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INTRODUCTION

This user guide acts as a reference for participants that has joined the Train the
Trainer (TTT) program on how they can use the features for Succession Planning. In this user

guide, it will show the users on how to:

Assign Qualification to Person.
View Qualification Catalog.
Generate Profile Matchup Report.
Generate Career Planning Report.

Generate Succession Planning Report.

o g~ w N

Generate Succession Overview for an Organizational Unit Report.

Should you have any questions or require additional assistance with the user

guide materials, please contact the SSM Help Desk.

FURTHER ASSISTANCE

Should you have any questions or require additional assistance with the user guide materials,
please contact SSM Help Desk at +673 238 2227 or e-mail

at ssm.helpdesk@dynamiktechnologies.com.bn.
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Process Overview

Assign Qualification to Person

ccess nter reate lick on lick on Create ele lick on
[ start J_' APASO Persintnel no. qu(a:liﬁc:ltion Ch(e:mge icon c icoE ' Quafiﬁcz:tﬂons Saﬁe butten [ End J
View Qualification Catalog
Access
[ Start ]—- PPQD —-[ End ]
Generate Profile Matchup Report
Click on
[ Start ]—- Access » Select > S-elect » Execute —-[ End ]
PEPM Person Position
button
Generate Career Planning Report
Click on
Access Select Include
Start » Execute > . . End
[ I PPCP Person/lob button Qualifications ‘ ]
Generate Succession Planning Report
Click on
Start Accars §glect > Execute > Invcludie End
PPSP Position/lob button Qualifications

Generate Succession Overview for an Organizational Unit Report

Select Click on
Start Access #| Organizational * Execute Include End
S_PH9_4€000017 Unit button Qualifications
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ASSIGN QUALIFICATION Backend User

TO PERSON Department HR Development

Log into SAP GUI (Back End) and proceed with the following steps.

=

Enter PA30 in the search bar.

= Menu Edit Favorites Extras System Help >  GHQ (1) 220 é‘

E! ’ SAP Easy Access
PA30 H = L S Other menu * ok v A & Createrole  More ™ Q o & Exit

v 19 Favorites
% S_PH9_46000017 - Succession Overview
s PPSP - Succession Planning
W PPCP - Career Planning
% PEPM - Profile Matchup
J PPQD - Display Qualifications Catalog
% PA30 - Maintain HR Master Data
~ 15 SAP Menu
> [ Connector for Multi-Bank Connectivity
> [ Office
> [ Cross-Application Components
> [ Logistics
> [7] Accounting
> [ Human Resources
> [ Information Systems
> [ Service
> [ Tools
» [ WebClient Ul Framework

Outcome: Maintain HR Master Data Page will be displayed.

= > GHaM210 (] & 8 x

< "3‘ '? Maintain HR Master Data

Personnel no

Find by
=2 Person
1 Collective Search Help
1 Search Term
| Free search

Basic personal data

Infotype Text S Period

Actions . @ Period
Organizational assignment
Personal data

Addresses

Planned Working Time
Basic Pay From curr.date
Bank Details

Recurring Payments/Deductions
Additional Payments/Deductions
Monitoring of Tasks &] Choose
Family Member/Dependents

Education

Direct selection
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2. Enter Personnel Number and press Enter on the keyboard.

Outcome: The Personnel’s details will be displayed.

Find by

~ 22 Person
4 Collective Search Help
, Search Term

4, Free search

(I I 7|

More v

Maintain HR Master Data

Personnel nnl

B

Name:

EE group: 1  Permanent

EE subgroup: 04 Division IV

Basic personal data

Infotype Text

Actions

Organizational assignment
Personal data

Addresses

Planned Working Time

Basic Pay

Bank Details

Recurring Payments/Deductions
Additional Payments/Deductions
Monitoring of Tasks

Family Member/Dependents
Education

Direct selection

Infotype:

Pers.area: SA

Cost Center:

s Period
¥ | i @ Period
v
From:

v

Today
v ¥
5 All
v From curr.date
¥ To Current Date
v
v Current Period
e i=] Choose
v
| r

