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INTRODUCTION

This user guide acts as a reference for participants that has joined the Train the
Trainer (TTT) program on how they can use the features for Succession Planning Individual

Development Plan. In this user guide, it will show the users on how to:

Display PSCDF Catalog

Maintain Competencies for Employee and Position
Generate Report for PSCDF RCL & CCL
Generate Development Plan Status

Generate Development Plan Activity Status
Generate Search for Object Report

Assign Person to CSLP

Maintain CSLP Progress

© ©® N o 00 M w0 D PE

Mass Assign Qualification

FURTHER ASSISTANCE

Should you have any questions or require additional assistance with the user guide materials,
please contact SSM Help Desk at +673 238 2227 or e-mail

at ssm.helpdesk@dynamiktechnologies.com.bn.
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Process Overview

Display PSCDF Catalog

Start

Maintain RCL for Position

Start —

Maintain CCL for Person

Profile Matchup Report

Start /—P

Start \'—>

Start /"—P

Access PPOD

Click on
dropdown icon

Mavigate to
PSCDF folder

End

Select the Fill ';:Qi;::i;f"w Click on
Access PPPM —»| Search Position — desired > . Structure  —p» End
e . Requirement
qualifications Search
columns
Select the Fill I::;Esﬁ,?nflli::nw Click on
Access PPPM  +—»| Search Person —» desired > . =  Structure
e Requirement
qualifications Search
columns
Select
- Generate Click execute Choose the
Access PEPM P Select Person —» Select Position +—»| Training — icon PSCDF layout
Proposals

. S
/ End
Generate Search for Object Report
Access R . .
Click Get Select desired Click execute
PPPEg:AgCH_F—P Variant icon — Select Standard —»| Variant —| icon End
Generate Development Plan Status
Select the
Access Click dropdown desired o
PPDPSPFP icon > Development | Click tick icon L End
Plan
Generate Development Plan Activity Status
Change to Choose desired _
Access ) Type CEP on . o Clickexecute |
ppDPspEp | 7| APPrasal B o hTerm [ | OPlecttobe = End
Template assigned

Start -/‘—P

AN
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Generate Search for Object Report

N Access Click Get Select desired Click execute
Start > PPPEBS»:ASCH_F —» Variant icon — Select Standard —» Variant —P icon End
Assign Person to CSLP
Access Select Choose Choose the Click on Save
Start — Select Person — Development —  status of » —@
PPPM L button
/ Plan activity
Mentoring Sessions
Access Select Choose Choose the Click on Save
Start — Select Person — Development —  status of P> 1 End )
J PPPM o button
Plan activity
CEP Assessment
Access Select Choose Choose the Click on Save
Start —» Select Person — Development —  status of » P Access PA3D
\ PPeM Plan activity button
Y
Fill in the
Click on Save details onICSLP «— C'Itl-( Create Click CSLP Select Person
button Flagship icon Program
Program
360 Assessment
Access Select Choose Choose the Click on Save
Start — Select Person —» Development —  status of » End )
-/ PPPM Plan activity button
Multi-Source Assessment
Access Select Choose Choose the Click on Save
Start — Select Person — Development —»  status of » 1 End )
/ PPPM - button
Plan activity
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Mass Assign Qualification to Position

Access Click on the View on the
Start ZHCMSPO02 MA Select P05|t|(?n Click on Allow button LIS’[.C?]( th.e . End
55 and upload file Execute button to grant access Qualification

to file and Position

'

Mass Assign Qualification to Person

Click on the View on the
Access Select Person Click on Allow button List of the
Start ZHCMSP002_MA +—» N —» D e End
s and upload file Execute button to grant access Qualification

to file and Position

A4
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SAP ICONS

The table below shows the icons that are frequently used in the SAPGUI (Back-End)

system:
Icon Name Purpose
. , For an overall view of the selected infotype or
Overview .
action type.

ﬂ Create To input new information into the system.
Vi Change To edit the selected information.

dl Copy To copy the selected information.

@ Delete To delete the selected information.

':", Delimit To limit the period of selected information.
6_6 Display/View To view a specific information.

@ Execute To execute task.

g 6

Previous Record
& Next Record

Next Record: Infotype does not require any
updates or changes. Acts as a skip button.

Previous Record: Acts as a return/back button that
brings user to the previous infotype page.

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 8
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Back
DISPLAY PSCDF SRR

CATALOG Dept. HR Administrator

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter PPQD in the search bar.

= <& & x
w l SAP Easy Access
PPOD B F 4 HKothemeu W kK F Vv A [ Createrole More Q d @ eBa
Office
Cross-Application Components.
Logistcs.
Human Resources
Information Systems.
Tools
‘WebClient Ul Framework
Note: Catalog: Change the Qualification(s) page will be displayed.
= < B 3
¢ X : J Catalog: Change Qualification(s)
L@ 1 B 2 B ¥ A Froston -F Segment B o c = .
catalog 1 01.01.1900 - 31.12.9999 01 current plan
0@ [] Government of Brunei Darussalam
9
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2. Click on the dropdown icon.

3. Navigate to PSCDF folder.
3V (4 y Catalog: Change Qualification(s)

a 1 9=
“« U w

£ 01.01.1900 - 31.12.9999 01 current plan

catalg

EE Government of Brunei Darussalam

0 0 General
s g
& 0 pscor

[
Lo

Q  Find Next

)

Exit

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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MAINTAIN Backend User

COMPETENCIES (RCL) .
FOR POSITION Dept. HR Administrator

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter PPPM in the search bar.

W 1 SAP Easy Access
A Otherm F v Create role  More

5 Favorites
TEM
1 SAP Menu

Connector for Multi Bank Connectivity
Office

Information Systems.
Service

Tools

WebClient UI Framework

Note: User Change Profile page will be displayed.

< "E: P User: Change Profile (24.02.2023 - 31.12.9999)
&' Career Planning ¥ Current Position o =Y t
* MIE
Find by
9 user
Applicant
% Position
Job

= Organizational unit

2 Task

Name
= "Bahagion
= Bahaglan
™ Bahagian
= Bahagian
= Bahaglan
™ Bahagian
= Bahagian
= Bahaglan
= Bahagan
= Bahagian
= Bahagian
= Bahagian
= Bahagian
= Bahagian
= Bahagian
= Bahagian
= Bahagian
= Bahagian
= Bahagian
™ Bahagian

= Bahagian Perkhidmatan Pelangzan

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 11
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2. Navigate to Find by section, click on Position and double click on Search Term.

< Zrr User: Change Profile (24.02.2023 - 31.12.9999)

Find by
& User
< sppianf R

Job
= Organizational unit
& Task

L

= Bahagian
™ Bahagian
= Bahagian
= Bahagian
= Bahagian
™ Bahagian
™ Bahagian
™ Bahagian
= Bahagian
= Bahagian
= Bahagian
= Bahagian
™ Bahagian
= Bahagian
= Bahagian
™ Bahagian
= Bahagian
™ Bahagian
™ Bahagian
™ Bahagian Perkhidmatan Pelangzan

3. Fill in the position name.

4. Click on Find button.
= (/B _ A X

< K : 'J User: Change Profile (15.03.2023 - 31.12.9999)

Find Position X & Exit

*
. B | 15.03.2023 to: 31.12.9999
With name: l

Find by

> &2 Person
> B User Assigned: v
> &2 Applicant to: v

& Position

Object:
Q Search term

RIRIEIEIE
Name

> ™ "Bahagian Komersial, Audit &
> = Additional

> ™ Atoriti

> ™ Bahagian

> ™ Bahagian

> ™ Bahagian

> ™ Bahagian

> ™ Bahagian

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 12
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Note: List of positions will be displayed.
5. Select the Position.
< »E» 7 User: Change Profile (24.02.2023 - 31.12.9999)
& T Position s
* ¥ A ~i7 a2
Find by =
A Structure Search
a1 User
Applicant
Position
Name
-
.
=
a
6. Click on create icon.
S|V < - : J Pasition: Change Profile (24.02.2023 - 31.12.9999)
:I ] = nPlanning & Current Holder ~ More™ =
* ¥ -
Find by
S 0 PEMBANTU PEJABAT
A Free search 01.01.1900 - 31.12.9999
55 User
&2 Applicant Hose
& pasition Org. unit
& L £ = O v » Requirements
Name
" LEMBAGA BANDARAL Qualiication group Name St Proficiency Ess  Stan End Date Note

= LEMBAGA BANDARA!
= LEMBAGA BANDARA!
« ™ BURUH
v » = PEMBANTU PEJAB/
% PEMERIKSA BURUH
£ PEN.PEMERIKSABL ©
* PEN.PEMERIKSA BL
% PEMERIKSA BURUK
£ PEMERIKSA BURUF
= PEMERIKSA BURUF
£ PEMERIKSA BURUF
& PEMERIKSA BURUF
= PEMERIKSA BURUF
5 PEN.PEMERIKSA BL
£ PEN.PSURJBURUK
= PENYAMBUT TETAM
% PEMBERSIH

2 KERANI . il
% PEMERIKSA BURUH — -
5 PEMB.BURUH wd £ L RS BB LA

2 KERANI PENELITIAM
S PENGENDALI PENYI.

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 13
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Note: Choose Qualification window will be displayed.
= Choose Qualification X <& A x
Name ID Code Vali...
. & Bt
~ T Qualifications catalog (complete)
v 13 Government of Brunei Darussalam QK 500 01.01. :
H Q 500 01.01. 2.2023 to: 31.12.9999
>[|:I PSCDF QK 400 01.01]
> [J General QK 500 QK000 01.01.
> [J Ministry Specific Qualification QK 500 QK000 01.01.
[ Skim Perkhidmatan Requirement QK 500 QK000 01.01.
St... Proficiency Ess  Start &
7. Click on the checkbox of selected PSCDF qualification (s).
Note: Users may select more than one qualification at a time.
8. Click on tick button.
= Choose Qualification X <& —48x
Name ID Code Vali... 5 i
v T Qualifications catalog (complete)
v 13 Government of Brunei Darussalam QK 500 01.01 :
= Q 500 01.01. 4.02.2023 to: 31.12.9999
v 3 PSCDF QK 400 01.01
¥ PSCDF Competency 2 Q 430 01.01.
¥ PscDF Competency 1 Q 430 01.01.
> [O New PSCDF Competency QK 400 01.01.
(3 PscDF QK 400 01.01
> [0 General QK 500 01.01
> [J Ministry Specific Qualification QK 500 01.01.
[ skim Perkhidmatan Requirement QK 500 01.01
St...  Proficiency Ess Start

<> &

Save| Continue

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 14
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9. Navigate to Proficiency column.

10. Double click on Search Option button

v & Succession Planning

Find by
C{ Structure Search
C Free search

> B User

> 22 Applicant

> & Position

e[~

Name

> 5 LEMBAGA BA
> 8 LEMBAGA BA
> 0 LEMBAGA BA
B BURUH

v/ > & PEMBANTU
PEMERIKS/
PEN.PEMEF
PEN.PEMEF

PSCDF

> Do Do e

[ TG

Note:

»s| B¢ Quereccinn Dlanning

proficiency
No

Yes

Position:
Start:
Holder:

Org. unit:

e || M| @ Requirements

Qualification group

Scale: Yes/No Scale

-I- Current Holder

01.01.1900 =

M rurent Holdar

Position: Change Profile (24.02.2023 - 31.12.9999)

More™

F | 24.02.2023

PEMBANTU PEJABAT

31.12.9999

Name

St..

PSCDF Competency

Scale: Yes/No Scale window will be displayed.

Position: Change Profile (24.02.2023 - 31.12.9999)

Mnre\/

24.02.20

SI

Description ¢

Proficiency

23

Proficiency

to: 31.12.9999

* o
Sumpen ™

End Date®

2 10
7| 24.02.2023 31.12.¢0

{
to: 31.12.9999
Ess  Start
24.02.2023

End Date®

31.12.¢0

SSM_UG_SP IDP Back End (SAP GUI)_ Dept.

HR Administator_v1.0
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11. Click line Proficiency Yes or No.

12. Click on tick button.

<& _a
ez

Position: Change Profile (24.02.2023 - 31.12.9999)

v B Suerescinn Blanning L Currant Hnldar  Marays

2 Exit
Scale: Yes/No Scale

24.02.2023 to: 31.12.9999
proficiency
No

Yes

St... Proficiency Ess  Start End Date®

24.02.2023 31.12.<0

Description &%

13. Click on Save button.

Outcome: The data has successfully been saved.

