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INTRODUCTION

This user guide acts as a reference for Organizational Management Department
Users (back-end user) to manage Organizational Management. All Company and
Individual names used in this user guide have been created for guidance on using
SSM.

Where possible; user guide developers have attempted to avoid using

actual Companies and Individuals; any similarities are coincidental.

Changes and updates to the system may lead to updates to the user guide from

time to time.

Should you have any questions or require additional assistance with the user

guide materials, please contact the SSM Help Desk.

GLOSSARY

The following acronyms will be used frequently:

SSM Sistem Sumber Manusia
SAP GUI SAP Graphical User Interface/Back End
FIORI Front End/Web Portal
ESS Employee Self Service
MSS Manager Self Service
FURTHER ASSISTANCE

Should you have any questions or require additional assistance with the user guide
materials, please contact SSM Help Desk at +673 238 2227 or e-mail at

ssm.helpdesk@dynamiktechnologies.com.bn.
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Create New Backend User

Organization Unit OM Administrator

The SAP Easy Access page will appear

1]
~
B
|

0y
X

»—E: ’ SAP Easy Access

1 _
L v| @ = & & othermenu W @ Createrole More™ Q aq P Exit

[ Favorites
19 SAP Menu
> [ Connector for Multi-Bank Connectivity
» [ Office
> [ Cross-Application Components
> [ Logistics
> [ Accounting
> [ Human Resources
> [ Information Systems
> [0 service
> [0 Tools
» [ webcClient Ul Framework

1. Navigate to Personnel Actions page by entering transaction code, PPOME in the Search
Bar and press Enter button on the keyboard.

SAP Easy Access

= & & othermenu M T Createrole  More™ Q @ P Exit

(] Favorites

17 SAP Menu
> [ Connector for Multi-Bank Connectivity
» [ Office
> [1] Cross-Application Components
» [0 Logistics
> [1) Accounting
> [7) Human Resources
» [ Information Systems
> [ service
> [ Tools
» [ WebClient Ul Framework
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$
VJ”MH\R »
[ R
< ALK Organization and Staffing Change
=4 2 B
& Exit
>, ¥ -
28.04.2021 + 3 Months
Find by “
> ™ Organizational unit - Staff assignments (structure) Code 1D Relationship text Chief
~ £ Position -
v = Ministry A SA 0 10002326
(4 Free search . : " -
> ™ Department A SA001 0 10002329 Is line supervisor of Acting Position
4 Search Term N .
- > =i Department A Il SA002 0 10002351 Is line supervisor of
Q4 Structure Search .
<> <>
O)_Ohiact Hictan: -
® | fﬂ allz ~[[: 1*] Details for Organizational unit Ministry A
- - - "_/ 3

o v Basic data Structure Info

> ™ Governmg

Organizational unit: SA Ministry A 2

valid on: | 28.04.2021

af ]
« 1 Ministry C ] Staff Periods exist
> = Department C Holder Description
> ™ Government of Brunei Darus Icon|Holder Percentage Assigned as of Assigned until Subtyp: | General description N
> - HT
B Q L

> = Human Resource Managem

> [ Human Pesniircs Manacam MIinistry A ~
<> <

ntinue

2. Tick selected department.

3. Click on &) icon to create a new organizational unit.

Organization and Staffing Change

Exit

Choose Relz

Find by

> ™ Organizational unit - izational unit Chief
~ & Position m Is Tine supervisor of organizational unit

(4 Free search = INCOTpoTateET PEETCTOon Acting Position
(4 Search Term

Q Structure Search .
| O)_Ahisct Hictan: ~
¢ Q A |8 |S v s
Name :

> ™ Government of Brunei v

~ = Government of Brunei
v > = Ministry A

Valid On: | 28.04.2021
> =& Ministry B
~ = Ministry C 4 T B periods exist
> 8 Department C Holder Description
> ™ Government of Brunei Darus Icon| Holder Percentage Assigned as of Assigned unti Subtyp: | General description N
> . HT
= a 1L
> = Human Resource Managem |l ] 4 I L
> W Himan Pacnurrs Manaoam ~ MInistry A -
<> <>
<>

4.Select ™ 1Is line supervisor of organizational unit

5. Click on K4 icon
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sy,

4 -~
Sumpen ™

(B 8 x
< ALK Organization and Staffing Change
& " More ™ Exit
* ¥||s -
' 5 B 28.04.2021 + 3 Months
Find by o~ [a]l@][z]e v]|@ v]I[~][v]I[=][8][a Sl BN
- izat i z i
> ™ Organizational unit - Staff assignments (structure) Code 1D Relationship text Chief
« 2 Position 5 . . -
> ™ Department A SA001 O 10002329 Is line supervisor of Acting Positic
(4 Free search . .
> ™ Department A |l SA002 O 10002351 Is line supervisor of
4 Search Term L . B N .
- V| ™ New organizational unit New org unit 0 10002404 Is line supervisor of ~
QQ Structure Search ~ I
<> <>
O)_Nhiact Wistnn: - W 4= N Lunk onal
. +] Deta Organizat it New org; tional unit
'.. « \ :ﬂ Ij h ; " =, L Elails Tor Organizational unii ew organizational uni
. : v Basic data Structure Info
> ™ Government of Brunei v
v [ Government of Brunei Organizational unit: SA12345 Unit A £
= i
> EMinktry A valid fram: | 28.04.2021
> & Ministry B
~ Il Ministry C Staff To: 31.12.9999
> = Department C Holder Description
> ™ Government of Brunei Darus Icon|Hold  Percentage Assigned as of Assigned un Subtyp: | General description N
> . HT
= i,
> = Human Resource Managem L] ==
Y [ Human Pecaurce Managam ¥ -
<> <3

ntinue

(B 8 x
< ALK Organization and Staffing Change
& = More ™ Exit
* ¥ |4 -
: o) ] 28.04.2021 + 3 Months
Find by o~ [g]la][£]e v]@ v I[~][v]l[=]l[&][a = EINEE
- izati i z i
> ™ Organizational unit - Staff assignments (structure) Code 1D Relationship text Chief
~ & Position . . ) -
> ™ Department A SA001 O 10002329 Is line supervisor of Acting Positic
(4 Free search N N
» ™ Department A |l SA002 O 10002351 Is line supervisor of
4 Search Term _— . e : .
- v ™ New organizational unit New org unit 0 10002404 Is line supervisor of ~
4 Structure Search v
<> <>
L C)_Ahiact Hicton: V‘ 4= . L uni ional
= . o - | Details for Organizational unit New organizational unit
o || H| (b |S v
Name : v Basic data Structure Info
> ™ Government of Brunei v
~ =l Government of Brunei Organizational unit I SA12345 Unit A =
= Mink
) > EMakty A valid fram: | 28.04.2021
> =& Ministry B
~ 8 Ministry C Staff To: 31.12.9999
> 8 Department C Holder Description
> ™ Government of Brunei Darus .IconEHold Percentage Assigned as of Assigned un Subtyp: | General description N
> . HT
= i,
> = Human Resource Managem L] ==
> [ Human Pecaurcs hManagam ™ -
<> <> 8
<> <>