STy

Prime Minister's Office

To:
Currweek

Current month

Last month

Current Year

>

GHO (1210 [ §

Exit

x

3. In the Direct Selection section, Fill ‘24’ in the Infotype field and press Enter on the keyboard.

Find by

~ 25 Person
4 Collective Search Help
©, Search Term
O, Free search

Permanent

EE subgroup: 04 Division IV

Basic personal data

Infotype Text

Actions

Organizational assignment
Personal data

Addresses

Planned Working Time

Basic Pay

Bank Details

Recurring Payments/Deductions
Additional Payments/Deductions
Monitoring of Tasks

Family Member/Dependents
Education

Direct selection

Maintain HR Master Data

'ers.area. SA

Cost Center:

Period
l @ Period
From:
Today

All

From

To Curre

Date

Current Period

5] Choose

&ﬁk’\ﬂ.ﬂﬁﬂ’\ﬁk’\f“

I Infotype: 24

Prime Minister

Currweek

Current month

Last week

Last month

Current Year

>

GHa (1) 210

O]

5]

Exit

x |
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Outcome: ‘Infotype:’ field will be filled with ‘Qualifications’.

4. Click on the Change icon.

> GHOM210 (] § g x

Maintain HR Master Data

D
]

W & Morev Exit

v [a EEgroup: 1 Permanent Persarea: SA  Prime Minister's

i EE subgroup: 04 Division IV Cost Center.
Find by

~ 22 Person
4 Collective Search Help Basic personal data
, Search Term

4, Free search

Infotype Text Period

Actions
Organizational assignment
Personal data

C @ Period

From: o

Today Currweek
Addresses

Planned Working Time All Current month
Basic Pay

Bank Details

From currdate Last week
To Current Date Last month
Recurring Payments/Deductions
Additional Payments/Deductions
Manitoring of Tasks

Current Period Current Year
=] Choose

Family Member/Dependents
Education

’\ﬂ.&&&’\ﬂ.\&ﬂ.ﬂ&!‘“

Direct selection

I Infotype: Qualifications STy

Outcome: Person: Change Profile Page will be displayed.

5. Click on the Create icon.

> GHaM210 B § g X
< ’y Person: Change Profile (01.01.1800 - 31.12.9999)

2 Career Planning  f Current Position  More v

1 Permanent N

Prime Minister's Office

up: 04 Divis

Qualifications Potentials Preferences Dislikes Appraisals Where Appraisee Appraisals Where Appraiser Individual development >

Qualification group Name Proficiency Start End Date Note User Name Changed

Save! Continue C,
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Outcome: Search window will be displayed.

6. Click on T: Structure Search.

> GHQ(210 [ & 8 X
< W Person: Change Profile (01.01.1800 - 31.12.9999)
6 Qualification (1) X

search Term: B3| | §

S: Search Term

: Abbreviation and Name R: Searc... ?

earch  J» Multiple Selection  [x] Close
Appraisals Where Appraiser Individual development 7 oes

Qualification group Name Proficiency Start End Date Note User Name Changed

v

Save Continue Cancel

Outcome: Qualification Catalog will be displayed.

, =1
= Choose Qualification X > GHQ(1) 220 - F X
( ~
Name ID Code Vali... & v Exit
> [ Qualifications catalog (complete)
f
Q Individual development De.. > .
Note  User Name Changed on &
a

Save| Continue Cancel

SSM_UG_SP_Back End (SAP GUI)_Department_v1.0
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7. Click on the Dropdown > ] to display more qualification options.

8. Click on the Checkbox | & to select the qualification.

Note: More than one qualification can be added at a time.

9. Click on the Continue button.

= gHo210 Bl &/ & x
= x
+ 31.12.9999)
Name 1] Code
m ¢ e Individual development >
®  Pertormance Result (1 years ago) Partarmance
Pertormance Result (2 years ago) Pertarmance
8 Note User Name Changed
Pertormance Resull (3 years ago) Perrarmance
28 . Beuneisn Weuneian
W%~ Pengetahuan tertang korasrian Pengetahuan

T hasskmovsaas] g e o]
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Outcome: You will be navigated back to the Change Profile Page with the chosen

qualifications.