(B B8 %
8 [sAR/g

Position: Change Profile (24.02.2023 - 31.12.9999)

~| & Succession Planning % Current Holder  More™ F  Exit
* 24.02.2023 to: 31.12.9999 v
Find by
Q, Structure Search Position: PEMBANTU PEJABAT
4 Free search Start: 01.01.1900 31.12.9999
5 =
2 User MSten
> 22 Applicant
> & Position LT
e . = Requirements
IR a | [ [»] fequirements
Name
> W LEMBAGA B2 Qualification group Name St... Proficiency Ess  Start End D&
r 1 -
» [l LEMBAGA BA PSCDF PSCDF Competency No 1 24.02.2023 31.1.,
L n
> =l LEMBAGA BA)
« [ BURUH
v > & PEMBANTU
2 PEMERIKS#
2 PEN.PEMEF
> & PEN.PEMEF
<> TR

Sawk | Continue Cancel

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 16
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MAINTAIN Backend User

COMPETENCIES (CCL) .
FOR EMPLOYEE Dept. HR Administrator

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter PPPM in the search bar.

n
-2
|
oy

»E. P4 1 SAP Easy Access

TEM
19 SAP Menu
Connector for Multi-Bank Connectivty
Office
Cross-Application Components
Logistics
Accounting
Human Resources
Information Systems.
Senvice
Tools
WebClient UI Framework

Note: User Change Profile page will be displayed.

= ‘B _o&

< ..E‘ " User: Change Profile (24.02.2023 - 31.12.9999)

Find by
1 Structure Search
L Free search
) user
Applicant
Position

Name

- “Bahagian
-

- Bahagian
= Bahagian
= Bahagian
= Bahagian
= Bahagian
= ahagian
= Bahagion
= Bahagian
- gahagisn
= Bohogion
- Bahagian
= Bahagian
= Bahagian
= Bahagian
= Bahagian
= gshagian
= Bahagian
= Bshagian
™ Bohagion
= Bahagian

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 17
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2. Navigate to Find by section and click on Person.

< y User: Change Profile (24.02.2023 - 31.12.9999)

Find by
« i person
\ Collectve Search Help
L Search Term
| Structure Search
\ Free search

Name:
™ “Bahagian

-
™ Bahagien
= Bahagian
= Bahagian
™ Bahagian
™ Bahagian
= Bahagian
™ Bahagian
™ Bahagian '
= Bahagian
™ Bahagian
= Bahagian
= Bahagian

» ™ Bahagian
= Bahagian
= Bahagian
™ Bahagian
= Bahagian
™ Bahagian
™ Bahagian
= Bahagian

3. Double click on Search Term and fill in the name of person.

4. Click on Find button.

< >E- '? User: Change Profile (24.02.2023 - 31.12.9999)

7 CareerPlanning  J Current Position  More v

= Bahagian
™ Bahagian
= Bahagian
= Bahagian
™ Bahagian
= Bahagian
= Bahagian
™ Bahagian
= Bahagian
™ Bahagian
™ Bahagian
™ Bahagian
= Bahagiar
™ Bahagian
= Bahagian
= Bahagian
=i Bahagian
= Bahagian

e

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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Note: List of persons will be displayed

5. Select the Person.

= & 85 x
< -E- '7 User: Change Profile (24.02.2023 - 31.12.9999)
& Career Plamning  F Cunrent Position Mo 2 Bt
« * ¥ A —r 1
B 2 3 3
[ )

Find by
v &% Person

1 Collective Search Help

A Search Term

| Structure Search

| Free search
Hit list
Existence Employee
1 HAJAH l

HAJAH 1
6. Click on create icon.
3 < »E . ’ Person: Change Profile (07.02.2023 - 31.12.9999)
& CareerPlaning  F Current Position  More ™ 2
* ¥ A = PR

Find by

A Search Term ~

1 Structure Search

A Free search

= User

& Applicant
3 Positon * Qualifications  Potentials  Preferences  Dislikes  Appraisals Where Appraisee  Appraisals Where Appraiser  Individual Development Plan
Hit list

Name Proficiency Stant End Date Note  User Name Changed on

Qualification group
Existence Employee

NURUL
REX
NURUL
DAYANGKU
SYARIFAH
[NUFJ uL
NURUL
NURUL
DAYANG

NURUL
DAYANG
NURUL

NURUL
NURUL
NURUL

NURUL
NURUL
NURL g/1]s|[z]=][c

DK NURUL

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 19
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Note: Choose Qualification window will be displayed.

ose Qualificatior

Code

Persan: Change Profile (24.02.2023 - 31.12.9999)

13

Is Where Appraisee  Appraisals Where Appraiser  Individual Development Plan

Proficiency Start End Date Note  User Name Changed on

7. Click on the checkbox of selected PSCDF qualification (s).

Note: Users may select more than one qualification at atime.

8. Click on tick button.

3 sapg
& Care % o 2 &
« * ¥ A e
= Quall x
Name D Code Vali.
- —— ]
-4 500 01.01 . .
' s Where Appraisee  Appraisals Where Appraiser  Individual Development Plan
38 PSCDF Competency 430 01.01
2 | PSCDF Competency 2 @ 430 o101 Proficiency Start End Date: Note  User Name Changed on'
¥ | PSCDF Competency 1 @ 430 01.01.

Person: Change Profile (24.02.2023 - 31.12.9999)

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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9. Navigate to Proficiency column.

10. Double click Search Object button.

& — o x
'3 SAP4 Person: Change Profile (27.02.2023 - 31.12.9999)
& # o =]
we Search H
Term
eSearch
rch
Qualificat Potentials  Preferences  Dislikes  Appraisals Where Appraisee  Appraisals Where Appraiser  Individual Development Plan
Qualfication group Name Proficiency Start End Date Note  User Name Changed on
PSCOF PSCDF Competency 02.2023 31.12.9999 DYNAMIKAS 27.02.2
oyes
1le
= B —F x
< »3- P4 Person: Change Profile (07.02.2023 - 31.12.9999)
& caree ng & curentp ® o
> ¥ (&

= x
A Free search ‘Profigiency
1 user N
Applicant ves
Position -
Appraisals Where Appraiser  Individual Development Plan
Hit list

Stan End Date Note  User Name Changed on
07.02.2023 31.12.9999 5  DYNAMIK4S 07.02.2

Existence Employee

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 21
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11. Click line Proficiency Yes or No .

12. Click on tick button.
Person: Change Profile (07.02.2023 - 31.12.9999)

< sang

& Caree

11

* Al
Find by
R —-— -
Appraisals Where Appraiser  Individusl Development Plan

x

L Structure Search
L Free search Profigiency
7 User o
Applicant ves
2 postion
Hit list
stan End Date Note  User Name Changed on'
07.02.2023  31.12.9999 ¢ DYNAMIKAS 07.02.2

Existence Employee

13. Click on Save button.
Outcome: The data has successfully been saved.
®

Person: Change Profile (07,02.2023 - 31.12.9999)

| sApd
» + Plar F curent P N
* ¥ A -
Find by
L Search Term "
4 Structure Search e
1 Free search o :
W User E Cont Cantes -
Applicant
Position
Qualifications ~ Potentials  Preferences  Dislikes  Appraisals Where Appraisee  Appraisals Where Appraiser  Individual Development Plan
Name Proficiency Stan End Date Note  User Name Changed on
lYts »02.2023  31.12.9999 DYNAMIKAS 07.02.2

Hit list
Qualdication group
PSCOF Competency

PSCDF

22
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GENERATE PROFILE Backend User
MATCHUP REPORT Dept. HR Administrator

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter PEPM in the search bar.

& -3
-3- P4 1 SAP Easy Access
PEPM B F & Rohemew k% K £ Vv A B cresercle Mo P et
TEM
9 SAP Menu
Connector for MulthBank Connectivity
Office

Cross-Application Components

WebClient Ul Framework

Note: Display Profile Matchup page will be displayed.

< W Display Profile Matchup
-

Profile Matchup

r 4
User o Position
L J
Qualifications profile of @ Requirements profile of
Type Name Type MName Object ID

Editing Options

date: 07.02.2023

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 23
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2. Navigate to Profile Matchup and select the option Person from the dropdown.

3. Click on the Lookup icon to select Personnel(s).

1}
=)

'3 SAP Display Profile Matchup

Profile Matchup 2 3
(o] poston

Cualifications profile of ©  Requirements profile of

Type Name Type Name Object ID

Editing Options

e 07.02.2023

Note: Search Window will be displayed.
4. Fill in the name of the person.

5. Click on the Start Search button.

= B —

(8 SAP ¢ Display Profile Matchup

Profile Matchup

Person ps

Qualifications profile of

Type Name ET

Editing Options

07.02.2023

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 24
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6. Choose and select the Person.

7. Click on tick icon.

< -: : J Display Profile Matchup

Profile Matchup

Persan pscdf

Qualifications profile of

Twe Name

Editing Options

date; 07.02.2023

8. Choose Position.

9. Click on the Search Term icon.

§isapg Display Profile Matchup

Profile Matchup

Qualifications profile of Requirements profile of
Type Name Type Name Object 1D
Person DAYANG
Editing Options

te 07.02.2023

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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10. Fill in the name of position.

11. Click on the Start Search button.

Qe

Profile Matchup

Person s: Search Term

Qualifications profile of
Type Hame
Person DAVANG

Editing Options

* Key date: 07.02.2023

12. Select the desired Position and click on tick icon.

sang

Profile Matchup

Person

Qu

Pasition

Position (1]

T: Structure Search

Entr

C: Ab|

ies found

S: Search Term C: Abbreviation and Name R: Search Term with Restricti... Free search

T |%

Object abbr. Object name

OrgUnit abbr Start End Date|

Pegawai

01.01.1901 31.12.9999

FEGAWAI
PEGAWAI
PEGAWAI
PEGAWAI
PEGAWAI
KETUA

KETUA

PEGAWAI
PEGAWAI
PEGAWA
PEGAWAI
PEGAWAI
PEGAWAI
PEGAWA
PEGAWAI
PEGAWAI
PEGAWAI
PEGAWAI
PEGAWAI
PEGAWAI

Editin

1

5000 Entries found

01.01.1900 31.12.9599
01.01.1900 31.12.9999
01.01.1901 31.12.9999
01.01.1900 31.12.9999
01.01.2021 31.12.9999
01.01.1900 31.12.9999
01.01.1900 31.12.9999
01.01.1900 31.12.9999
01.01.1901 31.12.9999
01.01.1901 31.12.9999
20.04.2021 31.12.9999
20.04.2021 31.12.9999
20.04.2021 31.12.9999
01.01.1900 31.12.9999
01.01.1900 31.12.9999
01.01.1900 31.12.9999
01.01.1900 31.12.9999
01.01.1900 31.12.9999
01.01.1900 31.12.9999

01.01.1900 31.12.9999

>

Display Profile Matchup

ject ID

Display Profile Matchup

m
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26



Sistem Sumber Manusia - Succession Planning IDP

13. Navigate to Editing Options.

14. Tick the check box under Generate Training Proposals.

15. Click on the execute icon.

= & - x
< w F Display Profile Matchup
Profile Matchup
person position
Qualifications profile of Requirements profile of
Type Nome Type Nome Object 10
Person DAYANG | Position Pegawal Pentadbir Kanan 3
diting Options
ate: 07.02.2023
= &8 & x
< »-2 7 16 Display Profile Matchup
A [ : G LB " Er B I More -
Display Profile Matchup
Person
Position dbir Kan
Key Date 07.0
More Settings Alte ica not included
Dep ichuded
[ | ouaication group Gualific Reqt Proficiency & Proficiency Difference Training
27
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Note: Choose Layout window will be displayed.

g
Layout Layout description
(ALL ALL Qualification
IME ME Competency
(BSCDE BSCOE

17. Select the PSCDF layout.

Display Profile Matchup

Default Setting

seeg

Display Profile Matchup

g: i
Layout Layout description Default Setting
AL ALL Qualification
I IPSCDF PSCDF

m
x

&)
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OMBER
B i,

Sistem Sumber Manusia - Succession Planning IDP .;’g

Sumper

Outcome: Profile Match Up page will be displayed.

HR admin can generate the report to view competency gap and suggest / recommend to

assessor on which training the employee need to attend (out of system).

Display Profile Matchup

(=]
(]

= More

Display Profile Matchup

Person DAYANG
Position Pegawai Pentadbir Kanan
Key Date 3

More Setiings

Qualification group Oualification Essential Reqt Required Existing Difference Alt. Qual

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 29
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GENERATE SEARCH Backend User

HOLLRONI=GI RSO Dept. HR Administrator

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter PPPE_SEARCH_FOR_Q inthe search bar.