Sa¥e\ Continue

6. Click on | v Basic data

7. Fill in the following details under v Basicdata | tab:

7A Code SA12345

7B New Organizational Unit Name Unit A
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Note:

* The first 2 letters represent the ministry

* Numbers represent the sequence (For example, 1 digit represents sequence number of

Deputy Minister, 3 digits represent sequence number of departments)

8. click

»
&«
=

Find by
» =&l Organizational unit "
~ & Position

4 Free search

) Search Term

4 Structure Search

()_Ohiart Wietan:

2 lla Allallc v/«

Name
> = Government of Brunei o
~ ™ Government of Brunei
v > = Ministry A
> ™ Ministry B
~ = Ministry C
> [® Department C

> ™ Government of Brunei Darus
> = HT
> = Human Resource Managem

> W Human Resnurce panagem h

Your data h

been saved

Organization and Staffing Change

More ™~
« B B
o~ [a]lall£]e ~][@ ~
Staff assignments (structure)
> ™ Department A
> =l Department A Il
v = Unit A

v Basic data Structure Info

SA12345

Organizational unit:

Staff

Holder

28.04.2021 + 3 Months

A v A &

Code
SAQ0L
SA002
SA12345

<>

-
Unit Al
th

\coniHold Percentage Assigned as of Assigned un

Q

D

O 10002329
O 10002351
© 10002404

Description

i#] Details for Organizational unit Unit A

54

Relationship text

Is line supervisor of
Is line supervisor of

Is line supervisor of

=
I

Valid from

To

Subtyp: General description

®

L

< B 0 x
Exit
Chief
Acting Positic
<>
28.04.2021
31.12.9999

Outcome: Organizational Unit Name will be updated

‘S SAP
& O
>, ¥ |4
Find by
» 'ml Organizational unit o

« 2 Position
(4 Free search
€} Search Term
€4 Structure Search
©)_Nhiact Histan:
v || H|E| S v |ar
Name
> ™ Government of Brunei
~ = Government of Brunei
v > = Ministry A
> & Ministry B
~ 18 Ministry C
> = Department C
> ™ Government of Brunei Darus
> HHT
> = Human Resource Managem _

[ Human Resnurcs Manaosm
<3

Organization and Staffing Change

OO &]5 v

W v

Staff assignments (structure)
> [ Department A
» [ Department A Il
v [ Unit A

data

Org Unit Levg

28.04.2021 + 3 Months

A v ny =

Code
SA001
SA002
SA12345

<3

ID

O 10002329
O 10002351
O 10002404

i#] Details for Organizational unit Unit A

Relationship text
Is line supervisor of
Is line supervisor of

Is line supervisor of

Valid from

To

[ R
Exit
Chief
Acting Positic
<>
28.04.2021
31.12.9999
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9. Click on ' Structure Info
10. Click on . & to create structure information
. al .
11. Click on ** | icon
= < B 8 X
< SAF Organization and Staffing Change
v | & C More ™ Exit
> ¥ x v
d rganization Level (1) 10E... _ Eo T T——
]| | Tt | (& £ = =~ o [ o
Find by ]| i3] cihd ik x| [&][a SREN S
» 'ml Organizational unit .| Org Unit Lev  Short Descript. de D Relationship text Chief
~ £ Position At
- 1 Organization 001 O 10002329 Is line supervisor of Acting Positic
(4 Free search s 3
2 Minister Office 002 0 10002351 Is line supervisor of
€4 Search Term - ‘
r,‘ 3 Deputy Minister Office 12345 O 10002404 Is line supervisor of ~
) v
L Structure Search ~l 4 Permanent Secretary Office <>
) _Ohiact Hictan: -
Zlla aAllalle ] & 5 Deputy Permanent Secretary Office t] Details for Organizational unit Unit A
6 Department Tier 1
Name d .
A7 Tier 2
> ™ Government of Brunei vllg
~ = Government of Brunei B
N 9 Unit
| Ministry A
e 10 Sub-Unit valid from:  28.04.2021
> & Ministry B
« = Ministry C To: 31.12.9999
> = Department C
> ™ Government of Brunei Darus
> HHT
> = Human Resource Managem
PR W Human Pesaiiree Janagam h 14 o

10 Entries found

Save Continue Cancel

12. Select 9, Unit

13. Click on v icon

14. click £

= < B 8 x
< SAF Organization and Staffing Change
v & 2 Morev Exit
e ¥ ||z v
: e o] =] 28.04.2021 + 3 Months
Find by O~ | (@& |2 W v [|a]|v]l |22 Q EIEIN G
» ™I Organizational unit - Staff assignments (structure) Code D Relationship text Chief
~ & Position . . " -
> =l Department A SAQ01 O 10002329 Is line supervisor of Acting Positic
(4 Free search . .
) > ™ Department A Il SAD02 O 10002351 Is line supervisor of
(1 Search Term . . .
- v [ Unit A SA12345 0O 10002404 Is line supervisor of -
€4 Structure Search N M
<> <>
() _Nhiart Histan: - - B L
i o AnlrAtlong
Zlla Allalle v o Details for Organizational unit Unit A
. : v Basic data v Structure Info
> ™ Government of Brunei -
~ [ Government of Brunei Ol w
v > ™ Ministry A —
= Record: |1 Valid from: | EERVEIFIPEL
> ™ Ministry B L
~ I Ministry C from: |1 To: 31.12.9999
» [ Department C Org Unit Level: 9 Unit
> ™ Government of Brunei Darus
> . HT
> ™ Human Resource Managem
o} oL Human Resaurce Managsm ,

Your data

Outcome: New Organizational Unit has been created with its data.
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Copy an Backend User

Organization Unit OM Administrator

The SAP Easy Access page will appear

= < B B2 X
».3!7 SAP Easy Access
r 1 -
L | [1=) = i & Other menu k. & Create role More Q oy = Exit
[ Favorites

~ 13 SAP Menu
> [7] Connector for Multi-Bank Connectivity
> [0 Office
> [1 Cross-Application Components
> [ Logistics
> [[1 Accounting
» [71 Human Resources
» [ Information Systems
> [ service
> [ Tools
> [1 webClient Ul Framework

1. Navigate to Personnel Actions page by entering transaction code, PPOME in the Search
Bar and press Enter button on the keyboard.

