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1. Klik “ Worklist”

Welcome to GEMS!

" Towards Excellent, Interactive and Integrated Public Service
in line with 21st Century's Civil Service Vision"

For any inquiries, please contact GEMS Helpdesk at +6732382407 or email at gems.helpdesk@psd.gov.bn

GEMS News
%Data Bagi Pegawai dan Kakitangan Kerajaan

BEE

Assalamualaikum / Salam Sejahtera,

Bagi pihak Pengurusan GEMS, kami ingin memperkenalkan mengenai proses Pengesahan Data di dalam
GEMS, yang mana pegawai dan kakitangan kerajaan akan dapat mengesahkan dan mempastikan data
peribadi dan data perkhidmatan mereka adalah betul dan terkini.

Pada masa ini, proses ini kini boleh digunakan oleh jabatan - jabatan dibawah Jabatan Perdana Menteri,
Kementerian Kewangan, Kementerian Perhubungan, Kementerian Hal Enwal Ugama dan Kementerian
Pertahanan dan akan dilancarkan kepada kementerian - kementerian dan jabatan - jabatan yang lain secara
hergilir - gilir. Aktiviti - aktiviti mass briefing dan roving, yang bertujuan untuk memperkenalkan dan
menerangkan mengenai proses berkenaan kepada setiap kementerian - kementerian dan jabatan -
jabatan, akan dimaklumkan kemudian,

Sekiranya ada sebarang pertanyaan sila hubungi GEMS Helpdesk.

(GEMS Help Centre

MyLinks Select One: v

lease click here or on "GEMS Help Centre" link at
¢ top right-hand corner to get help on GEMS
functionalities.

*

Computer Based Training on Absence Request (Malay
Guide):

* Absence Request (Malav Guide)

Quick Links ga
My E-mail My Calendar

My Payslips My Benefits

My Performance My Learning

My Careers My Repaorts

My Surveys My Time & Attendance

My Direct Reports Team Learning

Request Absence Team Performance

My Exam Results
My Leave Balance -]

L

Absence Balances as of 30/11/2012
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— Take 3 Survey
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Worklist for 70000004: MD ALI BIN HUSSIN

Detail View

Waorklist

Erom Date From Work ltem Worked By Activity

WD ALI BIN HUSSIN 03182013 T1anSacton vl Workdlow
Approved

MD ALI BIN HUSSIN 034812013 T1anSac10m vl Workflow
Approved

WD ALI BIN HUSSIN 0312772013 T1anSaction vl Workdlow
Appraved

ABDUL RAHMAN .

BIN ABDUL RAHIM 03022013 Approval Routing Approval Workflow

e 032112013 Approval Routing Approval Workflow

KASSIM

ABDUL RAHMAN .

BIN ABDUL RALIM 04/01/2013 Approval Routing Approval Workflow

ABDUL RAHMAN .

BIN ABDUL RAHIM 04/01/2013 Approval Routing Approval Workflow
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Approval Routing
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Hlow 97 Reas

3 Low . gE?SAbaence Mgmt ByPosMomt, Reas

TLow . Eé:Sﬁbs-ence Mamt ByPoshgmt Reas

ence Mamt ByPoshamt —

m Reas

Low . BCS Absence Mamt ByPoshMamt Reas
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3 Low . ggSAbsence Mgmt ByPosMomt, Reas

Low . séksjﬁbsence Mamt ByPoshgmt, Reas

2. Pilih

“Approval Routing” bagi senarai
permohonan yang belum
dibenarkan.
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[* Recruiting
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[ Compensation
v ﬁ;;?l Payroll & Absence Detail View Work List Filters: /Pproval Routing M
[ Payroll Interface Custormize LEind | View All | BB —
Customize | Find | View All | &= First

[> Workfarce Development - _ N
> Organizational Development | £rom Date From Workitem  Worked By Activ Priority Link
[ Enterprise Leamning ABDUL RAHMAN - - BCS Absence Mamt ByPoshgmt agd
> SetUp HRIS BIN ABDUL RAHIM 0410112013 Approval Routing Approval Workflow JLow 9 Reas
[+ SetUp ELM ABDUL RAHMAN . BCS Absence Mamt ByPoshomt, -
> My Content BIN ABDUL RAHIM 04/01/2013 Approval Routing Approval Workflow ILow a5 Rea:
[» Content Management
= Worklist ﬂégﬁ; gt 03/21/2013 Approval Routing Approval Workflow How v E’? SAbsence Momt ByPoshomi, Reas

— Worklist

. . ABDUL RAHMAN . . BCS Absence I\lumt ByFoshgmt, _—

- .“.fnrghstDetans BIN ABDUL RAHIM 03/02/2013 Approval Routing Approval Workflow 3Low 9 Reas
[ Reporting Tools
[* PeopleTools
— Take a Survey
— Change My Password
— My Personalizations 4 3. Klik N\
— My System Prafile " )

Bcs Absence Mgmt

=>1  ByPosMgmt” link bagi
pegawai yang akan

% Refresh | \_  dibenarkancuti.
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[: Self Service .
I Manager Self Service Request Details
[> Recruiting
I Workforce Adminishation SITIFATIMAHBINTIKASSIM
bzt KERANI
[: Compensation
I Globsl Payroll & Abzence Review the details for this request and either approve, deny or submit for rewor. You
Igmt may also enter opticnal comments about each approval choice.
[ Payroll Interface
[ Workforoe Development Absence Detail
[> Organizational Development
I Enterprise Leaming tart Date: 29032012 ™
I Set Up HRMS
[> SetUp ELM End Date: 28032013
[ My Content .
Absence Hame: Exit Country Leave
[> Content Management g ( 4.p ik Kl N
Worilist Reason: Exit Country Leave - Pastikan maklumat
Duration: 100 Da - yang perlu
= Worklist Details : ’ Vs diIen ka kan
[> Reporting Tools el
I PeopleTools Additional Information
~ Iatea Suvey Country MYS Malaysia
= Change My Password
~ My Personalizations 5. Catatkan maklumat
= My System Profile Workflow
: kebenaran dalam
Status: Submitt=d ruangan Approver
\ Comment. y
uestor Comments:  hMemohon untuk kebenaran keluar negeri - Miri, Sarawsk pada hari =
Iuw ol T G
Approver Comments: jﬁ

6. Klik “Approve” untuk
membenarkan

Approve Deny
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[ Global Payroll & Absence
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' Payroll Interface

[ Workforce Development

! Organizational Development

[' Enterprize Leaming

[ Set Up HRHS

[ Set Up ELI

' My Content

' Content Management

7 Worklst

= Worklet Detais
' Reparting Tools
' PeopleTools
= Take & Survey
= Change My Password
= [y Personalizaions
= [y System Profil

Approval Confirmation

“ Ave you sure you want to Approve this Absence Request?

Nn‘

Add fo My Links GENS Help Centre

ly Links  Select One:

>| 7. Klik “Yes” untuk
pengesahan
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| Seff Service
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[ Workforce Development

' Orqanizational Development
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[ Set Up HRMS

[ Set Up ELK

[ My Content

[ Content Hanagement

7 Worklst

= Warklst Detais
[' Reporting Tooks
' PeopleTools
= Take a Survey
= Change ly Password
= Iy Personalizations

= Iy System Profile

Approve Confirmation

“ The Absence Request was successfully approved.

A

)[ 8. Klik “Ok” ]
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