= < B -8

.::7 1 SAP Easy Access.
PPE_SEARCH_FOR_Q B @ & Rohemew W K F VvV A BCreaercle More Q O @ e

T3 Favorites
TEM
T SAP Menu
Connector for Multi-Bank Connectivity
Office
Cross-Application Companents
Logistics:
Accounting
Human Resources
Information Systems
Service
Tools
WebClient UI Framework

Note: Find Objects for Qualifications page will be displayed.

2. Click on the Get Variant icon.

[l
&
|
o
x

Find Objects for Qualifications

Qualifications  Restrictto object types  Restrict further  Availability

1 Structure Search Qualifications Required

Name Es.. Op.. Profiency  Maximum profi

= Sahagian
= Bahagian
= ahagian
= Bahagian
w Bahagion
= ahagian
= Bahagian
= Bahagian
= Bahagion
= ahagian
= Bahagian
= Bahagian
= Bahagian
= Bahagian e [27.02.2023 |
= ahagian - .
= Bahagiar
= Bahagion
™ Gahagian
= Bahagian
= Bahagian

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 30
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Note: Get Variant page will be displayed.

3. Select Standard (to show a list of available standard variants).

4. Click on the dropdown icon.

5. Select the preferred variant.

Qualifications ~ Restrict to object types  Restrict further  Avallability

s = Get variant x
LFr
Maximum prof..
4 use

Energy Depanment

ME Competency

= Bahagian PSCDF
= Banagian .
PSCOFES 3
= Bahagian
= Benogen i PSCOF NES
™ Bahagian i PSCDF SES 1
Bahagian PSCOF SES 2
= Bahagian
PSCDF SES 3
™ Bahagian N
= Bahagian Pemiinan CSLP ES 1
= Bahagian Pemiinan CSLP ES 2.1
= Bahagian
Pemiihan CSLP ES 2.2
= Bahagian
= Bahagian Pemiihan CSLP ES 2.3
= Bahagian Pemiian CSLP SES 3
= Bai.
lahagian te: 27.02.2023
= Bahagian
= Banagian
= Bahagian
= Bahagian
= Bahagian

6. Click on the tick button.

X
wailability

1}
g
%

" K Maximum
ariant: LPSCDF(S 1 = L

= “Bahagiar
= Additiona

- Autoriti E

= Bahagian

= Bahagian

= Bahagian

= Bahagian

= Banagan :
™ Bahagian |
= Bahagian

= Bahagian

™ Bahagian

= Bahagian

= Bahagian

™ Bahagian

= Bahagian

= Bahagian

™ Bahagian

= Balagian date: 27.02.2023
™ Bahagian

=i Bahagian

™ Bahagian

= Bahagian

™= Bahagian ~

Find Objects for Qualifications

Find Objects for Qualifications

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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Note: Proficiency of the Qualification page will be displayed.

Users may update Proficiency of the Qualification accordingly.

7. Click on the execute icon.

Find by
L Structure S
| Free search

1 User

Name

= Bahagie

™ Addiiona
- Auiorti E
= Bahagian
= Bahagion
= Bahagian
= Bahagion

More

Qualifications  Restrict to object types.

Qualifications Required

Name:
Bullding Capabllity
Collaborate and Engage
Communicate with Influence
Continuous Improvement
Drive Change

Knawledge Capital
Organisational Development
Outcome-Onented Results.

™ Bahagian

™ Bahagian |

= Banagian
= Bahagian
= Bahagian
= Bahagian
™ Bahagian
= Bahagian
™ Bahagian
= Bahagian
™ Bahagian
= Bahagian
™ Bahagian
= Bahagian
= Banagian
= Bahagian

Restrict further Availability

g

Level 2
Level 2
Level 2
Level 2
Level 2
Level 2

Level 2

Level 2

28.11.2022 Output w

™ Bahagian ~

. Proficiency  Maximum profi...

Find Objects for Qualifications.

Outcome: Find Objects for Qualification Report page will be displayed.

Find Objec

Key Date
Qualifications.

ts for Qualifications

28.11.2022
Building Capability
Collaborate and Engage
Communicate with Influence
Continuous Improvement
Drive Change

Knowledge Capital
Organisational Development
Outcome-Oriented Results

Object Types In Sear Applicant

Business partner

Company
Contact person
Customer
External person
Person
User
-uua\ -Duhl Last Name i Name
1 HAJ HAJAH
1
1
1
1
1
1
1
1 5 HAN NOR
1
1
1
1
1 JALANI HAJAH
1
1

More

 ousification
Building Capabiity
Collaborate and Engage
Communicate with influence
Continuous Improvement
Drive Change
Knowledge Capital
Organssationsl Development
Outcome-rented Resuits
Collaborate and Engage
Communicate with Inluence
Continuous Improvement
Drive Change
organisational Development
Collaborate and Engage
Communicate with Influence
Contiuous improvement

Oraanieatinnal Navainnmant

Find Objects for Qualifications
" Praficiency Is Is Start date
Level 4 01.01.2020
Level 4 01.01.2020
Level 3 01.01.2020
Level 3 01.01.2020
Level 3 01.01.2020
Level 4 01.01.2020
Level 3 01.01.2020
Level 4 01.01.2020
Level 4 28.11.2022
Level 4 28.11.2022
Level 3 28.11.2022
Level 4 28.11.2022
Level 4 28.11.2022
Level 2 01.01.2020
Level 3 01.01.2020
Level 4 01.01.2020
| st 4 1 01 2nan

End Date

31.12.9999
31.12.9999
31.12.9999
31.12.9999
31.12.9999
31.12.9999
31.12.9999
31.12.9999
31.12.8999
31.12.9999
31.12.9999
31.12.9999
31.12.8999
31.12.9999
31.12.9999
31.12.9999

21 17 agaa

Inher, from OB Qualification Bundle

Exit

o

st
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GENERATE Backend User
DEVELOPMENT PLAN

STATUS Dept. HR Administrator

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter PPDPSPFP in the search bar.
= <« B _ & x

g

SAP Easy Access

Note: Choose development plan page will be displayed.

= (& @ x

< Ey SAP
More

= Developm X

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 33
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2. Click on Government of Brunei Darussalam.
3. Click on Civil Service Leadership Pipeline Pool.

4. Select the desired Development Plan. For example: CSLP ES 2.1

Choose Development Plan X

0101

B
[ICSLPES 22 B oL01
CSLPES23 B oLoL
[ICSLPES 1 B 0101
[ICSLP SES 3 B 0L01
Additional CSLP POOL B 2811
[ Additional CSLP POOL B 2811
[ Csep B 2811
cLse B 2811

[} B

2811

5. Click on the tick button.

< X : 'J SAP

= Choose Development Plan X
D Code. Vali,

[ICSLPES 2.1 B8 0101
[ICSLPES 2.2 B oLo1

CSLPES 2.3 B 0L0L
[ICSLPES1 B8 0101
[ CSLP SES 3 B8 o101

Additional CSLP POOL B 28.11.
[ Additional CSLP POOL B8 2811
[ CcSEP B 28.11

cLsp B 28.11.
D B

2811
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Outcome: Find Objects Development page will be displayed.

Evaluation period 07.02.2023 - 31.12.9999
Development Plan CSLP ES 2.1

1s passed through by

State of Development Kunber of persons

Person's name

start Date End Date

Find Objects for Development Flan

6
o 01.04.2021 16.06.2023
HAIT 21.11.2022 31.08.2023
AWANG 25.11.2022 16.06.2023
HAJAH 28.11.2022 16.06.2023
DAYANG 26.11.2022 16.06.2023
HAJAH 15.12.2022 14.06.2023,
Recommended 2

ASDIANAH 02.12.2022 20.06.2023
AWANG 05.12.2022 23.06.2023
Nominated 5

Abdul 19.11.2016 31.12.9999)
Abdul 19.11.2016 31.12.9999
ABDUL 19.11.2016 31.12.9999
DAYANG 21.11.2022 29.05.2023)
DAYANG 05.12.2022 23.06.2023
selected 3

MOHAMMAD 17.11.2020 31.08.2023
AWANG 21.11.2022 15.09.2023
oaTo 06.12.2022 24.06.2023

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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GENERATE Backend User

DEVELOPMENT PLAN -
ACTIVITY STATUS Dept. HR Administrator

Log into SAP GUI (Back End) and proceed with the following steps.
Scenario: To find out employee activity status for Appraisal (CEP).

1. Enter PPDPSPEFS in the search bar.

SAP Easy Access

Note: Find Object for Development Plan Item page will be displayed.

= < B -8 x

< ..3. P 4 Find Objects for Development Plan ltem

Development item

Work Center

Evaluation period

01.01.1900 to: 31.12.9999

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 36
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2. Change Development Plan Item to Appraisal Template.

3. Click on the Search Term icon.

'8 SAP4 Find Objects for Development Plan Item

Development item 2

r
L
Evaluation period

01.01.1500 to: 31.12.9999

Choose "Wark Center”

Note: Appraisal Template window will be displayed.

=l B 2 x
LS : 'J Find Objects for Development Plan Item
G More it
Development item = Appraisal Template (1 X
Appraisal Template S: Search Term ~ C: Abbreviation and Name R: Search Term with Restri.. >
r
Tem @ 0
Evaluation period I
01.01.1900 to: 31

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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4. Type CEP on Search Term.

5. Click on the Start Search button.

Find Objects for Development Plan item

=z

x

Development item

Appraisal Template S: Search Term  C: Abbreviation and Ni Search Term with Restri... »
| I 1

Evaluation period

01.01.1900

Note: Appraisal Template window will be displayed.

[5p]

Find Objects for Development Plan Item

=

Development item Appraisal Template (1) 3 Entries found X
Appraisal Template S: Search Term  C: Abbreviation and Name R: Search Term with Rest... >

viE Q| =

Evaluation period
Start End Date

01.01.1900 31.12.9939
01.01.1900 31.12.9999

1. 31/Oblect abbr. Object name
3 1
CEP B3 CEP B3
K 4
CEP Kumpuian CEP Kumpulan 1, 2 & 3
CEP Supersca CEP Superscale Special INBIC 01011900 31.12.9899

01.01.1900

3 Entries found

38
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6. Choose desire object to be assigned.

7. Click on the tick icon.

Find Objects for Development Plan ltem

1 siog

Development item

Appraisal Template

Evaluation period

01.01.1500

ies found x

Appraisal Template i
C: Abbreviation and Name R: Search Term with Rest... »

7 Search Term
& Q% E
1 31 Oblect abbr. Object name Start End
EP B3 CEP B3 01.01.1900 31.12.9999
CEP Kumpulan CEP Kumpulan 1, 2 & 3 01.01.1900 31.12.9999

CEP Supersca CEP Superscale Special /UBIC 01.01.1300 31.12.9999

3 Entries found

Find Obiects for Development Plan tem

8. Click on the execute icon.

T A

Development item
-

490
a 3

Appraisal Template

Evaluation period
01.01.1900 10 31.12.9999

39
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Outcome: Find Object for Development Plan Item page will be displayed.

< -E- ’ Find Objects for Development Plan item
Evaluation period 01.01.1900 - 31,12.9999

Appraisal Template CEP B3

1s passed through by

state of Development number of persons
Person’s name Start Date End Date
1
AWANG 05.12.2022 23.06.2023
Recommen ded ]
Nominated o
selected 1
DATO 06.12.2022 24.06,2023
Not Selected (]
current 0
Rejected 0
start appraisal o
Rate CEP (]
Belum Bersedia (0-7) 2
19.01.2023 06.08.2023
AWANG 21.11.2022 15.09.2023
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GENERATE SEARCH Backend User

HOLLRONI=GI RSO Dept. HR Administrator

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter PPPE_SEARCH_FOR_Q in the search bar.

-E- " 1 SAP Easy Access
[resororord ] © & & Bovemew & % £ Vv A cemece v a «

T Favorites
TEM
T SAP Menu
Connector for Mult-Bank Connectvity
Office
Cross-Application Components
Logistics
Accounting
Human Resources
Information Systems
Service
Tools
WebClent Ui Framework

Note: Find Objects for Qualifications page will be displayed.

2. Click on the Get Variant icon.

< >E: 7 Find Objects for Qualifications
T more Exit
* | A
Qualifications

Restrict to object types  Restrict further  Availability

Find by
\ stucture se|  Qualifications Required
1 Free search § i
Name Es.. Op. Proficiency  Maximum profi.
1 User

Name

™ “Bahagian

= additional

- utorit Ele

= Banagian

= Bahagion

= Bahagian

= Bahagien

™ Bahagian |

™ Bahagian |

™ Bahagian

= Bahagian

= Bahagian

= Bahagian

™ Banagisn

= Bahagion

= Bahagian

= Bahagian

™ Bahagian

= Bahagian e 27.02.2023 |
= Bahagian - .
™ Bahagian
= Bahagien
= Banagisn
= Behagion
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Note: Get Variant window will be displayed.