SAP Easy Access

= & & otermenu # [ Createrole  More™ Q d @ Ext

[ Favorites

~ 1Y SAP Menu
» [ Connector for Multi-Bank Connectivity
> [ office
» [7] Cross-Application Components
» [ Logistics
> [1 Accounting
> [T Human Resources
» [ Information Systems
> [ Service
> [ Tools
> [ WebcClient Ul Framework
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VJ”MH\R "S\
= < B 2 X
< ALK Organization and Staffing Change
& [ More ™ Exit
* ¥ | |7 ~
' « 8 | 28.04.2021 + 3 Months
Find by o | |0 Ll ~vla~ | |(allv | ia & mlal a2 e
(o] -
Eearchyians M Staff assignments (structure) Code D Relationship text Chief
), Structure Search N
> = A SAQOL 0 10002329 Is line supervisor of Acting Positic
(4 Object History . )
All SA002 O 10002351 Is line supervisor of
> & Person [oni i : I
- T | SA12345 © 10002404 Is line supervisor of e
(1) Object history - 1
<> <>
- - ails f - —
FlQ Al vl g 1*] Details for Organizational unit Ministry A
. : v Basic data Structure Info
> ™ Government of Brunei z
~ = Government of Brunei [d]
v/ > = Ministry A
e Record Valid from:  01.01.2021
> & Ministry B
« 1 Ministry C from: 0 To: 31.12.9999

> [ Department C
> ™ Government of Brunei Darus
> = HT
> = Human Resource Managem:

[ Human Resnurcs Managam, ™
<>

Org Unit Level;

ntinue

2. Tick selected department.

3. Click on |2 icon to copy an existing organizational unit.

< ALK Organization and Staffing Change
& ) More
¥||alll — .
* bl | ke = Copy object
Find by
() Search Term z Number of copies 1
-~
25 G T ST Start: | 28.04.2021
(4 Object History
» 28 Person End Date: | 31.12.
() Object history - ‘
— m—— = Object abbr. | SA12345
o || H| (|| v]|ar =
Namef§| Unit Al
Name 3

> ™ Government of Brunei
~ = Government of Brunei
v > = Ministry A
> =& Ministry B
~ | Ministry C
> = Department C Org Unit Level
> ™ Government of Brunei Darus
> . HT
> = Human Resource Managem:

S W Hiuman Becnures Manaoam: ™
<>

inship text

supervisor of
supervisor of
supervisor of

Record.

from: 0

Valid from

Exit

Chief

Acting Positic

01.01.2021

To: 31.12.9999

Save

Continue

4. Fill in the following data:

4A Code

SA12345

4B New Organization Unit Name

UnitAll

SSM_UG_OM_Back End (SAP GUI)_Maintain Organizational Structure_v1.0
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TS

Note:

* The first 2 letters represent the ministry

* Numbers represent the sequence (For example, 1 digit represents sequence number of
Deputy Minister, 3 digits represent sequence number of departments)

. 2 IR
5. Click on & icon

6. Click

Outcome: New Organizational Unit is created.

= < B 8 x
< b—!:' ’ Organization and Staffing Change
& O Morev Exit
e v ||z v
: e o] =] 28.04.2021 + 3 Months
Find by O~ 0@ &8y @~ |[|allv] & 8 Q gl a e
> ™ Organizational unit - Staff assignments (structure) Code 1D Relationship text Chief
« 2 Position 5 . . -
> ™ Department A SA001 O 10002329 Is line supervisor of Acting Positic
(4 Free search . :
» ™ Department A |l SA002 O 10002351 Is line supervisor of
4 Search Term i N .
v [ Unit A SA12345 0 10002404 Is line supervisor of B

€4 Structure Search

O)_Ohiact Hictan: - . N
+] Details for Organizational unit Unit A

v || =11 52
. data
> ™ Government of Brunei z

~ = Government of Brunei
v > = Ministry A
> & Ministry B
~ 18 Ministry C

valid from: | 28.04.2021

To: 31.12.9999

> 8 Department C
> ™ Government of Brunei Darus
> . HT

> = Human Resource Managem _

[ Human Resnurcs Manaosm
<3

Save| Continue Cancel

7. Click on | Structure Info

8. Click on (] to create structure information

=

9. Click on '“* icon

11
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- :
&
rJ”Mnu\ »
= < B 4 X
< SAF Organization and Staffing Change
v | & C More ™ Exit
* v % :
d rganization Level (1) 10E... _ Eo T T——
]| | Tt | (& £ = =~ o [ =
Find by ]| el cihd ik x| [&][a SREN S
» 'ml Organizational unit .| Org Unit Lev  Short Descript. de D Relationship text Chief
~ £ Position At
- 1 Organization 001 O 10002329 Is line supervisor of Acting Positic
(4 Free search s 3
2 Minister Office 002 0 10002351 Is line supervisor of
€4 Search Term - ‘
r,‘ 3 Deputy Minister Office 12345 O 10002404 Is line supervisor of ~
) v
L Structure Search ~l 4 Permanent Secretary Office <>
) _Ohiact Hictan: -
Zlla aAllalle ] & 5 Deputy Permanent Secretary Office | Details for Organizational unit Unit A
6 Department Tier 1
Name d .
"7 Tier 2
> ™ Government of Brunei vllg
~ = Government of Brunei B
N 9 Unit
| Ministry A
e 10 Sub-Unit valid from:  28.04.2021
> & Ministry B
« = Ministry C To: 31.12.9999
> = Department C
> ™ Government of Brunei Darus
> HHT
> = Human Resource Managem
PR W Human Pesaiiree Janagam h : 12 "
10 Entries found

Save Continue Cancel

10. Select 9, Unit

11. Click on v icon

12. click B

(B 8 x
< SAF Organization and Staffing Change
v| & = More ™ Exit
* ¥ |4 v
- “ @ 28.04.2021 + 3 Months
Find by B~ (O]|@] &5 v||w || [a]]v &2 |Q W\ gl | all |
> ™ Organizational unit - Staff assignments (structure) Code 1D Relationship text Chief
« 2 Position ) . . -
> ™ Department A SAD01 0O 10002329 Is line supervisor of Acting Positic
(4 Free search . :
» ™ Department A Il SA002 O 10002351 Is line supervisor of
4 Search Term i N .
= v [ Unit A SA12345 0 10002404 Is line supervisor of B
@ Structure Search . M
<> <>
O)_Nhiact Wistnn: - - b N Luni B
. +] Details for Org; tional unit Unit A
'.., « \ :ﬂ Iﬂ -. ; [ PN 1 elails for Organizational uni nil
. : v Basic data ¥ Structure Info
> ™ Government of Brunei v
~ = Government of Brunei e W
v > = Ministry A 1
— Record: |1 Vald from
> & Ministry B =)
« 1 Ministry C from: |1 To: 31.12.9999
» [ Department C Org Unit Level: 9 Unit
> ™ Government of Brunei Darus
> . HT
> ™ Human Resource Managem
o} oL Human Resaurce Managsm ,
<>

Outcome: New Organizational Unit has been created with its data.

12
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Delimit Organization Backend User

Unit OM Administrator

The SAP Easy Access page will appear

[}
~
B
|

]
X

»E: ’ SAP Easy Access

4 .
| ®E = & & othermenu M @ Createrole More™ Q d @ bBat

=

[ Favorites
~ 15 SAP Menu
» [1 Connector for Multi-Bank Connectivity
> [0 Office
> [ Cross-Application Components
> [7] Logistics
» [T Accounting
> [[1 Human Resources
» [7] Information Systems
> [ Service
> [ Tools
> [71webClient Ul Framework

1. Navigate to Personnel Actions page by entering transaction code, PPOME in the Search
Bar and press Enter button on the keyboard.