10. On the qualifications, under Proficiencies, click on the Search Term = Icon.

> GHQM210 (] K g X

< y Person: Change Profile (01.01.1800 - 31.12.9999)

2 Career Planning ¢ Current Position  More & Exit

Persol

p: 1 Permanent Persarea: SA Prime Minister's Office

EE subgroup: 04 | Division IV

Qualifications Potentials Preferences Dislikes A Where Apprai A Where App Individual development >

Qualification group Name Proficiency Start End Date Note User Name Changed

Nationality Bruneian Yes 01.01.1900 31.12.9999 % 29.05.20°
tentang i E tentang i Yes 10 Ql.01.1900 31.12.9999 % 29.05.
Performance Appraisal formance Rest ear: VI l 1.1900 31.12.9999 29.05.
¢

Savel Continue Cancel

Outcome: Proficiency list of the specific Qualification will be displayed

11. Click on a Proficiency.

12. Click on the Continue &8 Icon.

= > GHo(M210 [ & o X

[ ™ (4 "E: 'J Person: Change Profile (01.01.1800 - 31.12.9999)

& Career Planning 4 Current Position  More ~ & Exit

Personnel No:
= Scale: Performance Appraisal X
EE group: 1 Permanent
EE subgroup: 04 Division IV [ p—
ubgroup sion Proficiency
E - Tidak Memuaskan

Qualifications ~ Potentials ~F D - Memerlukan Pembaikan nt > .
c - Baik
Qualification group Changed
Nationality 29.05.. O
Pengetahuan tentang kerasmian 29.05.
Performance Appraisal 29.05.

SaVe Continue Cancel

10
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13. Click on Save button .

> GHaMW210 B § — F X

Person: Change Profile (01.01.1800 - 31.12.9999)
2 Career Planning & Current Position  More v/

Name

rea: SA Prime Minister's Office

1 Permanent
): 04 Division IV

Qualifications Potentials Preferences Dislikes Pl Where Apprai Where Apprai Individual development >
Qualification group Name Proficiency Start End Date Note User Name Changed
Nationality Bruneian Yes 01.01.1900 31.12.9999 29.05.
tentang tentang i Yes 01.01.1900 31.12.9999 5 29.05.

Performance Appraisal ormance R ear: rh - Cemerlang 01.01.1900 31.12.9999 29.05.

L s

Save| Continue Cancel

Outcome: Person qualifications has been saved.

> GHaMmz210 (] & - X

Person: Change Profile (01.01.1800 - 31.12.9999)

2 Career Planning 9 Current Position  More v

Name

Personnel No:

1 Permanent Persarea: SA Prime Minister's Office
): 04 Division IV Cost
Qualifications Potentials Preferences Dislikes Pl Where Apprai i Where Apprai Individual development >
Qualification group Name Proficiency Start End Date Note User Name Changed
Nationality Bruneian Yes 01.01.1900 31.12.9999 29.05.
tentang tentang i Yes 01.01.1900 31.12.9999 29.05.
Performance Appraisal flormance R ear: A - Cemerlang 01.01,1900 31.12.9999 29.05.
o v
SRR E-AE

11
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VIEW QUALIFICATION Backend User

CATALOG Department HR Development

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter transaction code PPQD in the search bar.

E s ’ 1 SAP Easy Access
PPQD B = L & Othermenu W kK PV A & create role A4 a o P Exit

1 Favorites
W S_PH9_46000017 - Succession Overview
& PPSP - Succession Planning
s PPCP - Career Planning
% PEPM - Profile Matchup
s PPQD - Display Qualifications Catalog
s PA30 - Maintain HR Master Data
'y SAP Menu
“ ] Connector for Multi-Bank Connectivity
* Office
] Cross-Application Components
] Logistics
] Accounting
] Human Resources
] Information Systems
] Service
"] Tools
] WebClient Ul Framework

Outcome: Catalog: Display Qualification(s) will be displayed. Users may click on the

dropdown icon beside the qualification group to view the qualifications.

= <6 -3 x
s < hi: '? Catalog: Display Qualification(s)
a ¥ A +E Posion 4% Segmemt @ More L FindNext G Exit
catalog B 01.01.1900 - 31.12.99%% 01 current plan

@ [ Government Of Brunei Darussalam

@0 -
=0
m
—o
—0@E [0 sxim rerxkniomatan Kequlrement

“—00 [J UAT Testing Data

12
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GENERATE PROFILE  Backend User

MATCHUP REPORT Department HR Development

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter transaction code PEPM in the search bar.

= SAP Easy Access > GHQ (1) 220 &

E! ’ SAP Easy Access
PEPM v |5 = X &S othermenu W R Z 0V A & Createrole  More Vv Q

v 19 Favorites
% S_PH9_46000017 - Succession Overview
 PPSP - Succession Planning
“ PPCP - Career Planning
% PEPM - Profile Matchup
“ PPQD - Display Qualifications Catalog

8]
X

% PA30 - Maintain HR Master Data

~ 15 SAP Menu

» [ Connector for Multi-Bank Connectivity

» [ Office

» [ Cross-Application Components

» [ Logistics

> [ Accounting

> ] Human Resources

» [ Information Systems

> [ Service

» [ Tools

> [ WebcClient Ul Framewaork

Outcome: Display Profile Matchup Page will be displayed.