3. Select Standard.

4. Click on the dropdown icon.

5. Select. For example: Pemilihan CSLP ES 2.2.

Find by

= Bahagian | ;

™ Bahagian
= Bahagian
= Bahagian
™ Bahagian
= gahagian
= Bahagian
™ Bahagian
= Bahagian
= Bahagian
™ Bahagian
= Bahagian
= Bahagian
= Bahagian
= Bahagian
™ Bahagian
= Bahagian

Find Objects for Qualifications

Qualifications ~ Restrictto object types  Restrict further  Availability

X
Vaximum profi

Energy Department

_ e compas -
PSCOFES 1

PSCDFES 2
PSCOFES 3

PSCDF NES

PSCDF SES 1
PSCDF SES 2
PSCOF SES 3
Pemiliian CSLP ES 1

Pemillian CSLP ES 2.1
Pemilian CSLP ES 2.2

Pemillan CSLP ES 2.3

Pemilian CSLP SES 3
Key date: 27.02,2023

6. Click on the tick button.

Ssard

Find by
L Structure Seq
L Free search

W User

Name
= *Bahagian
= addtonal
- Autorit Ele
= Bahagian |
= Bahagian |
= Bahagian |
= Bahagian |

Find Objects for Qualifications

I
x

Pemilivan CSLP ES 2.2

= Bahagian | 1

™ Bahagian | |

= Bahagian |
= Bahagian |
= Bahagian |
™ Bahagian |
= Bahagian |
= Bahagian |
™ Bahagian |
= Bahagian |
= Bahagian |
= Bahagian |
™ Bahagian |
= Bahagian |
= Bahagian |
™ Bahagian |
= Bahagian |

te: 27.02.2023

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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Note: Proficiency of the Qualification window will be displayed.

7. Click on the Execute icon.

= (6B 8
=z

Find Objects for Qualifications

Exit

Restrict to object types  Restrict further  Availability
Find by

|, Structure Sej Qualifications Required

\ Free search
Name Es..

£

. Proficiency  Maximum prof
2] User -

c Age
: CEP
Length Of Service
Tanggegajl B2 EB3 atau sebanding

35 Tahun

Berpotensi
5 Tahun

2 Tahun

> "Bahagian |
™ Additional
= Autoriti Ele
™ Bahagian |
= Bahagian |
i Bahagian |
™ Bahagian |
= Bahagian | 3
™ Bahagian| |
™ Bahagian |
= Bahagian |
i Bahagian |
™ Bahagian |
= Bahagian |
i Bahagian |
= Bahagian |
™ Bahagian |
™ Bahagian |
= Bahagian |

™ Bahagian |
= Bahagian |
= Bahagian |
™ Bahagian |
i Bahagian |~

Note: Find Object for Qualifications window will be displayed.

B (& &

¢ w Find Objects for Qualifications

Find Objects for Qualifications

Key Dake .01.2002
Qualifications Age
CEP

Lesggth Of Service
Tasggagaj| B2 EB ains sebanding
Object Types in Sear Applicast

Butisen pastnes
Compasy
Contact person
Cuitomer
External perscs
Persca
User
-M ‘Ouﬂl Last Name i Name i Cualification i Profciency Is Is Star date End Date Inher. rom OB Qualification Bundie S
I 2BINLABAR Age 40 Tahun 4 | 0L0L2000 120009
1 Length Of Senvice 17 Tahun v 01.01.2000 31129999
1 Age 35 Tahun | 01012000 129909
1 Length Of Senvice 18 Tahun /| 01012000 20129999
Age 40 Tahun | 0102000 2990
Length Of Senvice 18 Tahun 1 0L0L.2000 129009
1 Age 38 Tahun v | 0L0L2000 3129999
Lengih Of Senvice 16 Tahun 4| 01012000 AT
1 ABDULLAH DAVANG Age 41 Tahun | 01012000 2012 9995
1 Lengih Of Senvice 16 Tahun | 01012000 129909
AMPUAN AMPUAN Age 35 Tahun | 01012000 20129999
1 Lengih Of Senvce & Tahun v | 01002000 112999
1 BAHRUN DAYANG Age 40 Tahus 4 1 0L0L2000 .12.0009
1 Length Of Senvice 12 Tahun 01.01.2000 31129999
i BIN MOMAMMAD Age 36 Tahun « || 01012000 12009
1 Lengih Of Senvice 14 Tahun | 01012000 2012 5995
f s e san 0 Tanm 1 m anen 17 a00a
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ASSIGN PERSON TO Backend User

CSLP Dept. HR Administrator

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter PPPM in the search bar.

»3- ¥ SAP Easy Access
B T & Kovemew Kk Kk F VvV A B cesene More

5 Favorites
TEM
17 SAP Meny
Connector for Multi-Bank Connectivity
Office
Cross-Application Components.
Logastics
Accounting
Human Resources
Information Systems.
Service
Toots
WebClient UI Framework

Note: User: Change Profile page will be displayed.

< nE- ’ User: Change Profile (27.02.2023 - 31.12.9999)

Find by
£ Person
X Collective Search Help
A Search Term

2 structure Search
A Free search -

Name:

= "Bahagian
- Additional
- Autoriti

™ Bahagian
™ Bahagian
= Bahagian
= Bahagian
™ Bahagian
= Bahagian
= Bahagian
™ Bahagian
= Bahagian
= Bahagian
™ Bahagion
™ Bahagian
= Bahagian
™ Bahagian
= Bahagial
= Bahagian
™ Bahagian
= Bahagian
= B3hagian
™ Bahagian

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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2. Navigate to Person and click on the dropdown icon.

3. Click on the Structure Search.

4 7.31 ? User: Change Profile (27.02.2023 - 31.12.9999)

&' CareerPlanning  J0 Curent Position ~ More™

2 Person

\ Collective Search Help
L Search Term 3
L Structure Search

| Free search

Name

= “Bahagian H
™ Additional

= Autoriti

™ Bahagian

® Bahagan

= Bahagan

™ Bahagian

™ Bahagian

= Bahagan

= Bahagan

= Bahagan

= Bahagan

™ Bahagian

™ Bahagian

= Bahagan

= Bahagan

™ Bahagian

= Bahagan

™ Bahagian

™ Bahagian

= Bahagan Pentadbiran dan St
™ Bahagian Penyelidikan dan P
™ Bahagian Perkhidmatan Pela

4. Double click on the selected person.

{ K :‘ " User: Change Profile (27.02.2023 - 31.12.9999)

Find by
“ Person
\ Callective Search Help
L Search Term
Q Structure Search
\ Free search

% PEG.
& PEG.
2 PEG.
% PEG.
2 PEG.

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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Note: Person: Change Profile page will be displayed.

1]
2]

< ».E A J Person: Change Profile (27.02.2023 - 31.12.9999)

o]

& Career Planning & Current Position  More ™

v Q *| Qualifications  Potentials ~ Preferences  Dislikes  Appraisals Where Appraisee  Appraisals Where Appraiser  Individual Development Plan

Qualification group Narme. Proficiency Start End Date Note  User Name Changed on
= Unit -

5. InIndividual Development Plan tab.

6. Navigate to Choose development plan and click on it.

=2]

= <

< grr Person: Change Profile (27.02.2023 - 31.12.9999)

)

& CareerPlanning  F Current Position  More™

Find by

v & Person

L Collect

L Search

L Structu

1 Free se

v | |Q *| Qualifications Potentials ~ Preferences Dislikes Appraisals Where Appraisee Appraisals Where Appraiser Individual Development Plan

Name. State Start End Note
CSLPES2.1 Nominated v 01022023  21.08.2023 <
CSLPES22 Nominated V06022023 21052023
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Note: Choose Qualification window will be displayed.

Person: Change Profile (27.02.2023 - 31.12.9999)

Vali

here Appraiser  Individual Development Plan

oe

PENO”

7. Click on the dropdown icon to display more qualification options

Person: Change Profile (27.02.2023 - 31.12.9999)

here Appraiser  Individual Development Plan

ote

PENOD~
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OMBER
o i,

A

“
4 o
Sumpen ™

&

Sty

Y,

8. Double click on CSLP ES 2.2

9. Or click CSLP ES 2.2 and click on the tick icon.

S srg

Career Planning

% curent os

ition  More

o _
= C Jevelopment Plan
Fin
Hame ]
CSLPES 22
B
CSLPES1 B
CSLP SES 3 B
Additional CSLP POOL. 3
Additional CSLP POOL B
B
B
B
C E
& PENO

Person: Change Profile (27.02.2023 - 31.12.9999)

Code vali

here Appraiser  Individual Development Plan

01.01
01.01
01.01
0101
01.01

CSLPES 22

2811
2811
2811
2811
2811

Note: Individual Development Plan page will be displayed.

& Transfer Mandatory ltems

Mandatory item Obj. type  Object ID Object name

b 489 EDPMMO
va 490 cepBa

vaA 490 CEP Kumpulan 1. 28 3

va as0 CEP Superscale Special /AfB/C
VA 490 Mult-Source Feedback Form
VA 490 360ES21DMI&N

va 490 360ES 21D L VAV

7Y 488 15t Mentoring CSLP

z as8 2nd Mentoring CSLP

4 488 3rd Mentoring CSLP

Y 488 4th Mentoring CSLP

7Y 488 Sth Mentoring CSLP

z 488 6th Mentoring CSLP

za 488 7th Mentoring CSLP

7Y 488 8th Mentoring CSLP

z as8 Sth Mentoring CSLP

za 488 10th Mentoring CSLP

More

Years Months Days

3

Individual Development Plan

CSLPES 2.2

Nominated

Object type text Object name

Appraisal Template 360 €5 2.1 Div 1 & 1l

Item selected

06.02

e ANANG

2023

Start Date

01.02.2023

1o 21.05.2023

End Date

21.08.2023

State State of Development

Recommended

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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Sumper

10. Click on the dropdown icon to choose the status of the activity. For example: Nominated.

11. Click on Save button.

= & -8 x

< >3: 7 Individual Development Plan

= AWANG
Mandatory item Obj. type  Obiject ID Object name Years b EE grou — .
= 85 EoPMMO o
VA 490 CEP B3 : § ! " ’ o
va 40 CEP Kumpuian1.283
VA 490 CEP Superscale Special /A/B/C CSLPES22
va 450 Muiti-Source Feedback Form Nominated 06.02.2023 o 21.05.2023
VA 490 FGOES2.1DWI& N
VA 490 IGOES 21D Nl IVEY N
F7Y 488 15t Mentoring CSLP
n 488 2nd Mentoring CSLP Object type text Object name. Start Date End Date State State of Development NOTE
z 480 3rd Mentoring CSLP {Appraisal Template 360 £5 2.1 DIV 1 & 1l 01022023 21.08.2023 1 Recommended
ZA 488 4th Mentoring CSLP - .
ZA 488 Sth Mentoring CSLP
ZA 488 6th Mentoring CSLP
ZA 488 7th Mentoring CSLP
ZA 488 8th Mentoring CSLP
ZA 488 9th Mentoring CSLP
ZA 488 10th Mentoring CSLP
Iltem selected

Outcome: Successfully assigned Individual to CSLP Program.
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Backend User
MENTORING SESSION

Dept. HR Administrator

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter PPPM in the search bar.

[}
o
I
o
x

».3‘ P 1 SAP Easy Access
. & -] eate roke More

v Favorites

TEM
T SAP Menuy

Cannector for Mult-Bank Connectivity
office
Cross-Application Components
Logstics
Accounting
Human Resources
Information Systems
Service
Tools
WebClient Ul Framewo .

Note: User: Change Profile page will be displayed.

1
-]
|

oy
X

< »E. P4 User: Change Profile (27.02.2023 - 31.12.9999)

Find by
& Person
1 Collective Search Help
L Search Term
L Structure Search
| Free search

Name

= “Bahagian
- Acditonal
- Autorit

= gahagian
= Bahagian
= Bahagian
= Bahagien
= Bahagion
= Bahagian
= Bahagian
™ Bahagian
= Bahagion
™ gahagian
= Bahagion
= Bahagian
= Bahagian
= Bahagion
= gahagian
= Bahagian
= Bahagian
= Bahagian
= Bahogion
= gahagian
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2. Navigate to Person and click on the dropdown icon.