SAP Easy Access

= & & otermenu # [ Createrole  More™ Q O @ Exit

[ Favorites

~ 1Y SAP Menu
» [ Connector for Multi-Bank Connectivity
> [ office
» [7] Cross-Application Components
» [ Logistics
> [1 Accounting
> [T Human Resources
» [ Information Systems
> [ Service
> [ Tools
> [ WebcClient Ul Framework

13
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- :
&
'rlwnu\ »
(B 8 x
< SAF Organization and Staffing Change
v G Exit
>, ¥ -
03.05.2021 + 3 Months
Find by vii® 8 Q Hi|g| & e
o]
4 Search Term Code D Relationship text Chief
@4 Structure Search ) : ‘ .
SA001 0 10002329 Is line supervisor of Acting Positic
(4 Object History N N
SA002 O 10002351 Is line supervisor of
> &4 Person X i
) . . SA12345 0 10002404 Is line supervisor of
(1) Object history
<> <>
. - o ——— -
cQ SIEIEEIEG 1] Details for Organizational unit Ministry A
. : v Basic data Structure Info
> ™ Government of Brunei
> ™ Government of Brunei Darus Organizational unit . I Ministry A e
]
> T Valid on: | 03.05.2021
> ™ Human Resource Manageme
> 8 Human Resource Managem: sttt B periods exist
> i Institut Pendidikan Teknikal t | Holder Description
> ™ Jabatan Pentadbiran dan Pe l:uniHolder Percentage Assigned as of Assigned until Subtyp: | General description N
> ™ jabatan penyelidikan brunei
= a 1L
> = Jabatan Penyelidikan Brunei s = =|=]
» M IRT Kementarian Dartahana Pegawai Tugas-Tugas Khas bagi unit A II ~
<3 < > v

2. Tick selected department.

=)

3. Click on icon
4. Select Assignment
= < B 2 X
< A Organization and Staffing Change
~ 5} C More v Exit
* ¥ |4 ~
& « o] 28.04.2021 + 3 Months
Find by [~ Ol [&EED v W v Allv = Z||q @a|[a 2 B
[} -
A Search Term - Staff assignments (structure) Code 1D Relationship text Chief
4 Structure Search . .
> ™ Department A Il SA002 0 10002351 Is line supervisor of
(4 Object History . N N
= Unit A SA12345 O 10002404 Is line supervisor of
> 22 Person
i . v = unit A 1l SA12345 O 10002405 Is line supervisor of 1
) Object history - o
= = Delimit Relati X . i .
cla SIEIEEE Details for Organizational unit Unit A Ii
Name
. N Delimit datel | FERENFIFE | (7
> ™ Government of Brunei v
v = Government of Brunei
o) > WMty A valid fram: | 28.04.2021
> =& Ministry B
. Ministry To: 31.12.9999

> = Department C
> ™ Government of Brunei Darus
> = HT
> = Human Resource Managem:

S [ Himan Recnurre Manaosm: ™
<3

Org Unit Level

Continue

SSM_UG_OM_Back End (SAP GUI)_Maintain Organizational Structure_v1.0
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(5%

\ses
381 S1sy,
S e,

1VJ”MML\"';\
5. Fill in the delimit date.
Note: Delimit date should be the last day the Department/Unit functions.
7
. o
6. Click on . icon
7. Click
Outcome: Organizational Unit date will be updated.
= < B 8 x
< »-E' ? Organization and Staffing Change
v & O Morev Exit
*' ad | S bl = 28.04.2021 + 3 Months .
Find by Oy | |d|a||&|0 v\ v
4 Search Term : Staff assignments (structure) Code D Relationship text Chief
Q Structure Search . .
> & Department A Il SAQ02 0O 10002351 Is line supervisor of
4 Object Histary . . .
. = Unit A SA12345 O 10002404 Is line supervisor of
> 2% Person n i .
v = A Unit All SA12345 O 10002405 Is line supervisor of 1
() Object history . s o Y
cQ .’ﬂ alc | o +] Details for Organizational unit Unit A 11
. : v Basic data v Structure Info
> ™ Government of Brunei .
v = Government of Brunei
¥ > E8Minkiry A x Valid from; | FERCEIPIFR

> = Ministry B
~ 1] Ministry C
» [ Department C
> ™ Government of Brunei Darus
> . HT
> ™ Human Resource Managem:

> M| Human Resniirce Managam:™
<y

Org Unit Level:

L

To: 31.12.9999

S8VE\ Continue Cancel

The relations

p was delimited on 28.04.2021

SSM_UG_OM_Back End (SAP GUI)_Maintain Organizational Structure_v1.0
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Undelimit Via Backend User

Assignment OM Administrator

The SAP Easy Access page will appear

1]
~
B
|

0y
X

»—E: ’ SAP Easy Access

1 _
18 = & & othermenu * E Createrole  Morew Q aq P Exit

[ Favorites
~ 13 SAP Menu
> [1] Connector for Multi-Bank Connectivity
> [ Office
» [ Cross-Application Components
> [ Logistics
> [ Accounting
> [ Human Resources
> [7) Information Systems
> [ service
> [ Tools
> [ webcClient Ul Framework

1. Navigate to Personnel Actions page by entering transaction code, PP02 in the Search
Bar and press Enter button on the keyboard.

SAP Easy Access

F & & othermenu W B Createrole More™ Q o P Exit

[ Favorites

~ 1 SAP Menu
» [ Connector for Multi-Bank Connectivity
» [ Office
> [7] Cross-Application Components
» [ Logistics
> [1 Accounting
> [T Human Resources
» [ Information Systems
> [ Service
> [ Tools
> [ WebClient Ul Framework

16
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oMBER

Usiy s

W,

4 &
Sumpen ™

< -0
< ALK Maintain Plan Data: Expert Mode
0 7 6 4@ B W @ » Moev Exit
* Plan version ent plan
[
* Object type: Organizational unit
Object ID
Object abbr.
Infotype Selection
Infotype:
Subtype:
* Planning status: 1 Active
validity: 24.05.2021 to: 31.12.9999
Data Pattern:
2. Under Plan version, click on icon.
= & B X
< SAF Maintain Plan Data: Expert Mode
a 7 &3 ) ] W & 7 More ~ Exit
= Plan Version (1) 6 Entries found X
strictions
* Plan version v
* Object type v B a]Q)a @ vl

Object ID: P Plan Version Text

Object abbr.

Infotype Selection

Infotype:

koA
01 Current plan
Lo

02 Alternative plan/tech.
99 Test BP/PD-ORG

Never use

Subtype: |AL Application Link Enabling

* Planning status:
Validity:

Data Pattern:

_ & Entries found

3. Select 01

Current plan

4. Click on v icon.

SSM_UG_OM_Back End (SAP GUI)_Maintain Organizational Structure_v1.0
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<& B8 x

< ALK Maintain Plan Data: Expert Mode

0 7 6 4@ B W @ » Moev Exit

* Plan version;] ent plan
* Object type| i nizational unit
Object ID:
Object abbr.
Infotype Selection
Infotype:
Subtype:
* Planning status: 1 Active

validity: 24.05.2021 to: 31.12.9999

Data Pattern:

0]

5. Under Object type, click on icon.
= < B 8 x
< SAF Maintain Plan Data: Expert Mode
0 7 & @ 0 8 @ # wMoev e
= Object Type (1) 163 Entries found _ X

7 strictions
* Plan version v

* Object type " )| ||a| | v |F

Object ID: |Ob Object type text

oA
LO Jorganizalicnal unit

OD Reques!