< K : J Display Profile Matchup

Mare

Profile Matchup

User Position
Qualifications profile of @ Requirements profile of
Type Mame Type Name Object 1D

Editing Options

* Key date: 19.05.2022

13
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Note: Navigate to Profile Matchup.

A. Select the option Person from the dropdown.

B. Click on the Textbox and enter the assigned personnel number in the data sheet, then
press Enter on the keyboard.

C. Select the option Position from the dropdown

D. Click on the Search Term lcon.

= profile Matchup  Edit Goto  System Help > GHQ (1) 220 & _ 7 X
E! ’ Display Profile Matchup
v &  Morev 24
Profile Matchup D
I Person I I Position ~ ﬂ
Qualifications profile of o] Requirements profile of ©
Type Name Type Name Object ID

<> v [

Editing Options
Generate Training Proposals

Qualification Deficits Only

*Key date: 07.07.2022

14
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Outcome: Search window will be displayed.

2. Click on the T: Structure Search tab.

= 2 Position (1) X > GHQ ()220 g _F X
S: Search Term | T: Structure Search |C: Abbreviation and Na... R: Se...  » .., Profile Matchup
Search Term: &3 * Exit
Qualifications profile of 2] Requirements profile of @
Type Name Type Name Object ID
< e e e
s [ 20 3 ==

Editing Options

Generate Training Proposals

Qualification Deficits Only

*Key date: 06.07.2022

Outcome: Choose Position Page will be displayed.
3. Select a Position under GOVERNMENT OF BRUNEI.

m
X

= profile Matchup  Edit Goto System Help >  GHQ (1) 220 & |

¢ SAP Display Profile Matchup

= Choose Position >4
Exit

Profilk  Name D Code Vali...

: 1
J

v 8 GOVERNMENT OF BRUNEI

7
s 9 Staff assi

™ PRIME MINISTER OFFICE

v

Qi > =8 MINISTRY OF DEFENSE i

NISTRY OF FINANCE AND ECONOMY
MINISTRY OF FOREIGN AFFAIRS

MINISTRY OF HOME AFFAIRS
> [ MINISTRY OF RELIGIOUS AFFAIRS

[ MINISTRY OF PRI RESOURCES AND TOURISM

MINISTRY OF HEALTH gyt
> [ MINISTRY OF DEVELOPMENT
NISTRY OF EDUCATION

MINISTRY TRANSPORT INFOCOMMUNICATIONS
> ™ MINISTRY OF CULTURE, YOUTH AND SPORTS
> = MINISTRY OF ENERGY

Unassigned Position

HIS MAJESTY OFFICE (HMO)

15
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Outcome: A view page of Positions will be displayed.
4: Select the Position by clicking on the checkbox beside the position.
5: Click on the Continue Icon.

= IE Chaoose Position X Fo () g _ 7 X
< .
Name D Code V.. =0
> & | PEN.OPERESEN -

Profilé > & PEM.OPERESEN
9 PENERBIT TKT 1
Use > & PENERBIT TKT 1
2 PENERBIT TKT 1
9 PENGAWAS MCR

Qi @

2 PENOLONG OPERESEN KANAN
;. PENOLONG OPERESEN KANAN
9% PENOLONG OPERESEN KANAN
2 PENOLONG OPERESEN KANAN
5 PENYELIA ALHSUARA [V

i
2 PENYIAR BERITA KANAN <>
;f. PENYUNTING ENG KANAN

2 PENOLONG PENGURUS PERDAGANGAN
% PENOLONG PERANCANGAN

Editin 9 PENOLONG PERANCANGAN

2 PENYUNTING ENG

;. PENYUNTING ENG

9 PENYUNTING ENG

2 PENYUNTING ENG

% PERAKAM SUARA

2 JURUKAMERA ENG

q

6. Click on the Execute | "~ | Icon to generate the Profile Matchup report.

= Pprofile Matchup  Edit Goto  System Help > GHQ (1) 220 & _ 57 X

Display Profile Matchup

More Exit

Profile Matchup

r A
User ~ Position v o
i i
Qualifications profile of @ Requirements profile of ®
Type Name Type Name Object ID

<> v

Editing Options
Generate Training Proposals

Qualification Deficits Only

*Key date: 06.07.2022

16
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Additional: Navigate to Editing Options and click on the Qualification Deficits Only

checkbox to generate a Profile Matchup report with deficits qualification only.