3. Click on the Structure Search.

< »-E. P User: Change Profile (27.02.2023 - 31.12.9999)

™ acditional

™ Bahagian
™ Bahagian
= Banagian
= Bahagian
= Bahagian
= Bahagian
= Bahagian
= Bohagion
™ Bahagian
= Banagian
= Bahagian
= Bahagian
= Bahagian
= Bahagian
= Bahagian
= Bahagian
= Bahagian
= Bahagion
= Bahagian

4. Double click on the selected person.

3 ..2! p . Person: Change Profile (27.02.2023 - 31.12.9999)
xc Planning  F C Posit M
« * ¥ A ermree g

Find by
% Person Personnel No: Name
 Colective Search Help
 Search Term
\ Structure Search
\ Free search .
* Qualifications. Potentials Preferences Dislikes Appraisals Where Appraisee Appraisals Where Appraiser Individual Development Plan
Name
: :": Qualification group Name Proficiency Stan
- Uit
-
-
-
-
-Unie
-Unit
-Unit
-Unit

- Ut

5 New posiion
5 peG, 4
=PEC
& PEG

PEG

PEG. A ajejr
- PEG
5 PENOLONG.

End Date Note  User Name Changed an

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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Note: Person: Change Profile page will be displayed.

n
0
|

< -.EA ', Person: Change Profile (27.02.2023 - 31.12.9999)

Find by
Person nel N 10 Name AWANG

L Coliec
L searcl

4 Struct

1Fes

+| Qualifications ~ Potentials  Preferences  Dislies  Appraisals Where Appraisee  Appraisals Where Appraiser  Individual Development Plan

Qualification group Name Proficiency Stant End Date Nowe  User Name Changed on

5. InIndividual Development Plan tab.

6. Navigate to Choose development plan and click on it.

il
o
|
m

Person: Change Profile (27.02.2023 - 31.12.9999)

F cument Postion  More =

Find by
v 2 person
X Collect

\ Search

A Structy

L Free se

*| Qualifications ~ Potentials  Preferences  Dislikes  Appraisals Where Appraisee  Appraisals Where Appraiser

Name State Start End Note:
CSLPES 21 Nominated v 01022023  21.08.2023 <
CSLPES 22 Nominated v 06.02.2023 21.05.2023

arec - q
- e
2l @ B EE B r—
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Note: Choose Qualification window will be displayed.
Person: Change Profile (27.02.2023 - 31.12.9999)

n

A~
Yi
X

Code

Fin
here Appraiser

ote

PENO "

Persan: Change Profile (27.02.2023 - 31.12.9999)

7. Click on the dropdown icon to display more qualification options.

Il
~
ri
e
x

Individual Development Plan

Fin
here Appraiser

PENO "

53
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Sistem Sumber Manusia - Succession Planning IDP

8. Double click on CSLP 2.2
9. Orclick CSLP 2.2 and click the tick icon.
S [v Person: Change Profile (02.03,2023 - 31.12.9999)

reer Planning & Current Position Mo

lopment Plan x

B 48 CSLPES 2.1

ColpEs21 raisee  Appraisals Where Appraiser  Individual Development Plan
B 48 CSLPES 2.2
TICSLPES 2.3 B 48 CSLPES 23
CICSLPES 1 B 48 CSLPES1 End Note 8
[ICSLPSES 3 B 48 CSLP SES 3 23 21.08.2023 o
™) Additional CSLP POOL B 48 Additional C 23 21052023
[ Additional CSLP POOL B 48 Additional C
Icsep B 48 CSEP
TICLSP B 48 CLSP
[ MENTAL DEVELOPMENT PLAN B 48 MENTAL DEVEL

> & PENOLONG JURUAUDIT TIN,

Note: Individual Development Plan page will be displayed

Exit

10. Click on the dropdown icon to choose the status of the activity. For example: Nominated.

= < & -
< Individual Development Plan
&  Transfer Mandatory ltems  Transfer Al Mare™ Q o
I EE =B Personnel No Name: AWANG
Mandatory item Obj. type Object ID Object name YYears Months Days EE group
b 489 EDPMMO 3
VA 490 cerB3 Al
vA 490 CEP Kumpulan 1,2& 3 Al
va 490 CEP Superscale Special IABIC 1 CSLPES 2.2
VA 490 Mutti-Source Feedback Form 1 Nominated 06.02.2023 o 21.05.2023 4
VA 490 360ES21DWI&N 1
VA 490 360ES 2.1 DW I, V&V 1 ~
z 4se 15t Mentoring CSLP 1
E) 488 2nd Mentoring CSLP Al Objecttypetext  Object name Start Date €nd Date State State of Development NOTE
L 488 3rd Mentoring CSLP 1 [hnpm’sal Template jCEP B3 01.02.2023 21.08.2023 19 Below Expectation 4
k2 488 4th Mentoring CSLP 1 Appraisal Template 360 ES 2.1 Div | & Ii 01.02.2023 21.08.2023 19 Below Expectation
) 488 Sth Mentoring CSLP 1
z 488 &th Mentoring CSLP 1
) 488 Tth Mentoring CSLP 1;
z 488 Bth Mentoring CSLP 1)
2 488 Sth Mentoring CSLP 1
b3 488 10th Mentoring CSLP 1
Item selected

Exit
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Sistem Sumber Manusia - Succession Planning

11. Click on the activity for the individual. For example: 1st Monitoring CSLP.

Mandatory item Obj. type
B 489
VA 430
VA 430
VA 490
VA 490
VA 430
VA 490
P2y 488
A 488
z g8
n 488
A 488
A 488
7 488
r2Y 488
A 488
z 488

Object ID Object name

Transfer All

fer Mandatory items.

EDPMMO 3
CEPB3

CEP Kumpulan 1, 2 & 3

CEP Superscale Special IA/BIC

Mult-Source Feedback Form
360ES21DWI&1I

360 ES 2.1 Div IIL IV &
2nd Mentoring CSLP

3rd Mentoring CSLP

4th Mentoring CSLP

Sth Mentoring CSLP

Bth Mentoring CSLP

Tth Mentoring CSLP

8th Mentoring CSLP

Sth Mentoring CSLP

10th Mentoring CSLP

More

Individual Development Plan

Name: AWANG

Pers.area: Min. of Religious Affairs

Cost Ces Ministry of Religou

Note: The selected activity will be shown.

s

&

Mandstory item Obj. type  Object ID Object name

= 488
VA 490
VA 490
VA 490
VA 450
VA 490
VA 490
A 488
A 488
A 488
A 488
A 488
A 488
A 488
za 488
A 488
A 488

Transter Mandatory ftems  Trai

erall  More

EDPMMO 3
CEP B3

CEP Kumpulan 1,283

CEP Superscale Special IATBIC
MulthSource Feedback Form
360ES 21D &1
3B0ES 2.1 Div Il IVEV

:lsl Mentoring CSLP

2nd Mentoring CSLP

3rd Mentoring CSLP

ath Mentoring CSLP

5th Mentoring CSLP

6th Mentoring CSLP

Tth Mentoring CSLP

Bth Mentoring CSLP

9th Mentoring CSLP

10th Mentaring CSLP

Years Months Days.

CSLPES22
Nominated 06.02.2023 1o 21.05.2023 o
Objecttypetext  Object name Start Date End Date State State of Development NOTE
[Annra’saLTemme jCEP B3 01.02.2023 21082023 19 + Below Expectation 7
Appraisal Template 360 £5 2.1 Div 1 &I 01.02.2023 21082023 19 v Below Expectation 4
ltem selected
Step: 0 Duration: 0 0 Months 0 vears
Individual Development Plan
Personnel No: Name: AWANG
oup Permanen: Min. of
Cost Center
CSLPES 22
Nominated 06.02.2023 1o 21.05.2023 L4
Object type text  Object name Start Date End Date State State of Development NOTE
Appraisal Template  CEP B3 01.02.2023 2108.2023 Belaw Expectation
z L2l L0203 20002003 o Goiow Erpecisien
IDP Activity 15t Mentoring CSLP 06.02.2023 21.05.2023 2 Nominated ¥ I
IDP Activity: 1st Mentoring CSLP
Step: B Duration; 1 0 Months 0 vears

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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12. Click on the dropdown icon to choose the current state. For example: Nominated.

13. Click on Save button.

L[}
=]
I
oy
x

< -z- P Individual Development Plan

&  Transfer Mandatory items

+ 3 AWANG
Mandatory itemObj. type  Object ID Dbject name ve . - i

£ 489 EDPMMO ;

VA 480 cep Bl "

VA 450 CEP Kumpulan 1. 2 & 3

va 430 CEP Superscale Special ivpic  CSLPES 2.2

vA 490 Mult-Source Feedback Form Nominated 06.02.2023 w0 21.05.2023

VA 450 360ES 21D I& 11

va 430 360ES 2.1 DN Il VAV

= 488 15t Mentoring CSLP

= 488 2nd Mentoring CSLP Objecttype text  Object name Start Date End Date State of Development NOTE

= 488 31d Mentoring CSLP Appraisal Template 360 ES 2.1 Div 18 11 01022023  21.08.2023 [Recommended

ENY 488 4thMemoring CSLP 0P Activity 15t Mentoring CSLP 06022023 21052023 Mominsted

z 488 Sth Mentoring CSLP recommended

z 488 &th Mentoring CSLP Nominated |

z 488 7th Mentoring CSLP : Selected

z 88 Sth Mentoring CSLP 1 Not Selected

z 488 Sth Mentoring CSLP current

2 468 10th Mentoring CSLP

IDP Activity: 1st Mentoring CSLP

] Durat Day 0 Mo o

Note: The State of Development will be automatically changed to Nominated.

Outcome: Successfully assigned an individual for Mentoring.

= B —F x
< W Individual Development Plan
&  Tronster Mandatory ltems  Transter Al More Q o e
= = P 10
Mandatory item Obj. type  Object ID Object name ve = "
=B 489 EDPMMO EE -
va 480 CEP B3
vA 490 CEP Kumpulan 1.2 & 3
VA 480 CEP Superscale Special ivgic ~ CSLP ES 2.2
vA 480 Mukti-Source Feedback Form Nominated 06.02.2023 21.05.2023
va 490 360 €5 2.1 D1 &1l
vaA 490 360ES 2.1 OV I, IV &V R
z 88 151 Mentoring CSLP
A 488 2nd Mentaring CSLP Object type text Object name Start Date End Date Current State State of Development NOTE
L] b 3rd Mentoring CSLP Appraisel Template 360 ES 2.1 Div 1 & 11 01022023 21.08.2023 Recommended
z 488 th Mentoring CSLP 1DP Activity 15t Mentoring CSLP 06.02.2023 21082023 2 Nominated
A 488 Sth Mentaring CSLP
zA 488 &th Mentoring CSLP
z 188 Tth Menioring CSLP
za 488 Bth Mentoring CSLP
z 288 sth Mentoring CSLP
E 488 10th Mentoring CSLP

IDP Activity: 1st Mentoring CSLP
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Backend User
CEP ASSESSMENT

Dept. HR Administrator

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter PPPM in the search bar.

».3‘ ’ 1 SAP Easy Access
ot ] B & & Bomemm A k £ v A B cemece woe Qo P e

v Favorites

TEM
T SAP Menuy

Cannector for Mult-Bank Connectivity
office
Cross-Application Components
Logstics
Accounting
Human Resources
Information Systems
Service
Tools
WebClient Ul Framewo .

Note: User: Change Profile page will be displayed.

< K " User: Change Profile (27.02.2023 - 31.12.9999)

Find by
& Person
L Collective Search Help
4 Seerch Term
L Structure Search

\ Free search

Name
= Bahagian
- Additional
- Autorit
= Bahagion
= Bahagian
= Bahagion
= Bahagien
= Bahagian
= Bahagian
= Bahagian
™ Bahagian
™ Bahagion
= Bahagion
= Bahagian
= Bahagian
= Bahagion
= Bahagien
= Bahagion
= Bahagian
= Bahagian
= Bahagion
™ Bahagian
= gahagian
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2. Navigate to Person and click on the dropdown icon.