Object abbr.

Infotype Selection
0J Learning objective

Infotype: | oRr Legal entity

Subtype: |OV Objective Library

OW Obijective Library Block
0OX Obijective Library Group

Validity:
P Person

Data Pattern: | 5o

* Planning status:

Profit center
PG Business process group
PH Profit center group

PJ WBS element (project)

PR Business process

PT Contact person
163 Entries found .

6. Select |© Organizational unit

7. Click on v icon.

18
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sy g
Sumpen ™

Usiy s

A,

Maintain Plan Data: Expert Mode

w = #* More ™

Exit

* Plan version: | 01 | Current plan

* Object type: O | Organizational unit

r 2]

Obiject IDf ||
L

Object abbr.

Infotype Selection

Infotype:
Subtype:

* Planning status: 1 Active
validity: 24.05.2021 to: 31.12.9999

Data Pattern:

8. Under Object ID, click on u)

icon.
= < B 8 x
< SAF Maintain Plan Data: Expert Mode
0 ¢ 6 @ 0 @ B # Mo e

* Plan version: 01 Current plan

* Object type: |O  Organizational unit
Object ID:

Object abbr.

art Search

Infotype Selection

Infotype:
Subtype:
* Planning status: 1 Active
Validity: 24.05,2021 to: 31.12.9999

Data Pattern:

9. Click on | T structure Search

19
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$
CSonees -
= ¢ & _ O x
& Maintain Plan Data: Expert Mode
— Choose Organizational unit X Bl
D Code
== i GOBRN
overnment of Brunei 0 10002325 GOBRN
I—I'!mmJ il GOBRN
- HT 0 10002155 HT
> Institut Pendidikan Teknikal B 0 97000036 SFO6
Jabatan Pentadbiran dan Pekhidmatan2 0 10001779 DA
= JBT Kementerian Pertahanan 0O 97000018 5B01
D] Kementerian Hal Ehwal Luar Negeri 0O 97000003 sC
Kementerian Tenaga&Perindustrian Industr 0 97000040 5Q01
= Ministry of Development 0O 10000009 SK
> & Ministry of Home Affairs 0 10000005 SE
jew organizational unit 0 10001741 New org unit
New organizational unit 0 10001758 New org unit
™ New organizational unit 0 10001776 New org unit
» == New organizational unit 0 10001801 New org unit
> ew organizational unit 0 10002392 New org unit
. test org unit 0 10001845 test org uni
» = Testing on SubUnit 1 - Wilsen O 10000390 Tsu1
> = UNISSA 0 97000033 SF03
™ Universiti Brunei Darussalam 0 97000032 SF02
> = UTB 0 10001788 uTB

10. Select on respective government.

11. Click on K4 icon.

1]
~
)
|

(1]
X

¢ 5AF Maintain Plan Data: Expert Mode

0 7 6 @ 0 W @ # Morev Exit

* Plan version: | O1 | Current plan
* Object type: O  Organizational unit
Object ID: 10002325

Object abbr.

Infotype Selection

Infotype|
Subtype:
* Planning status: | 1 Active
Validity: 24.05.2021 to: 31.12.9999

Data Pattern:

]

12. Under Infotype, click on icon.

20
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oMBER

Usiy s

4 &
Sumpen ™

W,

0 7 & a

ictions
* Plan version: 14

Maintain Plan Data: Expert Mode

o) = 7 More ™ Exit

Infotype (1) 293 Entries found X

* Object type:

2 JEREE

Object ID: 10T Infotype Name

=i

Object abbr.

000 Obid
- 1001 Relationships
Infotype Selection LoJ =
DeTeTpie
Infotype: | 1003 Department/Staff
Subtype 1004 Character
* Planning status: |1 1005 Planned Compensation
-| 1006 Restrictions

Validity: 2
1007 Vacancy

Data Pattemn: | 1608 acct. Assignment Features

1009 Health Examinations
1010 Authorities/Resources
1011 Work Schedule

1013 Employee Group/Subgroup

1014 Obsolete
293 Entries found

13. Select 1001 Relationships.

14. Click on v icon.

[ R
< ALK Maintain Plan Data: Expert Mode
0 7 6 @ 0 W @ # Morev Exit
* Plan version: | O1 | Current plan
* Object type: O  Organizational unit
Object ID: 10002325
Object abbr.
Infotype Selection
Infd
r Bl
d ;
* Planning status Active
Validity: 24.05.2021 to: 31.12.9999

Data Pattern:

15. Under Planning status, select 1 Active.
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$
sy S
Sumpen ™

7,

sig

s
RS

< & | —

oy
X

< - : J 17 Maintain Plan Data: Expert Mode
ls]e 8 0 8 @ » v Exit

* Plan version: | 01 | Current plan
* Object type: © | Organizational unit
Object ID: 10002325

Object abbr.

Infotype Selection

Infotype: 1001

f 3
Subtype: I |
L J
* Planning status: 1 Active
validity: 24.05.2021 to: 31.12.9999

Data Pattern:

16. Click on the side of Subtype.

17. Click on 4 icon.

= < & O x
< K : J Change Relationships

v 3 G Morev Exit

Organizational unit: GOBRN Government of Bru
Planning Status: Active

* Valid from: 01.01.2021 7 Change Information

Relationships

Relationship type/relationship: B 002 Is line supervisor of

Related Object
Type of related object: Organizational unit v
ID of related object: 10002326
Abbreviation: SA

Name: Ministry A

Priority:

Record: 1 of: 3

Save Cancel

Outcome: Change Relationships page will be displayed.
18. Change the End Date to 31.12.9999.

19. Click on [

22
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W

< B _ B x

< »E: ’ Maintain Plan Data: Expert Mode

0 7 & @ B § @ 7 Morev Exit

—
* Plan version: [ frent plan
—
* Object type: © | Organizational unit
Object ID: 10002325 Government of Brunei

Object abbr.: GOBRN

Infotype Selection

Infotype: 1001 | Relationships

Subtype:
* Planning status: 1 Active
Validity: 24.05.2021 to: 31.12.9999

Data Pattern:

Record changed

Outcome: Record has been changed.

SAP Easy Access

g i & Other menu k. & Create role More Q q F Exit

[ Favorites

~ 13 SAP Menu
> [7] Connector for Multi-Bank Connectivity
> [ Office
> [1 Cross-Application Components
> [ Logistics
> [[1 Accounting
» [71 Human Resources
» [ Information Systems
> [ Service
> [ Tools
> [71 webClient Ul Framework

20. Navigate to Personnel Actions page by entering transaction code, PPOME in the
Search Bar and press Enter button on the keyboard.
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oMBER
,
.