Profile Matchup  Edit Goto  System Help

sapg

Profile Matchup

User v

Qualifications profile of

Type Name

Editing Options

Generate Training Proposals

=
¥ Qualification Deficits Only
L

<> v

*Key date: ©6.07.2022

Display Profile Matchup

Position ~

Requirements profile of

Type Name

Object ID

>

GHQ (1) 220

o

=]

X

Exit

&

<3~

SSM_UG_SP_Back End (SAP GUI)_Department_v1.0
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GENERATE CAREER Backend User

PLANNING REPORT Department HR Development

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter PPCP in the search bar.

= Menu Edit Favorites Extras System Help > GHQ (1) 220 & _ 57 X

E! ’ SAP Easy Access
1
PPCP v B = & S othermenu ¥ kS v A & create role W A o @ Exit

v 19 Favorites
% S_PH9_46000017 - Succession Overview
s PPSP - Succession Planning
W PPCP - Career Planning
% PEPM - Profile Matchup
J PPQD - Display Qualifications Catalog
% PA30 - Maintain HR Master Data
~ 15 SAP Menu
> [ Connector for Multi-Bank Connectivity
> [ Office
> [ Cross-Application Components
> [ Logistics
> [7] Accounting
> [ Human Resources
> [ Information Systems
> [ Service
> [ Tools
» [ WebClient Ul Framework

Outcome: Career Planning Page will be displayed.

]
X

= Planning Edit Goto System Help < & _

£ E!: ’ Career Planning

C 8% Morewv Exit

Career Planning for

" o
Person v (=
it 4
Planning Criteria Reporting period
M Include qualifications “Key date: 04.07.2022

[i] Include preferences
Include potentials
¥ Include designations
@ Respect Dislikes

&a Include career

Additional career

Plan version 'Current plan’ was set

18
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2. Navigate to Career Planning for, then select option Person from the dropdown.
3. Click on the Textbox and enter the assigned personnel number in the data sheet,
then press Enter on the keyboard.

4. Click on the Clock Icon to execute.

= Planning Edit Goto System Help < d‘ = E-I X

EE: ’ Career Planning
4
v & Morev Exit

Career Planning for
Person ~ | 0

Planning Criteria Reporting period

® Include qualifications *Key date: | 04.07.2022
[i] Include preferences

Include potentials

¥ Include designations

@ Respect Dislikes

& Include career

Additional career

Plan version 'Current plan’

5. Select the planning Criteria by clicking on the checkbox beside the criteria.
6. Click the Tick icon.

Career Planning > GHa (1) 220 g _ 7 X

EE: ’ Career Planning

C 8% Morewv Exit

Career Planning for

Person N

Planning Criteria Reporting period

= Planning Criteria x Ly i | ER e A

e Include qualifications

< |
=] a1

Include preferences
B Include potentials
¥ Include designations
@ Respect Dislikes

& Include career

Additional career:

T

19
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Outcome: Career Planning Page will be displayed.

< EE:! 7 Career Planning

T ! o +
U 4 = Pofile H EH @ Moev Q o @ Ed
—HeaderData

Personnel No. Name

EE group Pers.area

EE subgroup Cost center

career plan Key date: 03.06.2022 62,105 Targets found

Loy has qualifications for

Pegawai Latihan
1bn
1bn
2bn
2BN
21C Auditor ABDB

2IC Pencen Baksis
3 WING SIGNAL - KERANI o

7. Select one of the Qualifications.

8. Click on the Profile button.

< ¥ : J 8 Career Planning

r
L
[
3
g
&

s
[T
&
g
a

0
K
C1]
m

—Headerpata
Personnel No. Name
EE group Pers.area
EE subgroup Cost Center
career plan Key date: 03.06.2022 62,105 Targets found
-3 3§ has qualificatgjone for
7
I 1bn
1bn
2bn
-2BN

2IC Auditor ABDB
2IC Pencen Baksis
-3 WING SIGNAL - KERANI -

20
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Outcome: Position: Display Profile Page will be displayed.
= <6 -8 X
< r-E! ? Position: Display Profile (03.06.2022 - 03.06.2022)
& Succession Planning ZE Current Holder  More ™~ = Exit
r 1 :
Position I_Pe-.gzwmi Latihan i
Start: 01.01.1900 - 31.12.9999%
Holder
Org. unit: Pegawai Latihan
Requirements
Gualification group Name St... Proficiency Ess  Start End Date MNote @
MNationality Bruneian Yes 01.01.2010 03.06.2022 ~
tentang k tentang kerasmian Yes 01.01.2010 03.06.2022
L3 g

Note: User will be able to view qualification set to the position.