3. Click on the Structure Search.

< »-E. P4 User: Change Profile (27.02.2023 - 31.12.9999)

Find
ersan
X Collective Search
e 3

L Structure Search

" Free searc

Name

- Bahagian
- Additional
- Autorii

™ Bahagian
= Bahagian
= Bahagian
- Bahagian
= Bahagion
= Bahagian
= Bahagian
= Bahagian
™ gahagian
= Bahagion
= Bahagian
™ Bahagian
= Bahagion
= gahagisn
= Bahagion
= Bahagian
= Bahagion
= Bahogion
= gahagisn
= Bahagion

4. Double click on the selected person.

< n.i‘ ’ Person: Change Profile (27.02.2023 - 31.12.9999)

« * ¥ A —

Find by
4 Person : - T

L Collective Search Help

L Search Term
L Structure Search
L Free search

5 * Qualifications Potentials Preferences Dislikes Appraisals Where Appraisee Appraisals Where Appraiser

Name

s stant End Dale

- Qualification group Name Proficiency
- Unit
- uni
- Unt
- unit
- Unit
- Unit
- unit
- Unit
- Unit
- uni

% New position

s pec. 4
=PEC.
& P
PEG.
PEG A ajejr
4 peG,
5 PENOLONG

Individual Development Plan

Mole  User Name

Changed on

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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Note: Person: Change Profile page will be displayed.

m
B
I

< -.E A " Person: Change Profile (27.02.2023 - 31.12.9999)

Find by

Person Personnel N 10 Name: AWANG

L Collec

1 searcl

4 Struct

+| Qualifications Potentials Preferences Dislikes Appraisals Where Appraisee Appraisals Where Appraiser Individual Development Plan

Gualification group Name Proficiency stan End Date Note  User Name Changed on

5. InIndividual Development Plan tab.

6. Navigate to Choose development plan and click on it.

il
&
|
m

Person: Change Profile (27.02.2023 - 31.12.9999)

F current Position  More i

Find by
= person
X Collect

| Search

% Structu

L Free se

£ Q< Qualfications  Potentials  Preferences  Dislikes  Appraisals Where Appraisee  Appraisals Where Appraiser | Individual Development Plan

Name State Start End Note
CSLPES 21 Nominated v 01.02.2023 21.08.2023 <
CSLPES 22 Nominated ~ 06022023  21.05.2023
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Person: Change Profile (27.02.2023 - 31.12.9999)

Note: Choose Qualification window will be displayed.

n
~

Yj
v

] Cade Vali
dual Development Plan

here Appraiser

ote

PENO~

Persan: Change Profile (27.02.2023 - 31.12.9999)

7. Click on the dropdown icon to display more qualification options.

m
~

'1
[y

[
Individual Development Plan

here Appraiser

’?
ote

PENO "
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8. Double click on CSLP ES 2.1

9. Or clickon CSLP ES 2.1 and click on the tick icon.

= (H B %
& S5AP Person: Change Profile (27.02.2023 - 31.12.9999)
&' Career Planning T Current Pasition  Mare @ o
* |l CSpES21 q oim here Appraiser ndividual Development Plan
10. Choose the status of activity by clicking the dropdown icon. For example: Start
Appraisal.
= <5 8

Mandatory item Obj. type  Object ID Object name

2 a8 Tapisan 1. Uj Personality & Kompetensi
za 8 Tapisan 2. Sesi Temu Dugs

2 48 Tapisan 3. Program Pemiihan ES 2.1
= 48 veP

VA 4 ‘cepB3 |
vA 49 CEP Kumpulan 1. 28 3

vA 4 CEP Superscale Special IVBIC

va 43 Multh-Source Feedback Form

va ) 3B0ES210WI& N

va 8 30 ES 2.1 DIV L, IV & V

2 8 15t Mentoring CSLP

z 4 2nd Mentoring CSLP

= 48 3rd Mentoring CSLP

A 8 4th Mentoring CSLP

A 48 Sth Mentaring CSLP

o 10 Unit Pengarang

u 4 &th Mentoring CSLP

za 48 7th Mentaring CSLP

z 8 8th Mentoring CSLP

u 4 9th Mentaring CSLP

1) 4 10th Mentoring CSLP

Years Months Days
1
1
1

Individual Development Plan

CSLPES21
Stan Appraisal 01.02.2023 o 21.08.2023
Objecttypetext  Object name Stan Date End Date State State of Development
IDP Activity 15t Mentoring CSLP 08.02.2023 21052023 2 Nominated
Item selected

NOTE
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11. Click on the activity for the individual. For example: CEP B3

= — x

< E: , Individual Development Plan
& Transter Al More’ Q 3 Exit

T ey = ———— )
ZA 488 Tapisan 2. Sesi Temu Duga 1
2 488 Tapisan 3. Progiam Pemilhan £ 2.1 1 corens
[ .

L VA EO CEPE lﬂ Start Appraisal 01.02.2023 10 21.08.2023
VA 490 CEP Superscale Special /AB/C 1
A 490 OES2ADWILIVEV 1 Appraisal Template 360 £S 2.1 D 1 & I 0L022023 21082023 1 Recommended
za 488 1st Mentoring CSLP 1 IDP Acthity 15t Mentoring CSLP 06.02.2023 21052023 Nominated
A 488 2nd Mentaring CSLP 1
A 488 3rd Mentoring CSLP
A 4B8 Sth Mentoring CSLP 1
zA 488 6th Mentoring CSLP 1
n 488 7th Mentoring CSLP 1
A 4B8 §th Mentoring CSLP 1
F7Y 88 10th Mentoring CSLP 1

Item selected
o D 0 Mont

12. Click the dropdown icon to choose the current state. For example: Recommended.

13. Click on Save button.

Mandatary tem Obj. type
F
£
z
]
va

PEREREORRRER

Object ID Object name

Transfer Al More

10076782

Tapisan 1. Uji Persanality & Kompetensi

Tapisan 2. Sesi Temu Duga
Tapisan 3. Program Pemilihan ES 2.1

vep CSLPES 2.1
CEPB3 Stert Appraisal
CEP Kumpulan 1, 2 & 3

CEP Superscale Special /A/BIC
Multi-Soutce Feedback Form
360ESZLOWIAN

360 ES 2.1 D I, IV &V

15t Mentoring CSLP

Object type text
Appraisal Template  CEP B3

Ghject name

2nd Mentoring CSLP
3rd Mentoring CSLP

4th Mentoring CSLP

Sth Mentoring CSLP

Unit Pengarang

6th Mentoring CSLP

7ih Mentoring CSLP

8th Mentoring CSLP

5th Mentoring CSLP

10th Mentaring CSLP

Appraisal Template: CEP B3

Individual Development Plan

01.02.2023 to: 21.08.2023
Start Date End Date state of Development
01.02.2023 21,08.2023 Start Appraisal

[Recommended
Nominatea
Selected

Mot Selected

(Current

NOTE
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Note: Successfully assigned an individual for CEP Assessment.

< Individual Development Plan
& I More Q o Ext
= Notws] |2 Pe ame: AWANG

Mandatory item Obj. type  Object ID Object name = = —

zA 488 Tapisan 1. Uj Personality & Kompetensi — ot e

zA 488 Tapisan 2. Sesi Temu Duga

zA 488 Tapisan 3. Program Pemilinan ES 2.1

= e = CSLPES 2.1

VA 490 CEPB3 Start Apprasal 01.02.2023 to: 21.08.2023

VA 490 CEP Kumpulan 1. 2 & 3

VA 490 CEP Superscale Special IA/BIC R

VA 490 Multi-Source Feedback Form

VA 480 I60ES21DWI&N Objecttypetext  Object name Start Date End Date Current State State of Development NOTE

e e s e SO [ppraisal Template | CEP B3 01.02.2023 21.08.2023 1 Recommended ,

za 488 15t Mentoring CSLP ' '

za 488 2nd Mentoring CSLP

z 488 3rd Mentoring CSLP

za 488 4th Mentoring CSLP

za 488 5th Mentoring CSLP

o 100 Unit Pengarang

zA 488 6th Mentoring CSLP

zA 488 Tth Mentoring CSLP

zA 488 &th Mentoring CSLP

za 488 9th Mentoring CSLP

za 488 10th Mentoring CSLP

Appraisal Template: CEP B3

14. Enter PA30 in the search bar.

n
0
I
o
x

14 SAP Easy Access

Mare v Q o Exi

4 Favorites
TEM
9 SAP Menu
Connector for Multi-Bank Connectivity
Office
Cross-Application Components
Logistics
Accounting
Human Resources
information Systems
Senvice
Tools
WebClient Ul Framework

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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Note: Maintain HR Master Data page will be displayed.
= ]
< w Maintain HR Master Data
15. Click on Search Object icon to search for Personnel no.
&

£ 2 : 'J Maintain HR Master Data

Find by
i Person
L Collective Search Help
4 Search Term

1 Free search

Infotype Text s Pesiod
Actions. e
‘Organizational assignment

Personal data

Addresses

Planned Waorking Time
Basic Pay

Bank Details

Recurring Payments/Deductions
Additional Payments/Deductions
Monitoring of Tasks

Family Member/Dependents.
Education

Direct selection

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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16. Fill in the Last Name and First Name.

17. Click on Start Search button.

n
]
I

Maintain HR Master Data

> B wmore Exit

Personnelno: | = Personnel Number (1]

Find by N: Last name - Firs

Person

e C: Personnel ID Numbs b K >

L Collective Search Help et L 4
A Search Temm

4 Free search

Basic personal data

Infatype Text
Actions.
Organizational assign
Personal data
Addresses

Planned Working Tim
Basic Pay

Bank Detais
Recurring Payments/|
Additional Payments/
Monitoring of Tasks
Famiy MemberiDepe
Education

Direct selection

Note: List of names will be displayed.

18. Double click on the selected individual on the names listed.

L[}
2]
I

o

—— Aaster Data

- sAp = ersnial ot i) 25

Find by
& Person AWANG 10.09.1974 10044121 10.
A Cotlective Search Help AWANG 11.04.1962 10024462 11
L Search Term AWANG 01.01.1945 10019723 01
A Free search AWANG 06.08.1976 10003512 06.
AWANG 20.04.1985 10024593 20.
AWANG 31.12.1961 10054232 31.
AWANG 21.11.1959 10060926 21.
Infotype Text
AWANG 20.09.1969 10064425 20,
Actions
AWANG 22.04.1965 10008093 22
Organizational assignment
s = AWANG 21.02.1962 10027743 21.
Personal data
AWANG 25.11.1968 10026168 25,
Addresses
AWANG 11.02.1960 10020410 11.
Planned Working Time
AWANG 14.10.1966 10051113 14
Basic Pay
e AWANG 03.04.1984 10013662 03.
Recurring Payments/Deduction: AWANG 28.03.1961 10030534 28.
Additions! Payments/Deduction] AWANG 02.06.1975 10070055 02
Monitoring of Tasks AWANG 11.04.1977 10055945 11
Famity Member/Dependents AWANG 27.08.1960 10009818 27.
Education AWANG 16.09.1958 10049776 16.
AWANG 29.12.1956 10030079 29.
Direct selection AWANG 14.06.1959 10028955 14,
AWANG 19.04.1957 10059817 19.
AWANG 11.07.1955 10040202 11
AWANG 31.12.1963 10059901 31
AWANG 08.12.1957 10019754 08.
AWANG 21.07.1958 10039289 21
AWANG 30.03.1955 10060356 30.
AWANG 20.01.1958 10039266 20.

226 Entries found

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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Note: Personnel no. will be shown in the Maintain HR Master Data page.

= &

< M J Maintain HR Master Data

Find by

| Callective Search Help
4 Search Term

| Free search

Infotype Text s Period

Actions : o pe
Organizational assignment
Personal data

Addresses

Planned Working Time

Basic Pay

Bank Details.

Recurring Payments/Deductions
Additional Payments/Deductions
Monitoring of Tasks

Famity Member/Dependents
Education

Direct selection

19. Navigate to Infotype Text and click on CSLP Program radio button.

20. Click on the create icon.

®
|
m

< gTF 20 Maintain HR Master Data
7 5 9 0 8 @

10
Find by Naime: AWANG
Person E armane ; Min. of Educa
L Collective Search Help
A Search Term
L Free search

lotype Text
=7 rogee progam .

Direct selection

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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Note: Personnel no. will be shown in the Maintain HR Master Data page.
= & &9 x
L4 w Create CSLP Flagship Program
21. Fill in the details on CSLP Flagship Program.
22. Click on Save button.
Outcome: Details of the CSLP Flagship Program is successfully recorded.
& g x

Create CSLP Flagship Program
me: AWANG

1 Collective Search Help ot [02. 122008 ]

1 Search Term

L Free search

CSLP Flagship Program

d

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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Backend User
Dept. HR Administrator

360 ASSESSMENT

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter PPPM in the search bar.

= < B g x
w 1 SAP Easy Access
® & & Aohemeu W K # Vv A W Createrole More Q @
Office
:
R
Information Systems
Service
WebClient Ul Framework
Note: User: Change Profile page will be displayed.
= & -8 x
< A User: Change Profile (27.02.2023 - 31.12.9999)
& . s
* Y.