- F

-
$
'ruunu\""
= < B 8 x
< SAF Organization and Staffing Change
v & 3 Morewv Exit
* ¥ A -
: « ® 24.05.2021 + 3 Months
Find by O~ (O a|&|8 v v || alv | |& & Q] 2
Q =
o Fh s B Staff assignments (structure) Code 1D Relationship te
C Object History [ —— R n
- I ™ Government of Brunei GOBRN 0 10002325 ]
> (% Position " -
FRTTEY 7o O aRLe e Is line supervis
> 2% Person
> ™ Ministry B SB 0 10002327 Is line supervic
() Object history . o
= il Details for Organizational unit Government of Brunei
Slla Al [allc v|[a][#] | i g
T . E. P v Basic data Structure Info
> ™ Government of Brunei GOBRN z
v = Government of Brunei GOBRN |
> ™ Ministry A SA
i Record:
> = Ministry B SB
> I Ministry C sC from: 0
» =& Government of Brunei Darussalam (tes GOBRN Org Unit Level:
> . HT HT
> ™ |nstitut Pendidikan Teknikal B SFO6

> = Jabatan Pentadbiran dan Pekhidmatan DA

» [ IRT Kemanterian Partahanan

<RN1
<>

22

Save

Continue

21. Tick selected department.

22. Click on E

< B 8 x
< ALK Organization and Staffing Change
v & 3 Morewv Exit
* ¥ AR -
* « @ 24.05.2021 + 3 Months
Find by [~ 0| e £0 v W v AV a || Q e &2 W
] i i i -
| Organizational unit N Staff assignments (structure) Code D Relationship text
3 Free search .
. v v [ Government of Brunei GOBRN © 10002325
(4 search Term - " .
> = Ministry A SA 0 10002326 Is line supervisor of
LQ Structure Search J 5 .
> = Ministry B SB O 10002327 Is line supervisor of
4 Object History . o
% O bacitinn - .
@ | [¢ 3, ~ P = i# Details for Organizational unit Government of Brunei
i | |A = | = o || B e
Name Code + Basic data Structure Info
> ® Government of Brunei GOBRIL
v~ ™ Government of Brunei GOBRI [l
> = Ministry A SA
v Record: Valid from: 01.01.2
> 8 Ministry B sB
[
> ™ Ministry C sc from: 0 To: 31.12.¢
> = Government of Brunei Darussalam (tes GOBRI Org Unit Level.
> - HT HT
> ™ |nstitut Pendidikan Teknikal B SFO6

> = jabatan Pentadbiran dan Pekhidmatan DA

% [ IRT Kemantarian Partahanan

sen1 ¥
<>

Your data has been saved

Outcome: Data has b

<>

Continue

een saved.
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Backend User
OM Administrator

Undelimit Via Object

The SAP Easy Access page will appear

1]
~
B
|

0y
X

»—E: ’ SAP Easy Access

1 _
18 = & & othermenu * E Createrole  Morew Q aq P Exit

[ Favorites
~ 13 SAP Menu
> [1] Connector for Multi-Bank Connectivity
> [ Office
» [ Cross-Application Components
> [ Logistics
> [ Accounting
> [ Human Resources
> [7) Information Systems
> [ service
> [ Tools
> [ webcClient Ul Framework

1. Navigate to Personnel Actions page by entering transaction code, PP02 in the Search
Bar and press Enter button on the keyboard.

SAP Easy Access

F & & othermenu W B Createrole More™ Q o P Exit

[ Favorites

~ 1 SAP Menu
» [ Connector for Multi-Bank Connectivity
» [ Office
> [7] Cross-Application Components
» [ Logistics
> [1 Accounting
> [T Human Resources
» [ Information Systems
> [ Service
> [ Tools
> [ WebClient Ul Framework
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oMBER

Usiy s

W,

4 &
Sumpen ™

< -0
< ALK Maintain Plan Data: Expert Mode
0 7 6 4@ B W @ » Moev Exit
* Plan version ent plan
[
* Object type: Organizational unit
Object ID
Object abbr.
Infotype Selection
Infotype:
Subtype:
* Planning status: 1 Active
validity: 24.05.2021 to: 31.12.9999
Data Pattern:
2. Under Plan version, click on icon.
= & B X
< SAF Maintain Plan Data: Expert Mode
a 7 &3 ) ] W & 7 More ~ Exit
= Plan Version (1) 6 Entries found X
strictions
* Plan version v
* Object type v B a]Q)a @ vl

Object ID: P Plan Version Text

Object abbr.

Infotype Selection

Infotype:

koA
01 Current plan
Lo

02 Alternative plan/tech.
99 Test BP/PD-ORG

Never use

Subtype: |AL Application Link Enabling

* Planning status:
Validity:

Data Pattern:

_ & Entries found

3. Select 01

Current plan

4. Click on v icon.

SSM_UG_OM_Back End (SAP GUI)_Maintain Organizational Structure_v1.0
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<& B8 x

< ALK Maintain Plan Data: Expert Mode

0 7 6 4@ B W @ » Moev Exit

* Plan version;] ent plan
* Object type| i nizational unit
Object ID:
Object abbr.
Infotype Selection
Infotype:
Subtype:
* Planning status: 1 Active

validity: 24.05.2021 to: 31.12.9999

Data Pattern:

0]

5. Under Object type, click on icon.
= < B 8 x
< SAF Maintain Plan Data: Expert Mode
0 7 & @ 0 8 @ # wMoev e
= Object Type (1) 163 Entries found _ X

7 strictions
* Plan version v

* Object type " )| ||a| | v |F

Object ID: |Ob Object type text

oA
LO Jorganizalicnal unit

OD Reques!

Object abbr.

Infotype Selection
0J Learning objective

Infotype: | oRr Legal entity

Subtype: |OV Objective Library

OW Obijective Library Block
0OX Obijective Library Group

Validity:
P Person

Data Pattern: | 5o

* Planning status:

Profit center
PG Business process group
PH Profit center group

PJ WBS element (project)

PR Business process

PT Contact person
163 Entries found .

6. Select |© Organizational unit

7. Click on v icon.
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sy g
Sumpen ™

Usiy s

A,

Maintain Plan Data: Expert Mode

w = #* More ™

Exit

* Plan version: | 01 | Current plan

* Object type: O | Organizational unit

r 2]

Obiject IDf ||
L

Object abbr.