21
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GENERATE Backend User
SUCCESSION

PLANNING REPORT Department HR Development

Log into SAP GUI (Back End) and proceed with the following steps.

1. Enter PPSP in the search bar.

= Menu Edit Favortes Extras System Help > GHQ (1) 220 aﬁ" '-3 x

L 'J 1 SAP Easy Access
H = & & Othermenu Wk v A &5 Createrole  More v Q d @ Ext

~ 19 Favorites
& S_PH9_46000017 - Succession Overview
% PPSP - Succession Planning
% PPCP - Career Planning
% PEPM - Profile Matchup
% PPQD - Display Qualifications Catalog
“ PA30 - Maintain HR Master Data
~ 5 SAP Menu
» [ Connector for Multi-Bank Connectivity
» [ Office
» [ Cross-Application Components
» [ Logistics
» [ Accounting
> []Human Resources
> [1Information Systems
> [ Service
“] Tools

> [ WebClient Ul Framework

Outcome: Succession Planning Page will be displayed.

= Planning Edit Goto System Help < o _ M9 x
< K : ’ Succession Planning
v & m ™ Morev Exit

Succession Planning for

r ]
Pasition v [
i b
Planning Criteria Reporting Period
¥ Include qualifications *Key date: 04.07.2022
[ Include preferences
B Include potentials
¥ Include designations
® Respect Dislikes

&a Include career

Additional career:

Plan version ‘Current plan’ was set

22
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2. Navigate to Succession Planning for and select Position.

3. Click on the icon beside the textbox to choose the Position.

4. Click on the Clock Icon to execute.

= Planning Edit Goto System Help <& _ 8 x
Ei: ’ Succession Planning
4
v @] = 8 More v ot
Succession Planning for 3
" T—
Position ~ [
L
Planning Criteria Reporting Period
¥ Include qualifications *Key date: 04.07.2022

Include preferences

(i

Include potentials
v Include designations
L]

Respect Dislikes

Include career

i

Additional career

The action was canceled

Outcome: Succession Overview for Organization Unit will be displayed.

= Planning Edit Goto System Help > GHQ (1) 220 & _ 57 X
EE ’ Succession Planning
~ '\,'; ) H Maore Exit

Succession Planning for

Position ~v

Planning Criteria Reporting Period

= Planning Criteria X el | Jo oy He

8 Include qualifications
[ Include preferences
& Include potentials
¥ Include designations
@ Respect Dislikes

& Include career

Additional career: L
i
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5. Select the Planning Criteria by clicking on the checkbox beside the criteria.

6. Click the Tick icon.

= Career Planning > GHa (1) 220 g _ 7 X
EE: ’ Career Planning
v (8 8% Morev Exit
Career Planning for
Person v
Planning Criteria Reporting period
= Planning Criteria x R | B, o A

5

Include qualifications

[i] Include preferences

B Include potentials

¥ Include designations
@ Respect Dislikes
& Include career

Additional career:

Outcome: Ranking list of Candidate has been displayed.

= < B — 5 X
< EE: J Succession Planning
M 1 - <7 | b | +
Il v| =  Profile T, M B 8 Morev Q o @ Exi
HeaderData
Position KETUA RANCANGAN
valid from 01.01.2021 - 31.12.9999
Holder

organizational Unit RADIO TELEVISYEN BRUNEI

Succession plan Key date: 03.06.2022 188 candidates found

LD M is a qualification of

ABD. RAHMAN
ABDUL AZIZ
ABDUL AZIZ
ABDUL ZULAZMI ISMAHALI

Ahmad Faiz
AHMAD HUMAIZI
AMPUAN NURZAIDAH
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7. Select one of the Personnel.
8. Click on the Profile button.

il
~
=)
|
Chy
x

< E’ Succession Planning
8
i 7 — ey + =1
Il L = |rofle |V B & @ Morev Q d 2 e

—Headerpata
Position KETUA RANCANGAN
valid from 01.01.2021 - 31.12.9999
Holder

oOrganizational uUnit RADIO TELEVISYEN BRUNEI

succession plan Key date: 03.06.2022 188 candidates found
LD W s a qualification of

| ABD. RAHMAN
Al L ALLL

ABDUL AZIZ

ABDUL ZULAZMI ISMAHALI

ahmad Faiz
——AHMAD HUMAIZI | |
AMPUAN NURZAIDAH o

Outcome: Person: Display Profile Page has been displayed.

