Preferences
- Marital Status
- Bequest Leave of
Abzence (US

=~ Employes Job History

[» Payroll and
Compenzation

| Bensiits

[ Leaming and
Development

[ Leaming

[+ Performance
Management

[ Recruiting Activities

[ Attendance

= Verify Employes
Informtion

= Beview Transacfions

= Workflow User

o

Phone Numbers

Save Confirmation

v

The Save was successiul

m

25. Klik “Ok”

Signout

My Links Select One:

New Windo | Customiz Fags | 2




Menu =
= Self Bervice ‘

" Room Booking -

i+ Time Reparting
7 Personal Information

= Personal Information
Summary

=~ Home and Mailing
Address

= Phone Mumbers

- Email Addresses

= Emergency Contacts

= Learning Preferences

= Marital Status

Phone Numbers
MD ALIBIN HUSSIN

Enter your phone numbers below.

Phane Numbers

= Ethnic Groups
- Reguest Leave of

Phane Type *Telephone Extension Preferred
Home U il Dekte |
v 0 Delets

Absence (USF)
. '“EI'F;E[Q’E . Job History
1 Payroll and
Compensation
I Benefit
[+ Leaming and
Development
[ Leaming
1" Performance
Management
I Recruiting Activities
[ Attendancs
= Verify Employes
Infiormation
- Review Transactions
= Workflow User
Preferences
[ Manager Belf Barvice
[ Recruiting
[ Waorkforce Administration
[ Bensfits
[ Compensation
[ Global Payroll & Absence
Megmt
[ Payroll Interface
I Workforce Development

m

Add 3 Phone Number

1) Organizational Development—
1) Enterprise Learming

1) Bzt Up HRNS

b Set Up ELH

1 My Content

b Content Manzgement

1 Worklt -

* Required Fiekd

Save

Return to Personal Information

Worklist Had o Wy Links

Vyliks SskctOne v

Mew Windo | Customizz Fage | 5

\,,

26a.
*Peringatan:
Kotak kosong akan
bertambah seperti contoh
yang telah di paparkan

.

r

\,

26. Jika ada perubahan
Nombor telefon atau
tambahan, awda perlu klik
“Add a Phone Number”

~

A

r




Ulnis SsectOme

N Winou | Castomze Page | 2

Personal Information
4 LI B HUESSH

Oficial Hame |0 | B HUSSM

Departmest  pu-aniay GENS
JobTalle  PEGNAER KACTANGEN
FFosition Tile PECANA KEATANGEN

MissTpr S BO  Cowty bdes
Mk1 561

- 5 | 27-Klik “Change emergency
i contacts”

i - i

TRang phore ombies

Crane ety or |




= Self Senvice
[» Room Booking
b Time Reporting
= Personal Information

= Personal Information

Summary

= Home and Mailing
Address

= Phone Numbers

= Email Addresses

= Emergency Contacts

= Learning Preferences

= Marital Status

= Ethnic Groups

= Reguest Leave of
Absence (USF)

Emergency Contacts

MD ALI BIN HUSSIN

Emergency Contacts

Worklist

Add to My Links

Contact Name

Relationship to Employee

GEMS Help Centre

Sign out

MyLinks SelectOne: [

New Window | Customize Page | &

Add an Emergency Contact

Return to Personal Information

-~ Employee Job History _
[> Payroll and Compensation
[ Benefits
[» Learning and
Development
[ Learning
[ Performance Management
[ Recruiting Activities
[+ Attendance
= Verify Employee
Information
= Review Transactions
= Workflow User Preferences
[ Manager Self Senice
[ Recruiting
[ Workforce Administration
[ Benefits
[» Compensation
[ Global Payroll & Absence
Mgmt
[ Payroll Interface
[ Workforce Development
[ Organizational Development
[ Enterprise Learning
[ Set Up HRMS
[ Set Up ELM
[» My Content
[> Content Management
[» Waorklist
[ Reporting Tools
[ PeopleTools
= Take a Survey
= Change My Password
= My Personalizations
= My System Profile

28. Klik “Add an Emergency
Contact”




» Time Repoting

@ Parsonal Information

= Personal Information
Summary

= Home and Mailing
= Phone Mumbers
- Email Addresses
- Emergency Contacts
= Learning Preferences
= Marital Status
= Ethnic Groups
- Beguest Leave of
Abzence (USF)
= Employee Job History
Compensation
[ Benefits
[ Leaming and
Development
1 Leaming
I Performance
Management
[ Recruiting Activities
I Aftendance
= Verify Employes
Infiormation
= Review Transactions
= Workflow Usar
Preferences
[ Manager Self Service
[ Recruiting
[ Workforce Administration
[ Benefits
[ Compensation
[+ Global Payroll & Absence
Mgmt
[ Payroll Interface
[ Workforce Development

m

Emergency Contacts

Emergency Contact Detail
WD ALI BN HUSSN

New Window | Customize Page | k

 Contaot Hae: NAZURA BIN ABDULLAH

Relationship to Employee; 217! |

1) Crganizational Dvelopment
1) Enterprise Leaming

1 St Lp HRMS

b Set Up ELM

1 My Content

1) Gontent Management

1 Warkist

i I 3

Phone

Telephone:

:'rther Telephone Numbers

*Phone Type Phone Number

Add a Phone Number

* Required Field
Save

Retumn to Emergency Contacts

29. Masukkan nama di ruang
“Contacts Name”

30. Klik bagi pilihan
“Relationship to Employee”




= Self Bervice

i+ Room Booking
T Reonny
« Personal Information

= Home and Mailing
Bddress
= Phone Numbers
~ Email Addresses
= Emergency Contacts
=~ Leaming Preferences
- Marital Status
= Ethnic Groups
- Request Leave of
Abzence (USF)
= Employee Job History
[ Payroll and
Compensation
[ Benefits
[ Leaming and
Development
[ Performance
Management
[ Recruiting Activities
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