Infotype Selection

Infotype:
Subtype:

* Planning status: 1 Active
validity: 24.05.2021 to: 31.12.9999

Data Pattern:

8. Under Object ID, click on u)

icon.
= < B 8 x
< SAF Maintain Plan Data: Expert Mode
0 ¢ 6 @ 0 @ B # Mo e

unit (1)

* Plan version: 01 Current plan
* Object type: |O  Organizational unit
Object ID:

Object abbr.

art Search

Infotype Selection

Infotype:
Subtype:
* Planning status: 1 Active
Validity: 24.05,2021 to: 31.12.9999

Data Pattern:

9. Click on | T structure Search
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Maintain Plan Data: Expert Mode

— Choose Organizational unit

> Institut Pendidikan Teknikal B

» ™ Jabatan Pentadbiran dan Pekhidmatan2
= JBT Kementerian Pertahanan

» = Kementerian Hal Ehwal Luar Negeri

Kementerian Tenaga&Perindustrian Industr

infoty

= Ministry of Development
> & Ministry of Home Affairs
> 5 New organizational unit
> [ New organizational unit

™ New organizational unit

New organizational unit
> [ New organizational unit

. test org unit
» = Testing on SubUnit 1 - Wilsen
> = UNISSA

™ Universiti Brunei Darussalam
» = UTB

0 10002325

0 10002155
0 97000036
0 10001779
O 97000018
0 97000003
0 97000040
O 10000009
0 10000005
0 10001741
0 10001758
0 10001776
0 10001801
0 10002392
0O 10001845
O 10000390
0 97000033
0 97000032
0 10001788

10. Select on respective government.

11. Click on K4 icon.

X

Code

GOBRN
GOBRN
GOBRN

HT

SFO6

DA

SB01

sC

5Q01

SK

SE

New org unit
New org unit
New org unit
New org unit
New org unit
test org uni
Tsu1

SF03

SF02

&

oy
x

Exit

* Plan version: | O1 | Current plan
* Object type: O  Organizational unit
Object ID: 10002325

Object abbr.

Infotype Selection

Infotype|

Subtype:

I * Planning status: | 1 Active

Validity: 24.05.2021

Data Pattern:

to: 31.12.9999

Maintain Plan Data: Expert Mode

@ # Morev

oy
X

Exit

12. Under Planning status, select 1 Active.

13. Under Infotype, click on o

icon.

SSM_UG_OM_Back End (SAP GUI)_Maintain Organizational Structure_v1.0

29



oMBER
o Y,

Sistem Sumber Manusia — Organizational Management )

4 &
Sumpen ™

Usiy s

W,

<& B8 x

Exit

= Infotype (1) 293 Entries found X

ictions
* Plan version:

~
allo = r
* Object type: aa o ikl

Object ID: 10T Infotype Name

N s

001 Relationships

Object abbr.

Infotype Selection
1002 Description

Infotype: | 1003 Department/Staff
Subtype: 1004 Character
* Planning staws: | 1005 Planned Compensation

-| 1006 Restrictions
Validity: | 2
1007 Vacancy

Data Pattemn: | 1408 acct. Assignment Features
1009 Health Examinations
1010 Authorities/Resources

1011 Work Schedule

1013 Employee Group/Subgroup

1014 Obsolete -
293 Entries found P

14. Select 1000 Object.
15. Click on '+ icon.

16. Click on icon.

= <& 9 x
L& SAF 18 List display with change Object
Q 7 W G Morev Exit
Organizational unit: GOBRN Government of Brunei

Planning Status: Active

Object

N, e Me &br. I <
r ]
® EN | (7 01.2021 31.12.9999 GOBRN Government of Brunei v

&

>

17. Click on the radiobutton of selected government.

18. Click on &/ icon.
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oy
X

< & | —

£ ¥ :‘ J Copy Object

G More ~ Exit

Organizational unit: GOBRN Government of Brunei

Planning Status: Active

5 =
* Validity: 01.01.2021 L% B(31.12. 9999 lsl 19 hange Information
[l i

Object
Object abbr.: GOBRN
Object name: Government of Brunei

* Language Key: English ~

Record: 1 of: 1

Save Cancel

19. Change the End Date to 31.12.9999.

20. Click on ﬂ

< »!:‘ ’ Copy Object

G  Morev Exit

Organizational unit: GOBRN Government of Brunei

Planning Status: Active

* Validity: 01.01.2021 *to: 31.12.9999 &5 Change Information

Object
Object Create X

* Object abbr.: GOBRN

Object name: Governmel
Overlapping records will be deleted Do you want

* Language Key: English
®

to save?

No X Cancel

Save Cancel

21. Select Yes.
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owbta
s
% &
Sumpen ™

¢ 5 23
als]e =

Organizational unit: GOBRN

Planning Status: Active

List display with change Object

Government of Brunei

Object
Lang. Start date End date Abbr.
= = — — —
I ® EN JITI 01.2021 31.12.9999 GOBRN Government of Brunei
<>

<>

Entry: 1

of: 1

<

|
oy
X

Exit

. Record created

22. Click on radiobutton of selected government.

23. Click on | ¢ | icon.

lsang

D Morev

Organizational unit: GOBRN
Planning Status: Active

Validity: 01.01.2021

Object

9

=
* Object abbr.: | [eelz]3)|

L

Object name: Government of Brunei

* Language Key: English ~

Change Object

Government of Brunei

to: 31.12.9999 &8 Change Information

Record: 1 of: 1

Exit

Cancel

24. Click on B

SSM_UG_OM_Back End (SAP GUI)_Maintain Organizational Structure_v1.0
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Outcome: Record has been changed.

oy
X

= <& —
£ ¥ : J List display with change Object
Q Vd a lmj & More ™ Exit

Organizational unit: GOBRN Government of Brunei

Planning Status: Active

Object
Lang. Start date End date Abbr. Object name &
o a .
LEN i [T 01.2021 31.12.9999 GOBRN Government of Brunei v

Entry: 1 of: 1

Record changed

25. Navigate to Personnel Actions page by entering transaction code, PPOME in the
Search Bar and press Enter button on the keyboard.

SAP Easy Access

g i & Other menu k. & Create role More Q q F Exit

[ Favorites

~ 13 SAP Menu
> [7] Connector for Multi-Bank Connectivity
> [ Office
> [1 Cross-Application Components
> [ Logistics
> [[1 Accounting
» [71 Human Resources
» [ Information Systems
> [ Service
> [ Tools
> [71 webClient Ul Framework
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% S
1’51/,,‘““\';\
= < B 8 x
< Organization and Staffing Change
v & O Morev Exit
> . v
« 2 24.05.2021 + 3 Months
Find by o~ || @& 2 ~v|@ v sV | &8 &) &
™ Organizational Cﬂa 1D Relationship text Chief V.
), Free search R
v = Government of Brunei GOBRN O 10002325 01
4 Search Term 2 z
i Wty A 7. T 10002320 Is line supervisor of 01
 Structure Se " "
- > & Ministry B SB 0 10002327 Is line supervisor of 01
), Object Histo o =
<> <>
= = > I+ Details for Organizational unit Govemment of Brunei
A =
T : v Basic data Structure Info

> - Govemmk:

= Governme

[}

= Governme
- HT

= |nstitut Pe
™| Jabatan F
= BT Keme

Org Unit Level:

VoV W v v v

™= Kementer

v

~

= Kementer
> [ Minietrs Y
< <>

Record:

from:

0

Valid from:

28

26. Tick selected department.

27. Change the End Date to 31.12.9999.

28. Click on )

Find by B £

Sl Staff assignments (structure)
Q Search Term
o i Bahagian Kewangan
Q Structure Search

- & Postion 1
Q Object History S
& Position S
& Person R poaot
2 Object history - Postions
TQ : I v 1 7 New organizational unit
1 New organizational unt 2
Name Code 1 New organizational unt 3
™ Government of Brunei GOBRN