- Bahagian

- Gahagisn

- Banagian

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 68
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2. Navigate to Person and click on the dropdown icon.

3. Click on Structure Search.

< U User: Change Profile (27.02.2023 - 31.12.9999)

< y Person: Change Profile (27.02.2023 - 31.12.9999)
X T a
= * ¥ [a —
Fing by
Person

L Callective Search Help
L Search Term
L Structire Search EE subgn

L Free search

* Qualfications  Potentials  Preferences  Dislikes  Appraisals Where Appraisee  Appraisals Where Appraiser  Individual Development Plan
Name
= i Qualification greup Name Prodiciency Stan €nd Date Note  User Name Changed on
=it -
- i
-
-
- i
- i
-
- i
- i
-
- i

New position
PG 4
PEG.
& pes
PEG
PEG. g oje(x
PEG
PENOLONG

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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Note: Person: Change Profile page will be displayed.

Fired by
Parson
 Collec
| Searel
| Struer

Erae s

Name

- Uni

- Uni
- Uni
- Uni
- Uni

- Ui

-une |

- Ui
- Uni

< w Person: Change Profile (27.02.2023 - 31.12.9999)
10 “ AWANG
*| Qualfications  Potentisls  Preferences  Dislikes  Appraisals Where Appraisee  Appraisals Where Appraiser  Individual Development Plan
Cuaification group Name Proficiency Stan End Date Note  User Name Changed en
1ls

5. InIndividual Development Plan tab.

6. Navigate to Choose development plan and click on it.

Find by
Persan
4 Collect
L Search
4 Structy

L Frew s

Hame
- Uit
- it
- Uit
- nie
- Unit

-

OO : J Person: Change Profile (27.02.2023 - 31.12.9989)

& CareorPlanning  F Cument Postion  More

e AWANG

Hame state start End Note
CSLPES 2.1 Hominated 01.022023 21082023
CSLPES 22 sominated 06.022023 21082023

-

- Uit
- nit
- nic
- Unit
- Unit
FITA
1uR
New
PEG

PEG

PEG
PEG
PEG
PEN

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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n

Vall

here Appraiser

ote

here Appraiser  Ind

ote

PENG "

ividua

Note: Choose Qualification window will be displayed.

Person: Change Profile (27.02.2023 - 31.12.9999)

7. Click on the dropdown icon to display more qualification options.

Person: Change Profile (27.02.2023 - 31.12.9999)

al Development Plan

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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8. Double click on CSLP ES 2.1

9. Or click CSLP ES 2.1 and click the tick icon.

— <B &
< \.3‘ P4 Person: Change Profile (27.02.2023 - 31.12.9999)
& CareerPlanning & Current Pasition  More: a
«
= L pment Pl X v
Fin
Name 1 code vall
| IR q 0101 here Appraiser  Individual Development Flan
CsiFEsz s cslPES22 o101
CSLPES 2.3 8 01.01. "
ote
CSLPESL [ o101
CSLPSES 3 B 01.01.
Additional CSLP POOL B 2811
‘Additional CSLP POOL B 2811
8 28.11.
a 28.11.
B 28.11.

2 |

& PENO

10. Choose the status of activity by clicking the dropdown icon. For example: Below

Expectation / Meets Expectation / Exceeds Expectation / Exceptional Achievement.

n
-2
|

< y Individual Development Plan
&  Transfer Mandatory Item Transfer Al More Q o Exit
= : AWANG
Mandatory Rem Obj. type  Object ID Obect name Years e —
za 488 Tapisan 1. Uj Personality & Kompetensi —— .
za 488 Tapisan 2. Sesi Temu Duga
za 488 Tapisan 3. Program Pemiihan ES 2.1
= — - CSLPES 21
VA 490 CEP B3 fStart Appraisal 01.02,2023 o: 21.08.2023
va 490 CEP Kumpulan 1,28 3 P— §
A 490 CEP Superscale Special /A/B/C
Grade F
VA 490 Multh-Source Feedback Form
A aso 360 ES 2.1 01 & 1l Belaw Expectation Start Date End Date State State of Development NOTE
VA 490 360 ES 2.1 DV I, IV &V Meets Expectation 01.02.2023 21.08.2023 1 Recommended
A 488 15t Mentoring CSLP Exceeds Expectation
za 488 2nd Mentoring CSLP
Exceptional Achievement
za 488 3rd Mentoring CSLP
In Process
a 488 4th Mentoring CSLP
za 488 5th Mentoring CSLP On track
o 100 Unit Pengarang Issues - No Mentor
A a8 6th Mentoring CSLP -
A 488 Tth Mentaring CSLP
Apsence
A 88 8th Mentoring CSLP
A a8 9th Mentoring CSLP Document Pending
A a8t 10th Mentoring CSLP Not Completed

Completed

ltem selected

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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11. Click on the activity for the individual. For example: 360 ES 2.1 Div | & Il

= < B -8 X
< ~:: 7 Individual Development Plan
&%  Transfer Mandatory ltems  Transfer Al More Q ! E
= Eerenraliies Name: AWANG

Mandatory item Obj. type Obect ID Obyect name ‘Years Months Days
A ag8 Tapisan 1. Uj Personality & Kompetensi 1 - ) -
2z ass Tapisan 2. Sesi Temu Duga 1
7y 488 Tapsan 3. Program Pemilihan ES 2.1 1
= w0 vEp 6 CSLPES 21
va 40  cerB3 L Below Expectation 01.02.2023 1o 21.08.2023 >
VA 490  CEP Kumpuan1.253 1
va 490  CEP Superscale Speci 1
VA 490 Multi-Source Feedbac 1
va 490 1 Objecttypetext  Object name Start Date End Date State State of Development NOTE
va 490 30ES21DNIL VAV 1 Appraisal Tempiate CEP B3 01022023 21082023 19 Below Expectation
zA 488 1st Mentoring CSLP 1 Appraisal Template 360 £S5 2.1 Div 1 & Il 01.02.2023 21.08.2023 19 Below Expectation
7y 488 2nd Mentoring CSLP 1
za 488 3rd Mentorng CSLP 1
A ags 4th Mentoring CSLP 1
z 488 5thMentoring CSLP 1
o 100 UnitPengarang 2
% 488 6th Mentoring CSLP L
z 488 7thMentoring CSLP 1
7 488 @h Mentoring CSLP 1
za ags 9th Mentoring CSLP 1
F Y 488 10th Mentoring CSLP 1

Appraisal Template: 360 ES 2.1 Div | & II

step: &

12. Click on the dropdown icon to choose the current state. For example: Below Expectation
/ Meets Expectation / Exceeds Expectation / Exceptional Achievement.

13. Click on Save button.

= (/B O x
< ».3 p Individual Development Plan
& Tianster Mandatory ltems  Transfer Al More Q a e
Notes| | L. e AWANG
Mandatory item Obj. type  Object ID Object name Years Months Days — P
2 488 Tapisan 1. Uj Personalty & Kompetensi 1 e )
2 488 Tapisan 2. Sesi Temu Duga 1
z 488 Tapisan 3. Program Pemiihan ES 2.1 1
. P i CSLPES 2.1
va 4%0  CcEPB3 1 Below Expectation 01.02.2023 21.08.2023 >
va 490 CEPKumpulan1,283 1
VA 480 CEP Superscale Special /A/B/C 1
va 490 Mult-Source Fesdback Form 1
vA 490 360ESZADWIAN 1 Objectiypetext  Object name Start Date End Date Current Sta pment NOTE
vA 490 360ES2ADWINLIVEV 1| Appraisal Template  CEP B3 01022023 21.08.2023 n
z 488 1stMentoring CSLP 1 |appraisal Template 350 €S 2.1 Div I & I 01022023 21.08.2023 ow Expectation
2 488 2nd Mentoring CSLP 1 [Betow Expectation
zn 488 3rd Mentoring CSLP 1 Meets Expectation
2 488 4th Mentoring CSLP 1 Exceeds Expectation
z 488 5thMentoring CSLP 1 Exceptional Achievement
o 100 Unit Pengarang 2 T ——
2 488 6th Mentoring CSLP 1
2 488 7th Mentoring CSLP 1
4 488 Bth Mentoring CSLP 1
2 488 9th Mentoring CSLP 1
2 488 10th Mentoring CSLP 1
Appraisal Template: 360 ES 2.1 Div | & Il
o: 8 Duration: 1 Day 0 Mont o
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Outcome: Successfully assigned an individual for 360 Assessment.

5[] < E'.‘}' Individual Development Plan

Transfer All  More a o e

)y Nates.

personnel No: Name: AWANG
Mandatory item Obi, type  Object ID Object name Years Months Days R R e —

z 488 Tapisan 1. Uj Personality & Kompetensi 1 _— .

= 488 Tapisan 2. Sesi Temu Duga 1

z 488 Tapisan 3. Program Pemiliban ES 2.1

. 489 YEP 6 CSLP ES 2.1

VA 490 CEP B3 1 Below Expectation 01.02.2023 to; 21.08.2023 7’

VA 490 CEP Kumpulan 1, 2 & 3 1

va 490 CEP Superscale Special IA/BIC 1

va 430 Multi-Source Feedback Form 1

VA 490 IB0ES 210w 141 1 Objecttypetext  Object name Start Date End Date Curment State State of Development NOTE

VA 490 360ES2.10W I IVEV 1 Appraisal Template  CEP B3 01.02.2023 21.08.2023 19 Below Expectation

z 488 1stMentorng CSLP 1 Appraisal Template 360 €S 2.4 D& il 01022023 21082083 19 Below Expectation

1) 488 2nd Mentoring CSLP 1

2 488 3rd Mentoring CSLP 1

2 488 4th Mentoring CSLP 1

2 488 Sth Mentoring CSLP 1"

o 100 Unit Pengarang 2

2 a8 6th Mentoring CSLP 1

A 488 7th Mentoring CSLP 1

£73 as8 Bth Mentoring CSLP 1

1) 488 9th Mentoring CSLP 1

2 488 10th Mentoring CSLP 1

Appraisal Template: 360 ES 2.1 Div | & I

step: B Du
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MULTI-SOURCE Backend User

ASSESSMENT Dept. HR Administrator

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter PPPM in the search bar.

: EY 1 SAP Easy Access -
® O & HRKohermeu * ® # Vv A [ createrole More 1 o @
Note: User: Change Profile window will be displayed.
= IECE
< grr User: Change Profile (27.02.2023 - 31.12.9999)
& F ¢ ]

4 Collective Search Help

™ Bahagion

- Banagian

™ anagian
- ganagian
- Ganagian

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 75
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2. Navigate to Person and click on the dropdown icon.

3. Click on the Structure Search.

4 SAP4 User: Change Profile (27.02.2023 - 31.12.9999)

- autoriti
= Banagian

= Banagian
™ Bahagian
= Banagian
- Banagian
= Bahagian
= Banagian
- Banagian
= Banagian
= Bahagian
= Bahagion
- Banagian
= Banagian
= Banagian
= Bahagian
™ Banagian
- Banagian
= Bahagian
= Banagian

4. Double click on the selected person.

< .3! F Person: Change Profile (27.02.2023 - 31.12.9999)

Find by
Persan
| Collective Search Help
A Search Term
| Structiare Search

| Free search

' Qualifications  Potentials  Freferences  Dislikes  Appraisals Where Appraisee  Appraisals Where Appraiser  Individual Development Plan
ame

- U
- Uit
- Unit
- Unk
- Uit
-t
- Ut
-t
- U
- Uit
= uni

= Uni

New position
PEG 4
I
PEG
& PEG
PEG
PEG. . oje|r
PEG
PENOLONG

Gualification group Name Proficiency Stant End Date Note  User Name Changed on

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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Note: Person: Change Profile page will be displayed.

Find by
Persan
« Collec.
+ Searc!
4 Struct

LFrees

Name
- Ui
- Ui
- Uni
- Ui
- Unik
- Ui

< E : J Person: Change Profile (27.02.2023 - 31.12.9999)

10 rree: AWANG

Potentisls  Preferences  Dislikes  Appraisals Where Appraisee  Appraisals Where Appraiser  Individual Development Plan

Quaiification group Hame Proficiency Stan End Date Male  User Name Changed on

™ uni §

- Ui
- Uni

- Unk

2 PR

5. InIndividual Development Plan tab.

6. Navigate to Choose development plan and click on it.

< ~: 3: p Person: Change Profile (27.02.2023 - 31.12.99%9)
& e Pl I
*
Find by
Person AWANG
 Collect ~
4 Search :

1

Fro 1e

Name

- U
- U
- U
-
-

| Guilficaions  Potentials  Preferences  Disikes  Appraisals Where Appraisee  Apprasals Where Appraser

-t

Name State Stant End Note
CSLPES 21 Nominated 01022023  2108.2023
CSLPES 22 Nominated 06022023  21.08.2023

-yt

-
-
- i
- U
-
FITA
JuR
toew

PEG

PEG.
& PEG
PEG
PEG.
PEG

PEN

<h -
® b
& & x
@

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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7. Click on the dropdown icon to display more qualification options.