= ¢ o X
< »!: ’ Person: Display Profile (03.06.2022 - 03.06.2022)
&' Career Planni ng =+ Current Position More v % Exit
Personnel No X Name: ABD. RAHMAN
EE group Pers.area
EE subgroup. Cost Center

Qualifications Potentials Preferences Dislikes Appraisals Where Appraisee Appraisals Where Appraiser Individual development De... >

Qualification group Name Proficiency Start End Date Note  User Name Changed on
Education HEALTH Bachelor Degree 01.01.2005 31.12.9999 HCMSP1 16.05.2. °
Nationality Bruneian Yes 01.01.2010 31.12.9999 HCMSP1 14.05.2

P tentang i P tentang i Yes 01.01.2010 31.12.9999 HCMSP1 14.05.2
UAT Testing Data Experience 01 Average 01.01.2010 31.12.9999 HCMSP1 16.05.2
UAT Testing Data Experience 02 Very High 01.01.2015 31.12.9999 HCMSP1 16.05.2
Umum D4 3 Tahun 16.05.2022 31.12.9999 HCMSPL 16.05.2
Umum [0} 6 Tahun 16.05.2022 31.12.9999 HCMSPL 16.05.2

Note: User can view employee’s qualification.
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GENERATE SUCCESSION Backend User

OVERVIEW FOR AN ORG.
UNIT REPORT Department HR Development

Log into SAP GUI (Back End) and proceed with the following steps.
1. Enter S PH9 46000017 in the search bar.

= Menu Edit Favorites Extras System Help > GHQ (1) 220 o =5 X

EE:‘ J 1 SAP Easy Access
S_PHS_46000017 .« & [= L & Othermenu W ¥ F VvV A & createrole  More v Q d 9 Exit

v 1 Favorites
% S_PH9_46000017 - Succession Overview
% PPSP - Succession Planning
% PPCP - Career Planning
% PEPM - Profile Matchup
% PPQD - Display Qualifications Catalog
 PA30 - Maintain HR Master Data

W 15 SAP Menu

» [ Connector for Multi-Bank Connectivity
> [ Office

> [ Cross-Application Components

> [ Logistics

> [ Accounting

> [ Human Resources

> [ Information Systems

> [ Service

> [ Tools

» [ WebClient Ul Framework

Outcome: Succession Overview Page will be displayed.

oy
b3

= Program Edit Goto System Help < d

< E : J Succession Overview

~| (g save as variant. More Exit

Organizational Unit

-
Organizational Unit IS o
i

Search Term:

Reporting Period
Key Date: 05.07.2022

Suitability Analysis:

Plan version 'Current plan’ was set
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2. Click on the Search Term Icon for Organisational Unit.
= Pprogram Edit Goto System Help < _ B8 %
Ei: ’ Succession Overview
~ [g)] save as Variant... More v Exit

Organizational Unit

=
Organizational Unit:
i

Search Term:

Reporting Period
Key Date: ©5.07.2022

Suitability Analysis:

sion ‘'Current plan’ wi

3. Select the Organizational Unit under GOVERNMENT OF BRUNEI.

= Program Edit Goto System Help

'8 SAP4

Succession Overview

Choose Organizational unit X

Orgar  Name D Code Vali...
Vr{_“ Organizational structure 1
~ =  GOVERNMENT OF BRUNEI |
> =i | | PRIME MINISTER OFFICE
> - MINISTRY OF DEFENSE
= | MINISTRY OF FINANCE AND ECONOMY
= | MINISTRY OF FOREIGN AFFAIRS
= | MINISTRY OF HOME AFFAIRS
] MINISTRY OF RELIGIOUS AFFAIRS
MINISTRY OF PRI RESOURCES AND TOURISM
= | | MINISTRY OF HEALTH
- MINISTRY OF DEVELOPMENT

Repol

= MINISTRY OF EDUCATION

= | MINISTRY TRANSPORT INFOCOMMUNICATIONS
MINISTRY OF CULTURE, YOUTH AND SPORTS

> = MINISTRY OF ENERGY

R N R N vV AR

\
)

= | | Unassigned Position
> = | | HIS MAJESTY OFFICE (HMO)

> GHQ (1) 220 o

Exit
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4. Select the Organizational Unit.
5. Click on the Select Subtree Icon.