= Prime Minister Office SA
JABATAN PERDANA MENT SA001

= ADAT ISTIADAT 54002

W J ADAT ISTIADAT NEGA SA002001

Bahagian Kewangan SA00200Z S
2 New organizational New orgu oo ot J—
iew organizational uni New org u
iew organizational uni New org u
= AUDIT 54003

Holder
= BIRO KAWALAN NARKOTIK SA004

& BIRO MENCEGAH RASUAH SA005
= KESELAMATAN DALAM NE SA006
B MAJLIS-MAJLIS MESYUAR SA007

= RADIO TELEVISYEN BRUNI SA008
= PENERANGAN 54009
= PERKHIDMATAN AWAM  SA010

i PERKHIDMATAN PENGURL SAD11
& POLIS DIRAJABRUNEI  SAD12
i SURUHANJAYA PERKHIDN SA013
i JABATAN MUFTI KERAJAA SA014
S BAHAGIAN UNDANG-UND. SA015

same

= PENCETAY KEDA IAAN

SA002002
New position
New position
New position
New position
New position
New org unlt
New org unit

New org unit

icon| Holder Percentage Assigned as of Assigned un

Organization and Staffing Change

10001856
30082247
30082248
30082249
30082250
30082251
10002036
10002039
10002045

53]
n

Relationship text

Incorporates
Incorporates
Incorporates
Incorporates
Incorporates
Is line supervisor of
Is line supervisor of

1s ne supervisor of

Description

Subtyp: | General description

Chef

24.05.2021

31.12.9999

Valid from
01.01.2021
05.05.2021
05.05.2021
05.05.2021
05.05.2021
05.05.2021
24.05.2021
24.05.2021
24.05.2021

Valid to
Unlimited
Unlimited
Unlimited
Unlimited
Unlimited
Unlimited
Unlimited
Unlimited
Unlimited

GHO (2) 230

Workflow

Outcome: Data has been saved.
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29. Navigate to Personnel Actions page by entering transaction code, PP02 in the Search
Bar and press Enter button on the keyboard.

SAP Easy Access

= & & othermenu M @ Createrole  More™ Q ! @ Exit

[ Favorites

~ 13 SAP Menu
> [ Connector for Multi-Bank Connectivity
> [ office
» [ Cross-Application Components
> [ Logistics
> [ Accounting
> [ Human Resources
> [ Information Systems
> [ Service
> [7] Tools
> [ WebcClient Ul Framework

]

30. Under Infotype, click on icon.

1]
~
B
|
0y
X

< »E: , Maintain Plan Data: Expert Mode

a 7 & d ] W & 74 Morev Exit

* Plan version: 01 Current plan
* Object type: O  Organizational unit
Object ID: | 10002325 Government of Brunei

Object abbr.: GOBRN

Infotype Selection 30
r 3
L )
Subtype:
* Planning status: 1 Active
Validity: 24.05,2021 to: 31.12.9999

Data Pattern:

35
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W,

4 -~
Sumpen ™

= < & 8 x
L& SAF 33 Maintain Plan Data: Expert Mode
0 & 4 0 8 B # mrev Exit
= Infotype (1) 293 Entries found — X
ictions
* Plan version: 32 ~
2|8

* Obiject type: <- a|al|a||*

Object ID: 10T Infotype Name

000 Obid
r. i . .
1001 Relationships
oo

Object abbr.

Infotype Selection

Infotype: | 1003 Department/Staff
Subtype: 1004 Character
« Planning staws: 1 1005 Planned Compensation
-| 1006 Restrictions
Validity: | 2
1007 Vacancy
Data Pattemn: | 1408 acct. Assignment Features
1009 Health Examinations
1010 Authorities/Resources
1011 Work Schedule

1013 Employee Group/Subgroup
1014 Obsolete -
293 Entries found p

31. Select 1001 Relationships.

32. Click on ¥ | icon.

33. Click on | Z | icon.

< KU Change Relationships

v 3 G Morewv Exit

Organizational unit: GOBRN Government of Brul

Planning Status: Active

* Valid from: 01.01.2021 * to| 63 Change Information
Relationships

Relationship type/relationship: B 002 Is line supervisor of

Related Object
Type of related object: Organizational unit v
ID of related object: 10002326
Abbreviation: SA

Name: Ministry A

Priority:

Record: 1 of: 3

Save Cancel

34. Change the End Date to 31.12.9999.

35. Click on ﬂ
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SAP Easy Access

& & othermenu M ™ Createrole More™ Q @ P Exit

[ Favorites
~ 15 SAP Menu

» [7] Connector for Multi-Bank Connectivity
> [ Office

> [ Cross-Application Components

» [ Logistics

» [T Accounting

> [[1 Human Resources

» [7] Information Systems

> [ Service

> [ Tools

> [71webClient Ul Framework

36. Navigate to Personnel Actions page by entering transaction code, PPOME in the
Search Bar and press Enter button on the keyboard.

= <8 —g %
< ALK Organization and Staffing Change
v & 3 Morev Exit
* . -
* ® &} 24.05.2021 + 3 Months
Find by D~ (O]|@|[&£]2 v @ ~|[|a]lv]l & @ Q 2| =
Q Structure Se., SlW Code 1D 37 Relationship text Chief .
(4 Object Histo [ N 1
) 2 posti | ™ Government of Brunei GOBRN o 10002325 | oy
5 Position |
J_ TR A 7.3 T TO002228 Is line supervisor of 01
> 22 Person
— > = Ministry B SB 0O 10002327 Is line supervisor of 01~

() Object history ~
<> <>

<> <>

=1l I ] #] Details for Organizational unit Government of Brunei
- b i F

s : v Basic data Structure Info
= Governme.,
= Governme ]
- G
overnme Record Valid from: | 01.01.2021
- 4T
from: |0 To: 31.12.9999
= jabatan P Org Unit Level:

= JBT Keme
= Kementer

>

>

>

>

> & [nstitut Pe
>

>

>

> = Kementer
b

[ Minictrs A
<>

Plan version Current plan was set S8WeN Continue Cancel

37. Tick selected department.

38. Click on k)
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Outcome: Data has been saved.
= < B 8 x
< SAF Organization and Staffing Change
v & O Morev Exit
* | A = -
b 24.05.2021 + 3 Months
Find by Oy 0 @a &3 (W |a]|v =< HEIREIN G
Q
24 ENIEE 2 Staff assignments (structure) Code D Relationship text Chief A
(4, Object Histo R
v~ = Government of Brunei GOBRN 0 10002325 o1
> & Pasition . i i
- > ™ Ministry A SA 0 10002326 Is line supervisor of 01
=% Person
. > = Ministry B sB 0 10002327 Is line supervisor of 01
() Object history
<> <>
<> <>
-~ 1 Y i+ Details for Organizational unit Government of Brunei
QA i
. v Basic data Structure Info

> ™ Governme
= Governme ]
= Governme
= HT

= |nstitut Pe from: O To: 31.12.9999

-

Record Valid from: 01.01. 2021]]

= jabatan P Org Unit Level:
= JBT Keme

S A R AR

= Kementer

~

> = Kementeri

S [ Minictns o
< >
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