I

&' Career Planning

Person: Change Profile (27.02.2023 - 31.12.9999)
T cument Position  More

o Code Vali..
7 .

PENO ™

here Appraiser  Individual Development Plan

ote

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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8. Double click on CSLP ES 2.1

9. Or click CSLP ES 2.1 and click on the tick icon.

sap

& Coreer Planning & Current Pastion

Hame

CSLPES 2.1
CSLPES 2.2
CSLPES 2.3
CSLPES 1

CSLPSES 3

Addiional CSLP POOL
Additional CSLP POOL

T O OO0 ODO@®

More

e Development Plan

Code

CSLPES 22

Person: Change Profile (27.02.2023 - 31.12.9999)

oL01 here Appraiser  Individual Development Plan
oLo1
oLo1
oLoL.
oLo1
2811,
2811
2811
2811
2811

& PENO

10. Choose the status of activity by clicking the dropdown icon. For example: Completed /

Not Completed.

& Transler Mandatory items  Transfer

Mandatory item Obj. type ~ Object ID Object name

Yex

z 88 Tapisan 1. Uj Personality & Kompetensi
z 88 Tapisan 2. Sesi Temu Duga
z 88 Tapisan 3. Program Pemiihan ES 2.1
B 489 vER

va 490 cepBa

VA 490 CEP Kumpulan 1.2 & 3

VA 490 CEP Superscale Special /ABIC
VA 490 Multi-Source Feedback Form
VA 490 360ES 21D I &Il

vA 490 360ES 21D IIL V&V

za 488 15t Mentoring CSLP

za 488 2nd Mentoring CSLP

za 488 3rd Mentoring CSLP

z 488 4th Mentoring CSLP

z 488 5th Mentoring CSLP

o 100 Unit Pengarang

z 88 6th Mentoring CSLP

z 488 7th Mentoring CSLP

zA 488 8th Mentoring CSLP

za 488 th Mentoring CSLP

za 488 10th Mentoring CSLP

CSLPES 2.1
ompietea
Meets Expectation
Exceeds Expectation
Exceptional Achievement
In Pracess
on wack
Issues — No Mentor
pass
Absence
Document Pending
Not Completed
o
Completed (Pass)

Completed (Fa)

Item selected

Individual Development Plan

01.02.2023 ) 21.08.2023
Start Date End Date State Siate of Development NOTE
01.02.2023 21.08.2023 30 Completed ,
&1l 01.02.2023 21.08.2023 20 Completed

oy

Exit

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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11. Click on the activity for the individual. For example: 15t Mentoring CSLP

= Ch —FX
£ K : J Individual Development Plan
&  Transter Mandatory ltems  Transfer Al More Q d ed
= Hotes) | & Person me: AWANG
Mandatory item Obj. type  Object ID Object name Yez e F— +
2 488 Tapisan 1. Ujl Personality & Kompetensi R . - -
za 488 Tapisan 2. Sesi Temu Duga
zA 488 Tapisan 3. Program Pemiihan ES 2.1
= R R CSLPES 21
VA 40  CEPB3 Icompleted 1 01.02.2023 o 21.08.2023 >
VA 490 CEP Kumpulan 1,24 3 ) :
VA 490 CEP Superscale Special /VBIC
VA 490 Multi-Source Feedback Form
VA 430 360ES 21D I &N bjecttype text  Object name Start Date €nd Date State State of Development NOTE
VA 430 360 ES 2.1 D IIL IV Appraisal Template CEP B3 01.02.2023 21.08.2023 30 Completed
ZA f 1st Mentoring CSLP Appraisal Template 360 ES 210w 1 &1 01.02.2023 21.08.2023 0 Completed
) 488 2nd Mentoring CSLP
ZA 488 3rd Mentoring CSLP
zA 488 4th Mentoring CSLP
zA 488 5th Mentoring CSLP
] 100 Unit Pengarang
A 488 &th Mentoring CSLP
zA 488 7th Mentoring CSLP
ZA 488 Bth Mentoring CSLP
za 488 Sth Mentoring CSLP
A 488 10th Mentoring CSLP

Item selected

12. Click the dropdown icon to choose the current state. For example: Complete / Not
Complete.
13. Click on Save button.

Outcome: Successfully assigned an individual for Multi-Source Assessment.

n

2

I
U]

< »3- 7 Individual Development Plan
Transfer Mandatory items  Transter Al More 1 @ Ex

Mandatory em Obj. type  Object iD Object name Yeu - — f .
E) 48D Tapisan 1. Ujl Personality & Kompetensi - . "
z 48D Tapisan 2. Ses| Temu Duga
z 4B Tapisan 3. Program Pemilihan ES 2.1
= e - CSLPES 2.1
VA 490 CEPBI Completed 01.02.2023 to: 21.08.2023
VA 490 CEP Kumpulan 1,2 & 3
VA 450 CEP Superscale Special IA/BIC
VA 490 Multi Source Feedback Form
VA %0 360 €521 DN1 8 I Object type text  Object name Start Date End Date Current St pment NOTE
VA 490 360 €5 2.1 DV 1Nl IV & V Appraisal Template  CEP B3 01.02.2023 21.08.2023
L] 488 18t Mentoring CSLP Appraisal Template 380 ES 21DV I & N 01.02.2023 21.08.2023
) 488 2nd Mentoring CSLP Document Pending
) 488 3rd Mentoring CSLP Not Completed
A 488 Ath Mentoring CSLP Completed
F 488 5th Mentoring CSLP Completed (Pass)
[} 100 Uni Pengarang Completed (Fai) l
) 488 &th Mentoring CSLP
= a8l 7th Mentoring CSLP
) 468 Bth Mentoring CSLP
) 488 9th Mentoring CSLP
A 488 10th Mentoring CSLP

item selected
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MASS ASSIGN Backend User

QUALIFICATION TO -
POSITION Dept. HR Administrator

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter ZHCMSP002_MASS in the search bar.

(1]

B

|
Ny

SAP Easy Access

Note: Mass Upload Assign Qualification page will be displayed.

¢ Ir Mass Upload Assign Qualification

Mass Upload Assign Qualification

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 8l
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2. Click on Download Template.

= & — 8 x

< : J Mass Upload Assign Qualification

5] Mo Exit
Mass Upload Assign Qualification
.
3. Click on Position Template.
= B 5 x
< = J Mass Upload Assign Qualification
Mass Upload Assign Qualification
. = x
]
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4. Change file type to Excel.

5. Click on Save button.

o
I
m

¢ Ey Mass Upload Assign Qualification

Mass Upload Assign Qualification

x
—
*
@

2 @

el ]

[}

[

‘e

6. Click Position

7. Click the icon to upload the file.

¢ y Mass Upload Assign Qualification

Mass Upload Assign Qualification

=

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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8. Select the file.

9. Click on Open button
= & — & x
< w Mass Upload Assign Qualification
* o
. L [©) q
wr
a
10. Once uploaded, click on execute button.
(6 -8 %

< »:: P4 Mass Upload Assign Qualification

& save 2s Varia

Mass Upload Assign Qualification

e C:\USERS\I \ONEDRIVE -

d
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5

UmpER

Note: SAP GUI Security window will be displayed.

SAP GUI Security X

The system s trying to access the file

C:\Users\ ;
\DOCUMENTS\MASS ASSIGN QUALIFICATION TO JOB-POSITION-PERSON V2. XLSX

Do you want to grant access to this file?

Remember My Decision

Allow Deny Help

11. Click on the Allow button.

SAP GUI Security X

The system is trying to access the file

C:\Users\, :
\DOCUMENTS\MASS ASSIGN QUALIFICATION TQO JOB-POSITION-PERSON V2.XLSX

Do you want to grant access to this file?

Remember My Decision

11

Deny Help

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 85
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Note: List of Qualification and Job page will be displayed.

= &5 _ &
< w Mass Upload Assign Qualification

Indicat._ Status Obj. type 10 relL.obj Pos Desc Object (D Gual Des_Start date End Date Proficien. Msg. Var. Msg. Var. Msg. Var. Msg. Var.
12. Select the Qualification desired to be assigned.
13. Click on export button.

— & -3
< g 13 Mass Upload Assign Qualification

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0
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OMBER
B i,

Outcome : Mass Assign Qualification to Job has been successfully assigned.

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0

= & -8
¢ W Mass Upload Assign Qualification
2 ¥ YV 6 3 L B oFRT Mo =
Indical._ Status Obj, type ID relobj Pos Desc Object ID QualDes Startdate  End Date  Proficien. Msg, Var. Msg. Var. Msg. Var, Msg, Var
1524 Bsuces 300429 Kerani 500851 0101.2010 31129999 1



. . . . 5& g R&%
Sistem Sumber Manusia - Succession Planning IDP 'Z.ﬂ

MASS ASSIGN Backend User
QUALIFICATION TO

PERSON Dept. HR Administrator

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter ZHCMSPO002_MASS in the search bar.

o |

SAP Easy Access

Note: Mass Upload Assign Qualification page will be displayed.

— -] g x

< -E: ? Mass Upload Assign Qualification

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0 88
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2. Click on Download Template.

— & -3
< -3- ? Mass Upload Assign Qualification
Mass Upload Assign Qualification
.
3. Click on Person Template.
= & -5
< y Mass Upload Assign Qualification
Mass Upload Assign Qualification
. = Ma: f x
e |
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4. Change file type (Save as type) to Microsoft Excel.

5. Click on Save button.

= <5 _ 8
'8 sAP4 Mass Upload Assign Qualification

o
x

@ Save as variant

Mass Upload Assign Qualification

..... =
ol 9
. 9
ra ©
-
L ]

6. Click Person.

7. Upload the template by clicking on look up button.

= & —

m
X

< g Mass Upload Assign Qualification

s Variant . Download Templote  More
Mass Upload Assign Qualification !!
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wate,
& "u’%
P —
%, 5
4 AT
Sppen

8. Select the Excel file / Template.

9. Click on Open button.

: D sapg N Upoad Asign Onstfcaion -
C e - g
- -
=
B
10. Once uploaded, click on execute button.
= B -2

< ;2. P4 Mass Upload Assign Qualification

Mass Upload Assign Qualification

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0

91



Sistem Sumber Manusia - Succession Planning IDP

omsR
R

B " <,
%, 5

* o
Sumper

Note: SAP GUI Security window will be displayed.

SAP GUI Security

The system is trying to access the file

C:\Users\, :
\DOCUMENTS\MASS ASSIGN QUALIFICATION TO JOB-POSITION-PERSON W2.XLSX

Do you want to grant access to this file?

Remember My Decision

Allow Deny Help

11. Click on the Allow button.

SAP GUI Security

The system is trying to access the file

C:\Users\ :
\DOCUMENTS\MASS ASSIGN QUALIFICATION TO JOB-POSITION-PERSON V2.XLSX

Do you want to grant access to this file?

Remember My Decision

11

Deny Help

SSM_UG_SP IDP Back End (SAP GUI)_ Dept. HR Administator_v1.0

92



Sistem Sumber Manusia - Succession Planning IDP

Note: List of Qualification and Person page will be displayed.

Mass Upload Assign Qualification

Proficien. Msg, Var. Msg. Var. Msg, Var. Msg. Var.

S

End Date

Object ID Qual Des Start date
01012010  31.12.9999 1

500854 G.Z

Indicat  Status Obj. type 1D rel.obj Full Name
P 10 DAYANG

12. Select the Qualification desired to be assigned.

13. Click on Export button.

Mass Upload Assign Qualification

[c!]

Object ID Qual Des Startdate  End Date Proficien. Msg. Var. Msg. Var. Msg. Var. Msg. Var.
1

Ingi pe 1D retobi Full Name
P 10 DAYANG 500854 G.2 01.01.2010 31128999

93
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Proficien. Msg. Var. Msg. Var. Msg. Var. Msg. Var.

End Date
1

Outcome: Mass Qualification to Person has been successfully assigned.

Object ID Qual Des_Start date
01012010 31.12.9999

4 SAP4
500854 G.2

Obj. type 1D rel.obj Full Name
DAYANG

Indicat _ Status
Bsyccess P 10

94
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