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This module is an online application process of managing Passage Allowance
for overseas meeting in SSM, subject to employee’s eligibility and Treasury
Department’s final approval, following JPM’s Circular 5/2015.

Below is the quick guide for Treasury PM Administrator to Submit / Copy / Delete
Passage Meeting Application:

Submit Passage Meeting Application

9 In SAPGUI (front-end 9 Select the Add Button to

Sy, slesen create a new application.
Application Submission tile.
o) G2
8
\_ J \_ J
@ Fillin the IC No. and Date 0 Fillin the Member
of Birth. and Travel details.
“ Cancel
\. J \. J
Click Browse to add 0 Click Add button if
attachments. required.
\. J \. J
1 O j
: ) 0 . .
Tick Declaration Click Submit button to
checkbox. submit the application.
¥ Segala Butir-butir Keferangan yang wys b =
e T e e Bt &p Submit ‘
pariabudan yang berestan dergan betakuan g
. _J . _J
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Copy Passage Meeting Application

9 In SAPGUI (front-end 9 o

. Select one of the application
system), click on from Application List to co
Application Submission tile. pp( — by
o
8

6 Select the Copy Button to

create a duplicate of the
selected application.

B2 corv

Delete Passage Meeting Application

0 In SAPGUI (front-end 9 o

, Select one of the application
system), click on c .
. . .. , from Application List to delete.
Application Submission tile. —
—
8

Select the Delete Button to
delete the selected application.

]

Please refer to the User Guide for a step-by-step guide. Passage
Meeting User Guide is available on SSM Info Website:
WWW.jpa.gov.bn/SSM
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This module is an online application process of managing Passage Allowance
for overseas meeting in SSM, subject to employee’s eligibility and Treasury
Department’s final approval, following JPM’s Circular 5/2015.

Below is the quick guide for Treasury PM Administrator to Dispatch
Passage Meeting Warrant:

Dispatch Passage Meeting Warrant

0 In SAPGUI (front-end 9 .. )

, Under Application List, select
system), click on . i ,
N .. : Application ID with ‘Approved
Application Submission tile . ,
or ‘In Progress’ status
8
\. J \. J

9 Click on Dispatch tab 0 Click on Generate button

Transaction ID: PM24
‘ Generate
i) @ ® @
@ Click on View button to view 0 Click on Dispatch button
warrant to submit warrant to
employee
—

Please refer to the User Guide for a step-by-step guide. Passage
Meeting User Guide is available on SSM Info Website:
WWW.jpa.gov.bn/SSM
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