6. Click on the Continue Icon.

=1 = Choose Organizational unit X o Bl e o | g X
< R
Name D Code Wi Exit
v 1§ Organizational structure -
Orgar ~ I | GOVERNMENT OF BRUNEI
~ ™ PRIME MINISTER OFFICE
> W JABATAN PERDANA MENTERI
> [ | | ADAT ISTIADAT
> = | AUDIT
> = | BIRO KAWALAN NARKOTIK
Repol > | | BIRO MENCEGAH RASUAH
> | | KESELAMATAN DALAM NEGERI
> MAJLIS-MAJLIS MESYUARAT NEGARA
v -
>
> -
> | | PERKHIDMATAN AWAM
> | | PERKHIDMATAN PENGURUSAN
> | POLIS DIRAJA BRUNEI
> | | SURUHANJAYA PERKHIDMATAN AWAM
> = | JABATAN MUFTI KERAJAAN
[ | BAHAGIAN UNDANG-UNDANG
= | | PENCETAK KERAJAAN
> || PEJABAT PEGUAM NEGARA
> | JABATAN KEHAKIMAN NEGARA

L]

JBT PENYELIDIKAN BRUNEI PERDANA Migh “

Outcome: Succession Overview Page will be displayed.

= program Edit Goto System Help > GHQ (1) 220 & _ &7 x
EE:‘ J Succession Overview
~ [E] save as Variant. More Exit

Organizational Unit
o
Organizational Unit e

.

Search Term

Reporting Period
Key Date: ©06.07.2022

Suitability Analysis:

Object ID(s!
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MBE

7. Navigate to Reporting Period and tick on the Suitability Analysis box.

8. Click on the Execute button.

= program Edit Goto System Help > GHQ (1) 220 & _ 9 X
< E : J Succession Overview
v |_HJ Save as Variant. More v Exit
Organizational Unit
Organizational Unit: o
Search Term
Reporting Period
Key Date: Jr@ll07 . 2022
-
Suitability Analysis
L 2
8
Execute

Object ID(s) applied

Outcome: A view page for Planning Criteria will be displayed.
9. Check the Planning Criteria by clicking the checkbox beside the criteria then
10. Click the Tick icon.

= List Edit Goto System Help >  GHa (1) 220 g _ 7 X

w SAP

N More

Planning Criteria X

Include qualifications

Il
) ©

Include preferences
B Include potentials
¥ Include designations
@ Respect Dislikes

Include career

ol

r 3
Additional career:

e —
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)

Outcome: Succession Overview for Organizational

generated.

Ve 8 = =Y 1 B &G

Succession overview

B B2 %

8 &k B

|

More

Unit has been successfully

Q=

Exit

Succession overview

Organizational unit O RADIO TELEVISYEN BRUNEI
O unit A
O Jabatan Radio Televisyen Brunei
O Bahagian BHES
O Bahagian Dasar Dan Perancangan
O Bahagian Pentadbiran Kejuruteraan
O Bahagian Peruntukan Dan Perancangan
O Bahagian Promosi
O Bahagian Rancangan Radio
O Bahagian Rancangan TV
0O Kewangan

QOrganizational unit Object ID Object name

RADIO TELEVISYEN BRUNEI JITERA PNGWAS.
RADIO TELEVISYEN BRUNEI = PEN.OPERESEN KN.
RADIO TELEVISYEN BRUNEI PENERBIT TKT.2
RADIO TELEVISYEN BRUNEI PEMAIN MUZIK

RADIO TELEVISYEN BRUNEI PEN.OPERESEN
RADIO TELEVISYEN BRUNEI KERANI
RADIO TELEVISYEN BRUNEI PEN.OPERESEN KN.

<y

0

o o o o o o

0

o ©o o o o o

0

o o o o o o

0

o o o o o o

0

o o o o o o

0

o © o o ©o o

Suitable qualification Has Potential Expressed preference Designations Careers Number of candidates found Suitability

Note: Navigate to the table column and double-click the desired column to view the list of

employees whose qualification matched with the position in the Organizational Unit.
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